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  Date 

 
Request by Finance Director/City Clerk to all Department Heads and those in charge 
of municipal budgets to prepare detailed estimates of revenues and expenditures for 
next fiscal year. 

July 29 

 Estimates are to be filed with the Finance Director/City Clerk. August 16 

 

Estimates are presented to the City Manager for modifications, revisions or additions.  
Finance Director/City Clerk must submit to City Manager preliminary budget setting 
forth the complete financial program showing expenditures requested by each depart-
ment and sources of revenue by which each such program is proposed to be financed. 

August 30 

 Department Head budget reviews with City Manager. 
September 7 

thru 
September 14 

 Finance Director/City Clerk publishes notice that preliminary budget has been filed. 
October 28 & 

November 4 

 
City Manager prepares preliminary budget and budget message and files with the City 
Council and Finance Director/City Clerk. 

September 27 

 

City Manager provides the legislative body with current information on estimates of 
revenues from all sources as adopted in the budget for the current year.  City Manager 
also provides the legislative body with the Finance Director/City Clerk’s proposed 
preliminary budget setting forth the complete financial program, showing expendi-
tures requested by each department and sources of  revenue by which each such pro-
gram is proposed to be financed. 

September 27 

 
City Council schedules hearings on the budget or parts of the budget and may require 
the presence of department heads: Council Study Session 

September 27 

 
Finance Director/City Clerk publishes notice of public hearing on revenue sources 
including consideration of possible increases in property tax revenues. 

October 13 & 

October 20 

 Copies of proposed preliminary budget made available to the public. October 11 

 
Public hearing on revenue sources and tax levy and adopt ordinance  
setting tax levy: regular Council Meeting. 

October 25 

 Finance Director/City Clerk publishes notice of public hearing on final budget.  
October 27 &  
November 3 

 Final hearing on proposed budget: regular Council Meeting.  November 8  

 
Adoption of budget for 2011: regular Council Meeting. 
  

November 8 

 
Copies of final budget transmitted to the State Auditor's Office and Municipal  
Research Service Center. 

After adoption 
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