TOPPENISH CITY COUNCIL
REGULAR MEETING AGENDA
DECEMBER 14, 2020 – 7:00 P.M.
TELEVISED LIVE ON MIDVALLEY TELEVISION
SPECTRUM CABLE CHANNEL 194

1.

REMOTE MEETING INSTRUCTIONS
Pursuant to Governor Inslee’s Emergency Proclamation regarding suspending certain provisions of the Open Public Meetings Act during the COVID-19
Outbreak, the Toppenish City Council will not accept in-person public comments. All members of the public wanting to comment on City Council agenda
items may submit written comments, to include your name and address for the record, in advance by email to CityClerk@cityoftoppenish.us by 4:00 p.m. on
December 14, 2020 to be read during the meeting. Call-in information for "listen-only" mode is: (253) 215-8782 [Meeting ID: 894 6684 1212] [Passcode:
703204] Email CityClerk@cityoftoppenish.us or call (509) 865-6754 with questions.

2.

REGULAR SESSION CALL TO ORDER
Pledge of Allegiance/Roll Call/Welcome

3.

APPROVE AGENDA

4.

RECOGNITION OF SERVICE
a. Police Officer Derek Knight
b. Retired Recreation and Aquatics Manager James Cole
c. Retired City Councilmember Blaine Thorington

5.
6.

ADVANCE PUBLIC COMMENTS RECEIVED BY 4:00 P.M. ON DECEMBER 14, 2020 TO BE
READ BY STAFF AT THE MEETING

CONSENT AGENDA
All matters on the consent agenda have been provided to each Councilmember for review and are considered to be routine or have been previously discussed
and will be adopted by one motion and vote without discussion. However, if a Councilmember desires, any item on this agenda will be discussed before
any action is taken on it.

a.
b.
c.
d.
7.

Approve Minutes of the November 23, 2020 Regular Council Meeting.
Approve Minutes of the December 7, 2020 Study Session.
Approve Payroll Checks Numbers 35114 through 35124 and electronic transfers in the total
amount of $163,425.18 dated December 11, 2020.
Approve Claims Checks Numbers 92918 through 93033 and electronic transfers in the total
amount of $314,773.20 dated December 14, 2020.

NEW BUSINESS
a.
b.
c.
d.
e.
f.
g.
h.
i.
j.
k.
l.

AB 20-059: Ordinance 2020-15, Budget Amendment for 2020
AB 20-060: Ordinance 2020-16, Amending TMC Chapters 13.16 and 8.10
AB 20-061: Resolution 2020-57, Fee Schedule Update
AB 20-062: Resolution 2020-58, Interfund Loan
AB 20-063: Resolution 2020-59, Official Newspaper for 2021
AB 20-064: Resolution 2020-60, Declaring Property Surplus
AB 20-065: Resolution 2020-61, Declaring Need for Housing Authority of the City of Yakima to
Operate in the City of Toppenish
AB 20-066: Resolution 2020-62, Approve Interlocal Agreement for a Bait Vehicle
AB 20-067: Resolution 2020-63, Approve Collective Bargaining Agreement for Dispatchers
AB 20-068: Declare the Lincoln Avenue, Dayton Avenue, and Beech Street Improvements Project
Complete and Start the 60-Day Lien Process.
Discussion to Cancel the December 28, 2020 Regular Meeting
Set Agenda for the January 4, 2021 Study Session

8.

COUNCIL MEETING REPORTS/COMMUNITY ANNOUNCEMENTS

9.

CITY MANAGER REPORTS

10. ADJOURNMENT
NEXT COUNCIL MEETING WILL BE HELD ON JANUARY 4, 2021.
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TOPPENISH CITY COUNCIL
Regular Meeting Minutes
November 23, 2020
Mayor Pro Tem Saavedra called the meeting to order at 7:00 p.m.
REMOTE MEETING INSTRUCTIONS
CC Riojas recited the remote meeting instructions for the record pursuant to Governor Inslee’s
Emergency Proclamation with the temporary suspension of certain provisions of the Open Public
Meetings Act during the COVID-19 Outbreak that prohibit all in-person public comments. In
addition, she recited the instructions to attend the meeting in “listen only” mode by using the call-in
phone number.
ROLL CALL
Remote Attendees:
Absent:
Remote Staff:

Mayor Pro Tem Elpidia Saavedra and Councilmembers Loren Belton, Juan
Ceja, Naila Duval, George Garcia, and Clara Jiménez.
Mayor Mark Oaks.
City Manager Lance Hoyt (CM Hoyt), City Attorney Gary Cuillier,
Administrative Services Director Debbie Zabell (ASD Zabell), Accounting
Manager Malarey Bethune (AM Bethune), Public Works Superintendent
Rocky Wallace, City Clerk Heidi Riojas (CC Riojas), and Cable Television
Manager Judy Devall.

CC Riojas conducted roll call for each City Councilmember to respond their attendance at the
meeting. Mayor Pro Tem Saavedra and Councilmembers Belton, Ceja, Duval, Garcia, and Jiménez
remotely attended the meeting. Mayor Oaks was not present at the meeting.
Councilmember Jiménez moved, seconded by Councilmember Garcia to excuse Mayor Oaks from
the November 23, 2020 Regular Meeting. Motion carried unanimously.
APPROVE AGENDA
Councilmember Jiménez moved, seconded by Councilmember Belton to approve the November 23,
2020 Agenda. Motion carried unanimously.
ADVANCE PUBLIC COMMENTS RECEIVED BY 4:00 P.M. ON NOVEMBER 23, 2020
CC Riojas noted the City received no public comments by the 4:00 p.m. deadline prior to the
meeting.
CONSENT AGENDA
Councilmember Belton moved, seconded by Councilmember Jiménez to approve Consent Agenda
items a and d:
a. Approve Minutes of the November 9, 2020 Regular Council Meeting.
b. Approve Minutes of the November 16, 2020 Special Meeting.
c. Approve Payroll Checks Numbers 35104 through 35113 and electronic transfers in the
total amount of $208,081.18 dated November 20, 2020.

d.

Approve Claims Checks Numbers 92856 through 92917 and electronic transfers in the
total amount of $238,322.44 dated November 23, 2020.
Motion carried unanimously.
PUBLIC HEARINGS
CC Riojas recited the remote instructions that required members of the public wanting to express
their opinions during the Public Hearings needed to email written comments by 4:00 p.m. on
November 23, 2020 to be read by staff during the Public Hearings. In addition, she recited the
instructions to remotely attend in “listen only” mode by using the call-in phone number.
Public Hearing Regarding the 2021 Preliminary Budget. Receive Staff Presentation and Public
Comments on Proposed 2021 Preliminary Budget.
Mayor Pro Tem Saavedra opened the first public hearing at 7:07 p.m.
ASD Zabell reported that this is the first public hearing required by State Statute for the City to
conduct for the 2021 Preliminary Budget. For the benefit of the public, she noted that the Budget
sets forth the complete financial program, showing expenditures proposed for each department and
the sources of revenues to finance those expenditures. She further noted that Council received a
balanced Budget without reducing essential public services and without personnel layoffs or
furloughs.
CC Riojas noted the City received no comments for the first public hearing by the 4:00 p.m. deadline
prior to the meeting.
There being no comments from the public, Mayor Pro Tem Saavedra closed the first public hearing
at 7:14 p.m.
Public Hearing Regarding 2021 Tax Levy and Revenues. Receive Staff Presentation and
Public Comments on Proposed Tax Levy.
Mayor Pro Tem Saavedra opened the second public hearing at 7:15 p.m.
ASD Zabell reported that the public hearing was to provide the revenue estimates for the 2021
Preliminary Budget. She noted that the proposed revenues for all funds consist of various revenue
sources which include Property, Sales, and Utility Taxes, as well as Charges for Services. She
further noted the total projected revenues to be $37,136,970.
ASD Zabell reported that the 2021 Preliminary Budget includes the allowable 1% increase or
$8,831.99 in Ad Valorem Taxes, better known as Property Taxes. The anticipated levy rate in 2021
will be an estimated $2.51 per $1,000 of assessed valuation compared to the rate of $2.67 in 2020.
CC Riojas noted the City received no comments for the second public hearing by the 4:00 p.m.
deadline prior to the meeting.
There being no comments from the public, Mayor Pro Tem Saavedra closed the second public
hearing at 7:23 p.m.
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NEW BUSINESS
Mayor Pro Tem Saavedra Read Ordinance 2020-13 into the Record: An Ordinance of the
City Council of the City of Toppenish, Washington, Determining and Fixing the Amount of
Moneys to be Raised by Ad Valorem Taxes to Finance the Municipal Operations for the City
of Toppenish, Washington, for the Fiscal Year Ending December 31, 2021.
Councilmember Duval moved, seconded by Councilmember Jiménez to adopt Ordinance 2020-13.
Motion carried unanimously.
Resolution 2020-55: A Resolution Adopting a Public Participation Plan for the City of
Toppenish, Shoreline Master Program Update.
Councilmember Belton moved, seconded by Councilmember Jiménez to adopt Resolution 2020-55.
Motion carried unanimously.
Resolution 2020-56: A Resolution Approving the Payment of TERO and Sales Tax for Change
Order No. 9 for the Sewer Improvements Project, Phase IV.
Councilmember Belton moved, seconded by Councilmember Duval to adopt Resolution 2020-56.
Motion carried unanimously.
Receive Utility Customer Relief Grant Program Update
AM Bethune shared her computer screen with Council to report on the applications received by the
November 20, 2020 deadline for the Utility Customer Relief Grant Program. She noted that 21
applications, identified in yellow total $12,406.60, were submitted with the required documentation;
6 applications, identified in green total $2,450.12, need Council approval since alternative
documents were submitted to document low-income status; and 7 applications, identified in peach
total $3,525.33, were submitted with no documentation. Staff recommends approving the 21
applications in yellow and the 6 applications in green for a total of $14,856.72 using funding from
the Utility Customer Relief Grant Program.
Councilmember Jiménez moved, seconded by Councilmember Garcia approving the applications in
yellow and in green, not the applications in peach, to receive funding from the Utility Customer
Relief Grant Program. Motion carried unanimously.
COUNCIL MEETING REPORTS/COMMUNITY ANNOUNCEMENTS
Councilmember Belton had nothing to report.
Councilmember Ceja had nothing to report.
Councilmember Duval reported that she is helping with the Sunday dinner meals for people at the
Extreme Weather Shelter and shared her email for people to contact her if they can help.
Councilmember Garcia had nothing to report.
Councilmember Jiménez had nothing to report.
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Mayor Pro Tem Saavedra encouraged the people in the community to maintain positive thoughts
during this difficult time, and for the lighted trucks to come through Toppenish to share the holiday
lights with the people in the community.
CITY MANAGER REPORT
CM Hoyt updated Council on the following:
• Extreme Weather Shelter
• Small Business Grants using CARES Funding
• Recruitments
• Yakima County Commissioners and Yakima County Prosecutor press conference regarding
Governor Inslee issuing a Statewide four-week closure due to the increasing number of
COVID-19 cases
ADJOURNMENT
There being no further business to come before the Council, the meeting adjourned at 8:00 p.m.

_________________________________________
ELPIDIA SAAVEDRA, MAYOR PRO TEM
___________________________________________
HEIDI RIOJAS, CMC, CITY CLERK
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TOPPENISH CITY COUNCIL
Study Session Minutes
December 7, 2020
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CALL TO ORDER
Mayor Oaks called the meeting to order at 5:00 p.m.
REMOTE MEETING INSTRUCTIONS
CC Riojas recited the remote meeting instructions for the record pursuant to Governor Inslee’s
Emergency Proclamation with the temporary suspension of certain provisions of the Open Public
Meetings Act during the COVID-19 Outbreak, the Toppenish City Council Chambers will not be
open for the public to attend the meeting in person. In addition, she recited the instructions to
attend the meeting in “listen only” mode by using the call-in phone number.
ROLL CALL
Remote Attendees: Mayor Mark Oaks and Councilmembers Loren Belton, Juan Ceja, Naila
Duval, George Garcia, and Clara Jiménez.
Absent:
Mayor Pro Tem Elpidia Saavedra.
Remote Staff:
City Manager Lance Hoyt (CM Hoyt), City Attorney Gary Cuillier,
Administrative Services Director Debbie Zabell (ASD Zabell), Public Works
Superintendent Rocky Wallace, City Clerk Heidi Riojas (CC Riojas) and
Cable Television Manager Judy Devall.
CC Riojas conducted roll call for each City Councilmember to respond their attendance at the
meeting. Mayor Oaks and Councilmembers Belton, Ceja, Duval, Garcia, and Jiménez remotely
attended the meeting. Mayor Pro Tem Saavedra was not present at the meeting.
Councilmember Belton moved, seconded by Councilmember Jiménez to excuse Mayor Pro Tem
Saavedra from the December 7, 2020 Study Session. Motion carried unanimously.
PUBLIC HEARING
CC Riojas recited the remote instructions that required members of the public wanting to express
their opinions during the Public Hearing needed to email written comments by 2:00 p.m. on
December 7, 2020 to be read by staff during the Public Hearing. In addition, she recited the
instructions to remotely attend in “listen only” mode by using the call-in phone number.
Public Hearing Regarding 2021 Final Budget. Receive Staff Presentation and Public
Comments on the 2021 Final Budget.
Mayor Oaks opened the public hearing at 5:02 p.m.
ASD Zabell reported that this is the final public hearing required by State Statute for the City to
conduct for the 2021 Final Budget. For the benefit of the public, she noted that the Budget sets
forth the complete financial program, showing expenditures proposed for each department and the

sources of revenues to finance those expenditures. She further noted that Council received a
balanced Budget without reducing essential public services and without personnel layoffs or
furloughs.
CC Riojas noted the City received no comments for the public hearing by the 2:00 p.m. deadline
prior to the meeting.
There being no comments from the public, Mayor Oaks closed the public hearing at 5:05 p.m.
Mayor Oaks Read Ordinance 2020-14 into the Record: An Ordinance Adopting the 2021
Budget for the City of Toppenish, Washington.
Councilmember Belton moved, seconded by Councilmember Jiménez to adopt Ordinance 2020-14.
Motion carried unanimously.
Yakima Regional Clean Air Agency Official Ballot
Councilmember Jiménez moved, seconded by Councilmember Duval to vote for Candidate Jose
Trevino on the Yakima Regional Clean Air Agency Official Ballot. Motion carried unanimously.
CM Hoyt noted that Yakima Valley Conference of Governments will hold a Zoom meeting on
December 9, 2020 for the General Membership Meeting. He shared that the Extreme Weather
Shelter will have 40 beds available starting December 14, 2020.
Councilmember Jiménez expressed her appreciation for the lighted parade that traveled throughout
the community the evening of November 28, 2020.
Councilmember Belton thanked all the veterans and the service men for their service in honor of
December 7, 2020 being the 79th anniversary of the attack on Pearl Harbor.
ADJOURNMENT
There being no further business to come before the Council, the meeting was adjourned at 5:15 p.m.

__________________________________________
MARK OAKS, MAYOR

____________________________________________
HEIDI RIOJAS, CMC, CITY CLERK
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Payroll Check Register
Payroll for Period 11/16/2020 - 11/30/2020
Fund Number

Description

Amount

001-000-011

Legislative

$2,607.21

001-000-013

Executive

$7,696.34

001-000-014

Finance, Record

001-000-018

Central Services, Personnel Services

001-000-021

Law Enforcement

$34,019.17

001-000-022

Fire Services

$28,644.63

001-000-024

Protective Inspections

001-000-058

Planning and Community Development

001-000-076

Park Facilities

030-000-000

Criminal Justice Fund

101-000-000

Street Fund

$2,426.02

108-000-000

Cemetery Fund

$2,312.25

401-000-000

Water Fund

$10,440.77

403-000-000

Wastewater Fund

$12,133.45

405-000-000

Solid Waste Fund

$7,484.84

457-000-000

Cable TV Fund

$3,731.05

$12,604.73
$3,527.43

$1,367.78
$305.62
$3,318.67
$30,805.22

Grand Total

$163,425.18

Payroll checks 35114 through 35124 and electronic transfers.

I, the undersigned, do hereby certify under penalty of perjury that the materials have been
furnished, the services rendered or the labor performed as described herein, that any advance
payment is due and payable pursuant to a contract or is available as an option for full or partial
fulfillment of a contractual obligation, and that the claim is a just, due and unpaid obligation against
the City of Toppenish, and that I am authorized to authenticate and certify to said claim.

December 11, 2020
Date

Accounts Payable Check Register

Agenda Item
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December 14, 2020
Number

Amount

Vendor Name

Account Description

92918

Memorial Occupational Medicine

Professional Services

$100.00

92920

Schreiner Title Company

Sewer Sales Residential

$155.31

Solid Waste Services

$39.94

Water Sales Residential

$79.35
Check Total:

92921

Schreiner Title Company

$274.60

Sewer Sales Residential

$85.27

Solid Waste Services

$21.92

Water Sales Residential

$62.07
Check Total:

$169.26

92922

A WorkSAFE Service, Inc.

Pre-Employment Services

$35.00

92923

ADT Security Services, Inc.

Professional Services

$53.90

92924

Alba Enterprises

Professional Services

$420.00

92925

Allen, James

Employee Longevity

$840.00

92926

Amazon Capital Services

Office & Operating Supplies

$135.42

Operating/Maint Supplies - General

$332.61
$59.16

Small Tools & Minor Equipment
Check Total:
92927

Aramark Uniform Services Everett
Lockbox

$27.21

Service Repair/Maintenance Police Dept Bldg

$21.60

Check Total:

$48.81

92928

Attorney Messenger Service Inc.

Professional Services

92929

Backflow Management, Inc.

Cross Connection Program

92930

Benavides, Maria

$50.00
$2,000.00

Sewer Sales Residential

$5.58

Solid Waste Services

$1.43

Water Sales Residential

$2.83
Check Total:

92931
92932

BNSF Railway Company (Lease
#524335)
Budget Septic & Drain LLC

$527.19

Rentals

$9.84
$4,357.77

Miscellaneous Fees & Charges

$224.64

Rentals

$2,040.00

92933

Burgess, Shaun G.

Employee Longevity

92934

Cascade Natural Gas Corp.

Fuel for Heating - Swimming Pool

92935

Operating/Maintenance Supplies - General

92936

Central Chain & Transmission Co.
Inc.
CenturyLink

Telephone

$1,621.40

92937

CenturyLink 313081835

Telephone

$830.74
Check Total:

CenturyLink Communications, Inc.

92939

Chandler Distributing Co. Inc.

$211.44

$118.77

Telephone - Utility Billing
92938

$14.60

$949.51
$39.66

Telephone

$3,799.09

Fuel Vehicles
Fuel Vehicles - WWTP

$266.04

Operating/Maintenance Supplies - Vehicles

$237.49

Service Repair/Maintenance Vehicles
Check Total:
1

$665.11
$4,967.73

Number
92940

Amount

Vendor Name

Account Description

Charter CommunicationsCollections

Internet - Water

$89.99

Rentals

$29.76
Check Total:

92941

Cintas Corporation #605

$301.08

Uniform Cleaning
Check Total:
92942

City of Sunnyside - Finance Dept.

$17,012.16
Check Total:

City of Toppenish

$399.79
$1,269.00

Corrections Services Sunnyside
Court Services

92943

$119.75
$98.71

Rentals

$18,281.16

City Utility Service - Fire

$324.52

City Utility Service - Police

$508.05

City Utility Services

$513.72

City Utility Services - Cemetery

$85.89

City Utility Services - City Hall

$320.38

City Utility Services - Parks

$367.14

City Utility Services - Treatment Plant

$464.69

Check Total:

$2,584.39
$1,246.41

92944

City of Wapato

Miscellaneous Fees & Charges

92945

Code Publishing Co. Inc.

Codification Services

92946

Consolidated Electrical Dist.Inc.

Service Repair/Maintenance Equipment

92947

Dagdagan, Jessica

Employee Longevity

$140.00

92948

Department of Ecology Cashiering
Unit

Intergovernmental Loan Interest - Ecology
EL150107
Intergovernmental Loan Principal - Ecology
EL150107
Check Total:

$958.16
$1,647.24

Employee Longevity

$2,040.00

$304.80
$44.58

$2,605.40

92949

Devall, Judy

92950

Elite Towing and Recovery, LLC.

Professional Services

$216.60

92951

Eurofins Cascade Analytical

Professional Services

$408.00

92952

Federal Express Corporation

Postage

92953

Fry, Dana A.

Employee Longevity

$2,040.00

92954

Fry, Gloria

Employee Longevity

$2,040.00

92955

Gatlin, Barry D.

Employee Longevity

$2,040.00

92956

Gil, Faviola

Employee Longevity

$240.00

92957

Gray & Osborne, Inc.

Sewer System Imp (Ph#4) - Engineering
Sewer System Imp (Ph#4) - Solids Handling
Plan
Check Total:

$70.43

$71,852.93
$814.72
$72,667.65
$90.72

92958

Guardian Security Systems, Inc.

Alarm Monitoring - City Hall

92959

H.D. Fowler Company

Operating/Maintenance Supplies - General

$246.88

92960

Hanks, Michael E

Employee Longevity

$240.00

92961

HLA Engineering and Land
Surveying, Inc.

Lincoln/Dayton - Construction

$32,288.78

Professional Services

$11,245.00

West First Ave Sidewalk Improvements FHWA # TAP-6404(003)
Check Total:
92962

Holmes, Virginia L.

Employee Longevity
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$2,161.92
$45,695.70
$2,040.00

Number

Amount

Vendor Name

Account Description

92963

Howards Tire Factory Inc

Service Repair/Maintenance Vehicle

92964

Hoyt, Lance

Employee Longevity

92965

Ideal Lumber & Hardware, Inc.

$52.92
$2,040.00

Operating/Maint. Supplies - General
Operating/Maintenance Supplies - General
Service Repair/Maintenance Vehicles

$3.52
$535.73
$5.78
$29.39

Small Tools & Minor Equipment
Check Total:

$574.42

92966

Intermedia.net Inc.

Telephone

$141.57

92967

Johnson, David C.

Employee Longevity

$240.00

92968

JSR Furniture Company

Operating/Maint. Supplies

$178.20

92969

Kroll, Gary

Employee Longevity

$840.00

92970

Law Office of Gary M. Cuillier

Legal Services

$1,498.00
$2,450.00

Legal Services - City Attorney
Check Total:

$2,400.00

92971

Lilienthal, Richard L.

Employee Longevity

92972

M & R Sales & Towing

Service Repair/Maintenance Vehicles

92973

Menke Jackson Beyer, LLP

Legal Services

Miller & Team Heating & AC

$161.85
$86.00
$575.00

Legal Services - City Attorney
92974

$3,948.00

Check Total:

$661.00
$240.32

92975

Mobile Fleet Service Inc.

Service Repair/Maintenance Welcome Center
Bldg
Service Repair/Maintenance Vehicles

92976

Moon Security Service, Inc.

Alarm Monitoring

92977

Mora, Arthur R

Counsel for Indigents

92978

Musgrave, Daniel N

Employee Longevity

$100.00

92979

Newman, Sheryl E.

Employee Longevity

$2,040.00

92980

Northrup, Dale

Employee Longevity

$2,400.00

92981

Northwest Code Professionals

Professional Services

$2,033.04

92982

Office Depot Card Plan

Office & Operating Supplies

92983

One Call Concepts, Inc.

Professional Services

92984

O'Reilly Auto Parts

Service Repair/Maintenance Equipment

$203.06
$36.72
$5,100.00

$107.66
$72.76

Service Repair/Maintenance Vehicles
Check Total:

$6.84
$166.68
$173.52
$240.00

92985

Oswalt, Trevor

Employee Longevity

92986

Oxarc, Inc.

Chemicals

$51.90

92987

Pacific Alliance Title

Sewer Sales Residential

$84.96

Solid Waste Services

$22.60

Water Sales Residential

$43.06
Check Total:

$150.62

92988

Pacific Office Automation

Photocopies

$212.34

92989

Pacific Power & Light Co.

Electricity - City Hall

$318.36

Electricity - Fire

$475.37

Electricity - Parks

$50.97

Electricity - Police

$726.12

Electricity - Swimming Pool

$156.51
Check Total:

92990

Paul Deccio Installations

Capital Purchase - Equipment
3

$1,727.33
$7,510.32

Number

Vendor Name

Account Description

92991

Porter Lee Corporation

Office & Operating Supplies

92992

Racom Corporation

Capital Purchase - Equipment

Amount
$54.96
$2,935.18

Service Repair/Maintenance Equipment
Check Total:

$113.41
$3,048.59
$2,040.00

92993

Raschko, Carolyn

Employee Longevity

92994

Rathbun Iron Works Inc.

Operating/Maint. Supplies - General

92995

Rathbun, Kenneth D.

Employee Longevity

$2,040.00

92996

Riojas, Heidi

Employee Longevity

$2,040.00

92997

Roadwise, Inc.

Operating/Maintenance Supplies - General

$1,910.93

92998

Simmons, Duane

Employee Longevity

$840.00

92999

Smith, Timothy

Employee Longevity

$2,040.00

93000

Spectrum

Internet - City Hall

$162.37

93001

Spectrum

Internet - Sewer

$124.98

93002

Spectrum

Internet - MVTV

$104.98

93003

Spectrum

Internet - Fire Department

$159.98

93004

Spurgin, Patrick D.

Professional Services

$754.00

93005

Summit Law Group

Legal Services

$363.00

93006

Medical Services

93007

Sunnyside Community Hospital
Association
Sunnyside Sun

Advertising

$696.01

93008

Systems for Public Safety Inc.

Capital Purchase - Equipment

$673.79

93009

Tapani, Inc.

Lincoln/Dayton - Construction

$40,245.09

93010

The Healthy Worker

Professional Services

93011

The Janitor's Closet

Office & Operating Supplies

$7.34

$2,875.15

$330.00
$80.09
$208.98

Operating/Maint. Supplies
Operating/Maint. Supplies - General

$67.86
$71.47

Personal Protective Equipment
Check Total:

$428.40

93012

Thyssenkrupp Elevators Corp.

Service Repair/Maintenance City Hall

$593.27

93013

U.S. Bank Corporate Payment
System

Capital Purchase - Equipment

$127.21

Memberships & Registrations

$754.30

Miscellaneous Fees & Charges

$461.21

Office & Operating Supplies

$390.00

Operating/Maint. Supplies - Vehicles
Range Supplies

$107.79

Service Repair/Maintenance Equipment

$634.38
$79.90

Small Tools & Minor Equipment
Check Total:
Valenzuela, Valdomero

LEOFF Out Pocket Medical

93015

Valley Ford

Service Repair/Maintenance Vehicles

93016

Vision Forms, LLC.

Postage

$495.17
$1,167.66
$582.96

Professional Services
Check Total:
Vision Municipal Solutions, LLC

$2,618.29
$265.31

93014

93017

$63.50

$1,750.62

IT Services - Building

$109.84

IT Services - Cemetery

$274.59

IT Services - City Clerk

$362.46
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Number

Vendor Name

Amount

Account Description

$274.59

IT Services - Code Enforcement

$52.72

IT Services - Community Dev
IT Services - Customer Service

$340.49

IT Services - Executive

$153.77

IT Services - Facilities

$461.31

IT Services - Finance

$637.04
$1,537.69

IT Services - Fire
IT Services - Legislative

$219.67

IT Services - MVTV

$219.66

IT Services - Parks

$285.57

IT Services - Police

$4,393.40

IT Services - Sewer Operations

$441.54

IT Services - Sewer Treatment

$735.89

IT Services - Solid Waste Operations

$632.65

IT Services - Street

$329.51

IT Services - Water Operations

$836.94

Professional Services

$219.67

Software License & Maint Agreements
Check Total:

$677.47
$13,196.47
$75.00

93018

WA Assoc of Sheriff & Police Chiefs Memberships & Registrations

93019

WA St Dept of Agriculture

Memberships & Registrations

$198.00

93020

WA St Dept of Licensing

Weapon Permit - DOL License

$57.00

93021

WA St Dept of Transportation

Repair & Maintenance Equipment

93022

WA St Dept of Transportation

Lincoln/Dayton - Construction

93023

Wallace, Rocky

Employee Longevity

93024

WAPRO

Memberships & Registrations

$25.00

93025

Washington State Association of
Permit Technicians
Wells Fargo Vendor Fin Serv

Memberships & Registrations

$45.00

93026

$112.73
$42.70
$390.00

$9.84

Photocopies

$382.26

Rentals
Check Total:

$392.10
$1,662.45

93027

Western Peterbilt, Inc.

Repair & Maintenance - Vehicles

93028

Yakima County Solid Waste

Dump Site Fees

93029

Yakima Herald Republic

Advertising

$1,048.78

93030

Professional Services

$1,011.87

93031

Yakima Valley Conference of
Governments
Yakima Waste Systems, Inc.

93032

Zabell, Debbie

Employee Longevity

93033

Simmons, Duane

Memberships & Registrations

EFTAP12/2020 Invoice Cloud

Recycling Services

1/3 On-Line Utility Payment Charges

$16,069.85

$109.26
$1,940.00
$102.00
$3,237.60
$314,773.20

Grand Total

Accounts Payable Checks: 92918 - 93033, Electronic Transfer

5

$314,773.20

Number

Vendor Name

Account Description

Amount

I, the undersigned, do hereby certify under penalty of perjury that the materials have been furnished, the services
rendered or the labor performed as described herein, that any advance payment is due and payable pursuant to a
contract or is available as an option for full or partial fulfillment of a contractual obligation, and that the claim
is a just, due and unpaid obligation against the City of Toppenish, and that I am authorized to authenticate and
certify to said claim.

December 11, 2020
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CITY OF TOPPENISH
REQUEST FOR COUNCIL ACTION
Agenda Bill No.: 20-059

Agenda Item
7a

Meeting Date: December 14, 2020
Subject: 2020 Budget Amendment
Attachments: Proposed Ordinance 2020-15
Prepared by: Debbie Zabell, Administrative Services Director
Presented by: Debbie Zabell, Administrative Services Director
Approved For Agenda By: Lance Hoyt, City Manager
Discussion:
The Revised Code of Washington, specifically RCW 35A.33.120, limits annual expenditures to the amounts
appropriated for each fund in the budget for the current fiscal year. Any funds that have been over expended
require council approval through a year-end budget amendment. The attached proposed Ordinance amends
the 2020 Budget that was adopted by the City Council in 2019.
Also attached for Council’s information, is the Budget Amendment Summary that indicates expenditure and
revenue changes that have occurred throughout the year which, that have resulted in the need for the Budget
Amendment.

Fiscal Impact: The proposed 2020 Budget Amendment represents an increase in revenues and expenditures
of $6,625,012.55 from $33,477,062.44 to $40,102,074.99
Recommendation: Motion to adopt Ordinance 2020-15 Amending the 2020 Budget.
Alternatives: 1) Do not adopt. 2) Forward to Study Session for further review.

ORDINANCE 2020-15
AN ORDINANCE AMENDING THE 2020 OPERATING BUDGET
AND AMENDING ORDINANCE 2019-14
FOR THE CITY OF TOPPENISH, WASHINGTON
WHEREAS, certain expenditures of funds have occurred with Council approval that were
unforeseen at the time of budget adoption, and
WHEREAS, funds were available for said approved expenditures,
NOW THEREFORE THE CITY COUNCIL OF THE CITY OF TOPPENISH,
WASHINGTON DO ORDAIN AS FOLLOWS:
That the 2020 budget, as set forth in Ordinance 2019-14 is hereby amended as follows:
001
002
003
004
006
007
021
030
050
071
101
103
106
108
119
129
170
225
301
302
401
403
405
410
413
421
427
457
458
510
611
631
701

General Fund
General Fund Capital Reserve Fund
Welcome Center Fund
Railroad Depot Facility Fund
Public Works Building Fund
Library Fund
Urban Development Action Grant Fund
Criminal Justice Fund
Special Projects Fund
Recreation Fund
Street Fund
Vehicle License Fee Fund
Tourism Development Fund
Cemetery Fund
Public Safety Grants Fund
Special Investigative Drug Account Fund
Housing Rehabilitation Fund
Community Economic Development Loan Fund
Municipal Capital Improvement Fund
Street Capital Fund
Water Fund
Wastewater Fund
Solid Waste Fund
Water Capital Fund
Wastewater Capital Fund
Public Works Trust Fund/DWSRF Loans Fund
DOE Centennial Sewer Loan Reserve Fund
Cable TV Fund
Cable TV Equipment Reserve Fund
Vehicle Replacement Fund
Pension Trust Fund
Custodial Deposits
Perpetual Care Fund
Total 2020 Budget Amendment

$7,848,031.00
$766,983.40
$24,375.66
$118,589.00
$4,376,718.73
$5,775.00
$31,926.03
$1,166,416.00
$142,705.49
$136,165.00
$445,284.29
$224,640.00
$48,680.70
$151,678.12
$596,815.00
$32,940.82
$523,677.00
$5,537.01
$747,410.24
$2,532,206.00
$4,065,753.23
$4,591,083.15
$1,247,540.00
$264,063.00
$6,851,222.00
$444,545.00
$192,482.66
$423,289.00
$255,997.00
$1,489,127.00
$27,200.00
$9,600.00
$313,618.46
$40,102,074.99

This ordinance shall become effective five (5) days after publication of a summary
thereof.

PASSED by the Toppenish City Council at its regular meeting held on December 14, 2020.

_________________________________________
MARK OAKS, Mayor
ATTEST:

HEIDI RIOJAS, CMC, City Clerk
APPROVED AS TO FORM:

____________________________________________
GARY M. CUILLIER, City Attorney
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BARS Number

CITY OF TOPPENISH
2020 Budget Amendment Summary
Budget
Description
Amount
General Fund 001

Revenue
001-000-000-308-80-00-00 Unreserved Ending Fund Balance
001-000-000-333-11-00-00 COVID-19 Assistance Grant
Subtotal Revenues
Expenditure
001-000-019-518-63-00-01
001-000-019-597-22-20-22
001-000-021-521-22-10-11
001-000-021-594-22-64-01

Cares Act Pass-Thru Grant
Trasfer-Out to 510 Fire Vehicles
Police Overtime
Capital Purchase - Police Vehicle
Subtotal Expenditures

Budget
Total Fund
Amendment Adjustment

$1,642,853
$0
$1,642,853

$1,945,153
$270,000
$2,215,153

$572,300

$0
$50,000
$25,200
$35,000
$110,200

$270,000
$100,000
$110,000
$202,500
$682,500

$572,300

$355,161
$37,800
$392,961

$244,961
$148,000
$392,961

$0

$76,461
$0
$50
$76,511

$78,401
$146,223
$16
$224,640

$148,129

$0
$76,511
$76,511

$148,129
$76,511
$224,640

$148,129

$0
$225,000
$225,000

$34,315
$112,500
$146,815

-$78,185

$675,000
$0
$675,000

$562,500
$34,315
$596,815

-$78,185

$20,516
$5,400
$25,916

$0

Criminal Justice Fund 030
Expenditure
030-000-000-508-80-00-00 Unreserved Ending Fund Balance
001-000-021-521-22-10-11 Police Overtime
Subtotal Expenditures
Vehicle License Fee Fund 103
Revenue
103-000-000-308-10-00-00 Reserved Beginning Fund Balance
103-000-000-317-60-00-00 Vehicle License Fees
103-000-000-361-11-00-00 Investment Interest
Subtotal Revenues
Expenditure
103-000-000-508-10-00-00 Reserved Ending Fund Balance
103
Subtotal Expenditures
Public Safety Grant Fund 119
Revenue
119-000-000-367-11-00-21 Casino Grant-Police
119-000-000-367-11-00-22 Casino Grant-Fire
Subtotal Revenues
Expenditure
119-000-000-508-10-00-00 Reserved Ending Fund Balance
119-000-000-594-21-64-01 Capital Purchase - Police Vehicle
Subtotal Expenditures

Special Inv. Drug Account Fund 129
Expenditure
119-000-000-508-10-00-00 Reserved Ending Fund Balance
119-000-000-521-21-45-01 Leases
Subtotal Expenditures
1

$21,816
$4,100
$25,916

BARS Number

Budget
Amount
Housing Rehabilitation Fund 170

Description

Revenue
170-000-000-308-80-00-00 Reserved Beginning Fund Balance
170-000-000-308-10-00-00 Unreserved Beginning Fund Balance
Subtotal Revenues
Expenditure
170-000-000-508-80-00-00 Reserved Ending Fund Balance
170-000-000-559-30-41-03 Professional Services-Loan Defaults
170-000-000-559-30-41-04 Legal Services-Loan Defaults
170-000-000-594-35-44-02 Professional Services-Sump Pump Surv
170-000-000-595-30-63-01 Dayton Ave Sidewalk
Subtotal Expenditures

Budget
Total Fund
Amendment Adjustment

$189,814
$0
$189,814

$466,943
$14,725
$481,669

$291,855

$156,892
$790
$250
$0
$50,000
$207,932

$433,152
$1,782
$1,738
$3,238
$59,877
$499,787

$291,855

$424,353
$0
$1,100,659
$22,024
$12,832
$2,780
$0
$0
$1,562,648

$131,975
$960
$1,060,985
$34,850
$18,000
$585
$60
$125
$1,247,540

-$315,108

$410,045
$11,000
$27,000
$10,000
$80,000
$538,045

$161,937
$5,000
$15,000
$1,000
$40,000
$222,937

-$315,108

Solid Waste Fund 405
Revenue
405-000-000-308-80-00-00
405-000-000-341-96-00-01
405-000-000-343-70-00-01
405-000-000-343-70-00-04
405-000-000-343-70-00-05
405-000-000-361-11-00-00
405-000-000-369-91-00-00
405-000-000-398-10-00-00

Expenditure
405-000-000-508-80-00-00
405-000-000-537-80-31-04
405-000-000-537-80-32-02
405-000-000-427-80-41-01
405-000-000-597-37-00-01

Unreserved Beginning Fund Balance
Personnel Services
Solid Waste Services
Solid Waste Services Extra Hauls
Solid Waste Services Yard Waste
Investment Interest
Other Misc. Revenue
Insurance Recoveries
Subtotal Revenues

Unreserved Ending Fund Balance
Operating Maintenance SuppliesFuel Vehicles
Professional Services
Vehicle Replacement Program
Subtotal Expenditures
Water Capital Fund 410

Revenue
410-000-000-308-10-00-00 Reserved Beginning Fund Balance
410-000-000-308-80-00-01 Unreserved Beginning Fund Balance
410-000-000-343-34-00-00 Water Facility Charge
410-000-000-361-11-00-00-0Well #5 Loan Received
Subtotal Revenues
Expenditure
410-000-000-508-10-00-00
410-000-000-508-80-00-01
410-000-000-582-20-00-01
410-000-220-594-34-41-02

Reserved Ending Fund Balance
Unreserved Ending Fund Balance
Retainage Release
Well #5 Auditing & Accounting
Subtotal Expenditures
2

$74,186
$333,323
$2,000
$0
$335,323

$20,000
$65,997
$160,183

-$175,140

$0
$439,203
$0
$0
$439,203

$202,851
$0
$54,426
$6,786
$264,063

-$175,140

BARS Number

Budget
Amount

Description

Budget
Total Fund
Amendment Adjustment

Capital Sewer Fund 413
Revenue
413-000-220-308-10-00-00
413-000-220-308-80-00-00
413-000-220-334-03-10-00
413-000-000-343-35-00-00
413-000-000-361-11-00-00
413-000-220-391-00-00-10
413-000-220-391-80-00-03
413-000-000-397-35-60-01
413-000-000-397-35-60-02

Expenditure
413-000-000-308-80-00-00
413-000-220-594-35-41-01
413-000-220-594-35-41-02
413-000-220-594-35-41-03
413-000-220-594-35-41-04
413-000-220-594-35-44-01
413-000-220-594-35-63-01

Beginning Fund Balance-Reserved
Beginning Fund Balance-Reserved
Dept. of Ecology SRF Grant
Sewer Facility Charge
Investment Interest
Dept. of Ecology Centennial Loan
Dept. of Ecology SRF Loan
Transfer In from Sewer Fund
Transfer In from Sewer Fund 1%
Subtotal Revenues

$0
$164,252
$0
$2,000
$6,128
$0
$0
$615,000
$31,780
$819,160

$198,113
$617,403
$252,447
$14,000
$0
$1,910,624
$3,211,856
$615,000
$31,780
$6,851,223

$6,032,063

Ending Fund Balance
Sewer System Imp - Engineering
Sewer System Imp - Environmental
Sewer System Imp - Solids Handling
Sewer System Imp - Legal
Sewer System Imp - Advertising
Sewer System Imp - Construction
Subtotal Expenditures

$0
$567,160
$0
$0
$1,500
$500
$250,000
$819,160

$154,538
$1,121,469
$1,733
$3,084
$2,140
$0
$5,568,258
$6,851,222

$6,032,062

$275,344
$2,500
$277,844

$215,344
$62,500
$277,844

$0

$2,500
$0
$2,500

$62,500
$75,000
$137,500

$135,000

$120,997
$0
$120,997

$164,682
$91,315
$255,997

$135,000

$1,418,054
$71,073
$1,489,127

$0

Cable TV Fund 457
Expenditure
457-000-000-508-80-00-00 Ending Fund Balance
457-000-000-597--57-00-01 Transfer-Out to 458 Cable TV Capital
Subtotal Expenditures
Cable TV Capital Fund 458
Revenue
458-000-000-397-57-00-00 Transfer-In from 457 Cable TV
458-000-000-322-92-10-00 COVID-19 Assistance
Subtotal Revenues
Expenditure
458-000-000-508-80-00-00 Ending Fund Balance
458-000-000-594-57-64-01 Capital Purchase - Video Streaming
Subtotal Expenditures

Equipment Replacement Fund 510
Expenditure
510-000-000-508-80-00-00 Ending Fund Balance
510-000-000-594-21-64-02 Capital Purchase - Police Vehicle
Subtotal Expenditures

3

$1,454,127
$35,000
$1,489,127

CITY OF TOPPENISH
REQUEST FOR COUNCIL ACTION
Agenda Bill No.: 20-060

Agenda Item
7b

Meeting Date: December 14, 2020
Subject: Clarify surcharge for utility users outside city limits
Attachments: Ordinance 2020-16
Presented by: Lance Hoyt, City Manager
Approved For Agenda By: Lance Hoyt, City Manager
Discussion:
Since the 1930’s, the City has charged a 25% surcharge to utility users outside of city limits. To
reduce confusion in interpretation of the TMC regarding those surcharges staff recommends
amending the TMC and adding new sections of the TMC in Chapter 13.16 and Chapter 8.10 to
specify the surcharge for outside users.

Fiscal Impact: None
Recommendation: Motion to adopt Ordinance 2020-16 to clarify the language for outside users to
include surcharges.
Alternatives: 1) Do not approve. 2) Forward to Study Session for further review.

ORDINANCE 2020-16
AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF
TOPPENISH, WASHINGTON, AMENDING SECTION 13.16.050, AND
ADDING NEW SECTIONS 13.16.055 AND 8.10.172
TO CLARIFY THE SURCHARGES FOR UTILITY USERS
OUTSIDE THE CITY LIMITS
WHEREAS the rates for water, sewer, and garbage services provided to users outside the
city limits are the same as those for users who reside within the city, and
WHEREAS the rates for water provided to users outside the city limits were established
by ordinance adopted in 1930 to be 25% higher than the rates for water supplied to users within
the city limits, and
WHEREAS the rates for garbage services provided to users outside the city have
historically included a 25% surcharge, to be consistent with the water rates, but an update
inadvertently removed the surcharge, and
WHEREAS the city staff recommends clarifying the language to identify the surcharges
for utility users outside city limits to eliminate potential confusion, and the City Council has
considered said recommendation and believes it to be fair and appropriate,
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF TOPPENISH,
WASHINGTON DO ORDAIN AS FOLLOWS:
Section 1. Section 13.16.050 of the Toppenish Municipal Code is hereby amended as
follows:
13.16.050 Multiple-unit dwelling – Computation of bill – Additional charge when.
A. Any premises occupied as a duplex, apartment house or other multiple-unit dwelling, or
occupied for residential purposes in conjunction with a store or other building and served
from one connection shall pay a minimum charge as set forth in TMC 13.16.040, or as the
same may from time to time be changed by resolution of the city council, for each
apartment or service unit, and the bill shall be computed as though there were a separate
meter service for each apartment or service unit and each used an equal quantity of the
water consumed, and there shall be no deductions for vacant premises. The owner of such
duplex, apartment house or other multiple-unit dwelling shall be responsible for all charges.
The provisions of this section shall apply to cabins, cabin courts and court-type apartments
but shall not apply to hotels.
B. An additional charge of 25 percent shall be made for all water supplied outside of the
city limits.
Section 2: A new section is added to Chapter 13.16 of the Toppenish Municipal Code to
read as follows:

13.16.055 Surcharge for outside users.
An additional charge of twenty five percent (25%) shall be made for all water services
provided outside of the city limits.
Section 3:
read as follows:

A new section is added to Chapter 8.10 of the Toppenish Municipal Code to

8.10.172 Surcharge for outside users.
An additional charge of twenty five percent (25%) shall be made for all garbage services
provided outside of the city limits.
Section 4: This ordinance shall become effective five (5) days after publication of a
summary thereof.
PASSED by the Toppenish City Council at its regular meeting held on December 14, 2020.

_________________________________________
MARK OAKS, Mayor
ATTEST:

HEIDI RIOJAS, CMC, City Clerk
APPROVED AS TO FORM:

____________________________________
GARY M. CUILLIER, City Attorney
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CITY OF TOPPENISH
REQUEST FOR COUNCIL ACTION
Agenda Bill No.: 20-061

Agenda Item
7c

Meeting Date: December 14, 2020
Subject: Fee Resolution Update
Attachments: Proposed Resolution 2020-57
Prepared by: Debbie Zabell, Administrative Services Director
Presented by: Debbie Zabell, Administrative Services Director
Approved For Agenda By: Lance Hoyt, City Manager
Discussion:
The City has adopted a comprehensive Fee Schedule that is updated annually at the last council meeting of the
current year and as needed throughout the year through the passing of a Resolution. The proposed Fee
Schedule reflects the annual increase for both the cemetery and perpetual care fees of 2% and 10% respectively.
The proposed Resolution 2020-57 authorizes the fee update for Toppenish Master Fee Schedule including
Schedules A and B.

Fiscal Impact: Approximate increase of revenue in the amount of $1,800.00 for cemetery fees and $1,300.00
for perpetual care fees.
Recommendation: Motion to approve Resolution 2020-57 updating the Toppenish Master Fee Schedule.
Alternatives: 1) Do not adopt. 2) Forward to Study Session for further review.

RESOLUTION 2020-57
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
TOPPENISH, WASHINGTON UPDATING FEES FOR
ANNUAL CEMETERY ADJUSTMENTS
WHEREAS, the City Council finds that the following fee schedule sets forth fees that are
reasonable and necessary until same shall be revised,
NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
TOPPENISH, WASHINGTON AS FOLLOWS:
Section 1. Effective January 1, 2021, the attached Schedule A and Schedule B of fees set
forth herein are hereby adopted.
Section 2. Unless otherwise specifically stated, prior fee Resolutions are hereby rescinded
and superseded by this Resolution.
Section 3. Washington State Sales Tax will be added to fees listed in the attached Schedule
A of this Resolution where required by State law.
Section 4. The City Clerk is authorized to make necessary corrections to Schedule A and
Schedule B of this Resolution including, but not limited to, the correction of scrivener’s/clerical
errors, references, Resolution numbering, section/subsection numbering and any references
thereto.
Section 5. All loose coins used to pay bills or fines from the City of Toppenish must be
packaged in bank coin rolls, if more than 50 of any coin is used for payment. Each coin roll used
must be identified with the customer’s name and phone number. Any loose coin used for payment
contrary to the above policy will be refused by the city staff.
Section 6. Cemetery and perpetual care fees shall be adjusted January 1 of each year as
follows: 2% increase for cemetery fees; and 10% increase for perpetual care.
PASSED by the Toppenish City Council at its regular meeting held on December 14, 2020.

__________________________________________
MARK OAKS, Mayor
ATTEST:

____________________________________________
HEIDI RIOJAS, CMC, City Clerk

City of Toppenish
MASTER FEE SCHEDULE
Resolution 2020-57 Schedule A
BUILDING, PLUMBING, MECHANICAL PERMIT FEES AND CHARGES
15.10.020(G)
15.10.020(G)

Sign Permit - Zoning Review
Up to 25 sq. ft. sign
Each additional sq. ft over 25 sq. ft.

$30.00
$0.50

15.05.020

Moving Permit (building moved within or through City)

15.01.050

Building Permit (see Schedule B to determine valuation)
Total Valuation
Permit Fee
$0 to
$500 $24.00 for the first $500
$24.00 for the first $500 plus $3.00 for each additional $100 or fraction
$501 to
$2,000
thereof to and including $2,000

$100.00

$2,001

to

$40,000

$69.00 for the first $2,000 plus $11.00 for each additional $1,000 or
fraction thereof to and including $40,000

$40,001

to

$100,000

$487.00 for the first $40,000 plus $9.00 for each additional $1,000 or
fraction thereof to and including $100,000

$100,001

to

$500,000

$1,027.00 for this first $100,000 plus $7.00 for each additional $1,000
or fraction thereof to and including $500,000

$500,001

to

$1,000,000

$3,827.00 for the first $500,000 plus $5.00 for each additional $1,000 or
fraction thereof to and including $1,000,000

$1,000,001

to

$5,000,000

$6,327.00 for the first $1,000,000 plus $3.00 for each additional $1,000
or fraction thereof to an including $5,000,000

$5,000,001 and

over

$18,327.00 for the first $5,000,000 plus $1.00 for each additional
$1,000 or fraction thereof

Building Plan Review Fee is 65% of permit fee as calculated using the above table
Refund of Building Plan Review Fee:
No time in review 20% non-refundable - 80% refundable
Review started 20% non-refundable - balance of refund based on the percentage of review
completed
15.01.050

15.20.030

Miscellaneous Building Permits and Inspections
Additional plan review required by changes, additions or revisions to approved plans
(minimum charge 1/2 hour), per hour, or actual cost, whichever is greatest
Commercial Coach - Single Section
Commercial Coach - Each Additional Section
Demolitions
Fence permit (all fences new, addition to or electric fence)
Inspections outside of normal business hours (minimum charge two hours), per hour, or
actual cost, whichever is greatest
1 of 18

$78.00
$450.00
$75.00
$65.00

$30.00
$100.00

Inspections for which no fee is specifically indicated, per hour, or actual cost, whichever is
greatest
Investigation Fee: building, structure, gas, mechanical or plumbing work commencing
before permit issuance (IBC Sec 109.4)
Manufactured Homes - Single Wide
Manufactured Homes - Double Wide
Manufactured Homes - Triple Wide
Outside consultants for plan checking, inspections, or both, including administrative and
overhead cost (when used)
Re-inspection fees, per hour, or actual cost, whichever is greatest
Re-Roofing - Residential, one- and two-family units
Re-Roofing - Non-Residential, square feet up to 10,000

50% of actual
permit
$280.00
$320.00
$360.00

Re-Roofing - Non-Residential, per each additional 10,000 square feet or fraction thereof

$75.00

Swimming Pools (depth of 24" or more - IPMC Sect. 303)
Exempt: Spas, saunas, or hot tubs with safety covers
15.01.050

Actual Cost
$78.00
$75.00
$125.00

$110.00

Mechanical Permit: (see Schedule B for permit fees)
Other Mechanical Inspection Fees
Additional plan review required by changes, additions or revisions to approved plans, per
hour for minimum one-half hour
Inspections for which no fee is specifically indicated
Reinspection (after one inspection and one reinspection)
Inspections outside normal business hours, per hour for minimum of two hours

15.01.050

$78.00

$78.00
$20.00
$25.00
$100.00

Plumbing Permit: (see Schedule B for permit fees)
Other Plumbing Inspections and Fees
Additional plan review required by changes, additions or revisions to approved plans, per
hour for minimum one-half hour
Inspections outside normal business hours, per hour for minimum of two hours
Reinspection (after one inspection and one reinspection)

$78.00
$100.00
$25.00

BUSINESS LICENSE FEES AND CHARGES
5.01.120(E)
5.01.120(A)
5.01.120(A)

Business License Fee (total of a and b, maximum $600.00) – per year
Late Fee (more than 30 days past renewal)
a. Number of Employees:
Base rate (plus each employee charge)
Each employee, including the business owner
Transfer to new location
Transfer to new owner
Duplicate License
b. Equipment/Services (in addition to a.) – per year
2 of 18

$25.00
$40.00
$10.00
$0.00
$0.00
$0.00

5.01.120(B)
5.01.120(B)
5.01.120(B)
5.01.120(B)
5.01.120(B)

5.01.120(C)
5.01.120(C)
5.01.020
5.01.120(C)
5.01.120(C)
5.01.120(C)
5.01.120(C)
5.01.120(C)
5.01.070
5.01.120(C)
5.01.120(C)
5.01.120(C)

15.15.360(A)

15.15.360(B)

5.01.130(A)

5.01.130(B)

5.60.040

Each amusement machine, such as video game or pinball
Each Card table
Each Pool table
Each Horse trolley vehicle

$10.00
$10.00
$10.00
$25.00

Cabaret, i.e., tavern or restaurant which serves liquor and provides entertainment, such as
dancing or a floor show

$50.00

c. Type of business (in lieu of a.)
Carnival (per day Jan 1 thru May 30 and July 11 thru Dec 31)
Carnival (each consecutive five-day period or part thereof Jun 1 thru July 10)
Carnival and Fair Investigation Fee
Circus (per event, for up to three consecutive days)
Dance Hall (per year)
Public dance (public dances that are not conducted during the ordinary course of business –
per day)
Flea market (per year or $50.00 per day)
Home Occupation (per year)
Inspection of the premises before issuing or approving a license (if required)
Shows, exhibitions or fairs (per day)
Transient merchant, hawker and peddler (per month per wagon, cart or stand, or $150.00
per year)
Residential rental license base rate (includes one unit)
Each additional residential unit over one
Mobile Home Parks and Recreational Vehicle Parks
Mobile Home Parks Annual Application and License Fee, not refundable; using the
monthly average of spaces occupied and unoccupied the month prior to application
Base license fee plus per space charge

Recreational Vehicle Parks Annual Application and Fee, not refundable
Base license fee plus per space charge
Master License
Toppenish Rodeo and Livestock Grounds Yearly
Toppenish Rodeo and Livestock Grounds per event
Community Events (on City Parks, Property or Streets)
Each Non-Profit Annual
Each Non-Profit per event
Entertainment License
Entertainer’s application fee (initial and each renewal)
Entertainer’s license fee (per year)
Yard and Garage Sales

3 of 18

$100.00
$75.00
$25.00
$100.00
$150.00
$50.00
$150.00
$30.00
$30.00
$50.00
$50.00
$40.00
$15.00

$75.00 base
$5.00 per
unoccupied
space
$50.00 per
occupied
space
$75.00, plus
$20.00 per
space
$300.00
$50.00
$200.00
$50.00
$50.00
$100.00

5.50.023
5.65.120

Yard and Garage Sales Permit (three per property/per person per year)
Parades, Athletic Events and Other Special Events
Fees for city services
Wireless Communication Facilities If the actual costs to the City are less than the
application fee deposit, then the City shall refund to the applicant any remaining portion of
the fee deposit. If the actual costs to the City exceed the application fee deposit, then the
City may request that the applicant increase its deposit.

$7.50
Actual cost
$3,000
Deposit

CEMETERY FEES AND CHARGES
2.65.060(A)

2.65.060(A)

2.65.060(A)
2.65.060(A)
2.65.060(A)

Grave Site
Adult Plot
Infant Plot
Cremation Plot
Mausoleum
Adult Plot
Infant Plot
Cremation Plot
Perpetual Care & Maintenance
Adult Plot
Infant Plot
Cremation Plot

$848.97
$371.42
$328.97
$1,407.16
$1,407.16
$1,407.16
$452.15
$186.87
$150.28

Opening & Closing (Includes placement setting of temporary concrete grave marker made
by City)
2.65.060(A)
2.65.060(A)
2.65.060(A)
2.65.060(A)(3)

2.65.060(A)
2.65.060(A)
2.65.060(A)
2.65.060(A)
2.65.060(A)

2.65.060(B)

2.65.060(B)

Adult Plot
Infant Plot
Cremation Plot

$681.30
$281.22
$248.32

Double deep-bottom grave (additional charge payable with the opening/closing cost of the
first grave)
Grave Liner
Full Size (plus sales tax)
Infant (plus sales tax)
Cremation (plus sales tax)
Extra Large Liner (plus sales tax)

$1,037.86

$594.28
$324.73
$243.02
$689.79

Steel Vault instead of liner (additional charge payable with the opening and closing of
grave) (plus sales tax)
Removal of remains from one grave to another in Elmwood (opening and closing of
two plots)
Adult Plot
Infant Plot
Cremation Plot
Liner (burials prior to 1980 or as deemed necessary)
Adult Plot
Infant Plot
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$108.24

$1,515.41
$719.50
$503.01
$594.28
$324.73

2.65.080(A)
2.65.080(B)
2.65.080(C)
2.65.080(E)
2.65.080(F)
2.65.080(G)
2.65.080(D)
2.65.090

Cremation Plot
Removal of remains from Elmwood
Adult Plot
Infant Plot
Cremation Plot
Interment of remains in mausoleum
Adult Plot
Infant Plot
Cremation Plot
Marker & Vase Installation Fees
Flat Markers up to and including 12” x 24”
Flat Markers 12” x 25” up to and including 12” x 36”
Flat Markers 12” x 37” up to and including 12” x 40”
Upright Markers with base up to and including 24” long
Upright Markers with base over 24” and up to and including 36” long
Upright Markers with base over 36” and up to and including 40” long
Setting for each vase
Saturday or Non-City Workday Service

$243.02
$827.74
$432.97
$286.53
$286.53
$286.53
$286.53
$356.57
$432.97
$503.01
$503.01
$573.05
$649.46
$42.45
$503.01

DOG LICENSE FEES AND CHARGES
6.04.050(A)
6.04.050(B)
6.04.050(C)
6.04.060
6.04.100

Unaltered Female or Male
Altered Female or Male
Kennel
Late Fee (31 or more days late)
Replacement tag

$30.00
$15.00
$100.00
$7.50
$3.00

DEVELOPMENT REVIEW FEE
Development review billing fees provide for reimbursement of consultant peer review
costs, legal review costs, hearing examiner costs, special studies, copying expenses and
other related costs for land use permits, new commercial or multi-family buildings, grading,
right-of-way and first-time tenant improvement projects. Billing is not used for single
family residential building permits, unless there are permits other than building, plumbing
or mechanical associated with the project.
17.24.020 &
2.85.030(D)

Depending on the size and complexity of the project, the fee required may be more than the
minimum stated. Payment is due to the City upon demand. Billing is used for all phases of
review and any other permit review or inspection cost that is not covered by plan review or
permit fees. The actual review time varies for each project. If direct costs are less than the
development review fee, the City shall refund to the applicant any remaining portion of the
fee. If the direct costs exceed the development review fee, the applicant is required to
submit additional funds to cover the direct costs and to ensure there are sufficient funds to
cover all remaining work for the project.
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Minimum
$2,500

FIRE PERMITS, ALARMS AND TRAINING FEES AND CHARGES
8.08.040
8.08.040

3.01.070(C)

3.01.070(C)
3.01.070(C)
3.01.070(C)

False Alarm
First response
Each response in excess of one per year

$0.00
$50.00

Nuisance Alarm
First Response
Each response in excess of one per year

$0.00
$50.00

Miscellaneous Fees
First Aid/CPR Training
Fire Extinguisher Training
Emergency DUI Response

$65.00
$25.00

DUI Cost Recovery-Emergency Response Annual Yakima County Fire District Cost
Recovery Rates
3.01.070(C)
3.01.070(C)
3.01.070(C)
3.01.070(C)

Annual Fire Inspection
Re-inspection fee of Annual Fire Inspection
Additional Inspection fees (See Fire Permits)
Fire Reports
Fire Permit Fees

15.01.050

Permit Fee Schedule - based on square fee and Occupancy Group as defined in Article 2
of the International Fire Code
B, R, U - Offices, professional services, motels, apartments, agricultural buildings
A, E, M - Assembly of people, education centers, mercantile
F, H, I, S - Factories, high hazard material locations, institutions, warehouses
Square Feet
B, R, U
A, E, M
F, H, I, S
$58.50
$77.10
$95.95
1 to
1,000
$80.60
$108.05
$135.30
1,001 to
2,500
$116.65
$153.95
$193.35
2,501 to
5,000
$172.90
$231.15
$289.05
5,001 to
7,500
$230.90
$307.80
$384.80
7,501 to
10,000
$480.45
$290.00
$384.80
10,001 to
12,500
$347.20
$461.70
$577.95
12,501 to
15,000
$403.60
$538.65
$673.65
15,001 to
17,500
$769.25
$461.70
$615.85
17,501 to
20,000
$519.75
$692.55
$865.10
higher
20,001 and
Fire Plan Review Fee is 65% of permit fee as shown above:
Refund of Fire Plan Review Fee:
No time in review 20% non-refundable - 80% refundable
Review started 20% non-refundable - balance of refund based on the percentage of review
completed
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Actual Cost
$0.00
$0.00
$15.00

15.01.050

50% of
original
permit fee

Reinspection Fee

Additional Plan Review Fee, per hour
Business License Reinspection Fee, per hour
Temporary Membrane Structures, Tents & Canopy Fee:
air-supported temporary membrane structures or tents with an area in excess of 200 square
feet, or a canopy in excess of 400 square feet, except for structures used exclusively for
camping
15.01.050

15.01.050

$47.00
$47.00
$94.00

Alarm and Sprinkler Systems Fees
Sprinkler and Alarm Permit, for every 5,000 Square Feet or portion thereof
Sprinkler and Alarm Permit, inspection of maintenance and upgrades (existing system)
Suppression System Fees for hood and duct, paint booth, etc.

$87.35
$100.00
$87.34

Flammable/Combustible Liquid and Gas Storage Tank Fees:
1 to 124 gallon tanks - No Permit Required
125 to 300 gallon tanks
301 to 600 gallon tanks
601 to 1,000 gallon tanks
1,001 to 5,000 gallon tanks
5,001 to 10,000 gallon tanks
10,001 to 20,000 gallon tanks
20,001 gallon tanks and larger
Underground Tank Removal Fee, per tank

$74.87
$87.35
$99.83
$112.31
$124.78
$137.27
$149.74
$62.42

GARBAGE AND SOLID WASTE FEES AND CHARGES
8.10.050(B)
8.10.170(D)

8.10.170(E)
8.10.170(G)

8.10.170(H)

8.10.185
8.10.190

Garbage Collection Fees and Late Charges
Private Collection Permit (per year)
Callback Fee: 90 Gallons
Callback Fee: 300 Gallons
Callback Fee: 350 Gallons
Callback Fee: 420 Gallons
Extra Hauling Fee (special items outside of containers - call for quote)
Overfull Container: 90 Gallons
Overfull Container: 300 Gallons
Overfull Container: 350 Gallons
Overfull Container: 420 Gallons
Unscheduled Pickup (extra pickup): 90 Gallons
Unscheduled Pickup (extra pickup): 300 Gallons
Unscheduled Pickup (extra pickup): 350 Gallons
Unscheduled Pickup (extra pickup): 420 Gallons
Late Fee – per month
Delinquent Fee
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$25.00
$15.00
$20.00
$25.00
$30.00
Actual cost
$15.00
$20.00
$25.00
$30.00
$15.00
$20.00
$25.00
$30.00
$10.00
$20.00

GRADING FEES AND CHARGES
Based on the size and complexity of the project, the applicant may be required to pay the
development review fee (minimum $2,500) in addition to the grading fees and charges
listed below.
Volume (Cubic Yards)
50 cubic yards or less
51 to 100 cubic yards

Plan Review
$0.00
$18.73

Permit Fee
$0.00
$18.73

101 to 1,000 cubic yards

$28.12

$54.30 for the first 100 cy plus
$13.14 for each add'l 100 cy or
fraction thereof,

1,001 to 10,000 cubic yards

$37.45

$146.52 for the first 1,000 cy
plus $11.22 for each add'l
1,000 cy or fraction thereof,

10,001 to 100,000 cubic yards

$37.45 for the first 10,000 cy plus
$11.22 for each add'l 10,000 cy or
fraction thereof

$247.46 for the first 10,000 cy
plus $60.50 for each add'l
10,000 cy or fraction thereof,

100,001 to 200,000 cubic yards

$205.99 for the first 100,000 cy plus
$11.22 for each add'l 10,000 cy or
fraction thereof

$701.92 for the first 100,000 cy
plus $28.122 for each add'l
10,000 cy or fraction thereof

MISCELLANEOUS FEES AND CHARGES
3.01.070(A)

3.01.070(A)

Charges for copies: RCW 42.56.120
(i) Photocopies of public records or printed copies of electronic public records, per page, or
actual cost if documents are sent out for copying

$0.15

(ii) Public records scanned into an electronic format requests, per page

$0.10

(iii) Scanned public records uploaded to e-mail or data storage service or other means of
electronic delivery, per every four electronic record

$0.05

Maps
Non-sufficient funds (NSF) check handling fee
Personnel Services Fee: miscellaneous inspections and municipal services

Actual cost
$30.00
Hourly Rate +
Overhead

PARK FEES AND CHARGES
2.80.050(B)

Park Facilities Rentals
Inside City Rate: Per hour, in four hour increments, minimum four hours/$40.00
Outside City Rate: Per hour, in four hour increments, minimum four hours/$48.00

$10.00
$12.00

PLANNING AND ZONING FEES AND CHARGES
Based on the size and complexity of the project, the applicant may be required to pay the
development review fee (minimum $2,500) in addition to the planning and zoning fees and
charges listed below.
2.85.020

Planning Related Fees and Charges.
Comprehensive plan amendment

$300.00
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Substantial development permit under the shoreline master program
Flood development permit with no other required permit
Critical areas permit

$300.00
$100.00
$100.00

SEPA - Environmental Review
Environment Checklist Review when public notice is stand alone
Environment Checklist Review when public notice is combined with other required public
notices
Preparation of a Draft EIS
Preparation of an EIS Scoping
Preparation of a Final EIS
16.08.060(B)

Subdivision Qualified Exemption Application Fees and Charges
First action
Each additional action
Short Plat Application
2 to 4 lots
5 to 9 lots
Formal Plat Application

16.18.010(3)(g)
17.16.050

17.56

$250.00
$100.00
$500.00
$200.00
$200.00

$100.00
$25.00

$250.00
$350.00
$300.00. plus
$15.00 per lot

Extend preliminary plat deadline

$100.00

Final Plat Application
2 to 15 lots
16 to 30 lots
31 or more lots
Alter, Amend, or Vacate Plat Application (including street/right-of-way)

$150.00
$200.00
$300.00
$300.00

Certificate of Zoning Compliance Certificates
New application
Renewal

$150.00
$25.00

Conditional Property Use Permit, plus cost of all additional public notifications and/or
staff time resulting from applicant requested changes based on the judgement of the
administrator. If the actual costs to the City are less than the application fee deposit, then
the City shall refund to the applicant any remaining portion of the fee deposit. If the actual
costs to the City exceed the application fee deposit, then the City may request that the
applicant increase its deposit.

$2,500
Deposit

Special Property Use Permit, plus cost of all additional public notifications and/or staff
time resulting from applicant requested changes based on the judgement of the
administrator. If the actual costs to the City are less than the application fee deposit, then
the City shall refund to the applicant any remaining portion of the fee deposit. If the actual
costs to the City exceed the application fee deposit, then the City may request that the
applicant increase its deposit.

$2,500
Deposit

9 of 18

15.15.320

17.24.030(E)
17.24.030(F)

Automobile garages, body shops, recycling centers, commercial amusements

$400.00

Mobile home parks, crematories, churches, fraternal organizations, lodges, grange halls and
clubs, philanthropic institutions, schools and daycare centers, convalescent and nursing
homes, temporary facilities, and permitted special uses in B3 zones.

$350.00

Home occupations

$150.00

Variance Applications, plus applicable costs of all additional public notifications and/or
staff time resulting from applicant requested changes based on the judgement of the
administrator
First action on parcel
per each additional related action on same parcel
Mobile home/RV park variances

$300.00
$50.00
$300.00

Zoning Code Amendments, plus applicable costs of all additional public notifications
and/or staff time resulting from applicant requested changes based on the judgement of the
administrator
Sites up to one acre
Sites more than one acre
Amendment to zoning or subdivision ordinance text
Similar use determination
Applicant’s request for special planning commission meeting
Administrative appeal
Reconsideration of hearing examiner decision
Rescheduling by applicant of hearing before planning commission, hearing examiner or
city council

$300.00
$400.00
$300.00
$150.00
$35.00
$300.00
$300.00
$150.00

17.26.080

Design District Planning Review

$150.00

17.85.120

Application subject to Public Hearing
Application subject to Administrative Review

$300.00
$50.00

Application to Vacate Public Right of Way, plus applicable costs of appraisal, land and
recording fees

$300.00

POLICE AND LAW ENFORCEMENT FEES AND CHARGES
1.16.040

3.01.070(B)
3.01.070(B)
3.01.070(B)

Booking Fee

$23.00

Fingerprinting
1st card - resident
each additional card - resident
1st card - nonresident
each additional card - nonresident

$15.00
$25.00
$19.00
$31.00

Case Reports or Misc. Reports
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3.01.070(B)
3.01.070(B)
3.01.070(B)

3.01.070(B)
3.01.070(B)
3.01.070(B)
3.01.070(B)

3.01.070(B)
3.01.070(B)
3.01.070(B)
3.01.070(B)

8.08.040
8.08.040

Insurance Company
Citizen - per page
Victim - per page

$15.00
$0.15
$0.15

Accident Report
Insurance Company
Citizen - per page
Victim - per page
Communication Tapes/CD’s

$15.00
$0.15
$0.15
$10.00

Concealed Pistol License (Fee set by WA State DOL)
Original
Renewal
Late Renewal
Replacements

$48.00
$32.00
$42.00
$10.00

False Alarm
First response
Each response in excess of one per year

$0.00
$50.00

RECREATION AND SWIMMING PROGRAM FEES AND CHARGES
2.75.010

2.75.010

2.75.010

Recreation Programs
Youth - resident
Adult - resident
Youth - nonresident
Adult - nonresident

$21.00
$21.00
$25.00
$25.00

Adult Fitness Classes
Per session
Per month

$3.00
$30.00

Aquatics Fees
General Admission
Youth (up to 12 years old, includes sales tax)
Adult (13 years and older, includes sales tax)

$2.00
$3.00

Discount Tickets
10 youth tickets (20% discount) - resident
10 youth tickets (10% discount) - nonresident
10 adult tickets (20% discount) - resident
10 adult tickets (10% discount) - nonresident

$16.00
$18.00
$24.00
$27.00

Season Pass
Youth - resident (up to 12 years old)
Youth - nonresident (up to 12 years old)
Single Person (13 years and older) - resident

$56.00
$70.00
$84.00
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Single Person (13 years and older) - nonresident
*Honored Citizen - resident
*Honored Citizen - nonresident
Swim Team Member - resident
Swim Team Member - nonresident
Family: 2 to 6 family members - resident
Family: 2 to 6 family members - nonresident
Family: each additional person after 6 - resident
Family: each additional person after 6 - nonresident

$105.00
$56.00
$70.00
$84.00
$105.00
$168.00
$210.00
$28.00
$35.00

*Honored citizen is for those who are 62 years or older, possess a State of Washington
Handicapped Parking Placard (wallet card), SSI Disabled, or active duty military and
veterans of America.
2.75.010

2.75.010

Pool Rental
up to 50 swimmers – resident (per hour)
up to 50 swimmers – nonresident (per hour)
each swimmer over 50 swimmers – resident (per hour)
each swimmer over 50 swimmers – nonresident (per hour)
Aquatic Classes
Water Safety Class (Swim Lessons) - resident
Water Safety Class (Swim Lessons) - nonresident
Lifeguard Training – Initial Certification
Lifeguard Training – Re-certification

$128.00
$160.00
$1.00
$1.25
$27.50
$34.10
$175.00
$75.00

SEWER, STREET, AND WATER FEES AND CHARGES
Based on the size and complexity of the project, the applicant may be required to pay the
development review fee (minimum $2,500) in addition to the sewer, street, and water fees
and charges listed below.
SEWER PERMIT FEES AND CHARGES

2.85.030(B)(1)
2.85.030(B)(1)
2.85.030(A)(1)
13.46.020
13.34.010

Sewer Fees & Charges
Sewer video inspection
Per foot of main inspected
Sewer Tap & Inspection, per tap (from main line to property)
Sewer System Connection Charge per connection
Side Sewers Connection Permit (from property line to structure)
Side Sewer Repair Permit (from property line to structure)

13.44.050

Sewer Collection Fees and Late Charges
Late Fee – per month

13.44.055

Non-payment sewer shut-off fee

$50.00
$2.50
$250.00
$2,000.00
$250.00
$50.00

$10.00
$20.00 + time
& material
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2.85.020
16.18
12.04.080
12.04.170
12.08.010
13.04.060(B)

13.60.040
2.85.030(A)(3)

STREET PERMIT FEES AND CHARGES
Road and Street Fees and Charges
Permit to occupy right-of-way
Vacation of public right-of-way plus cost of appraisal and land (outside of plat)
Sidewalk Construction Permit
Driveway Permit
Excavation/Right-of-Way Permit
Pavement Cut per square foot for paved or oiled streets

$100.00
$225.00
$100.00
$100.00
$100.00
$6.00

Storm and Surface Water Connection Fees
Connection Fee (as prescribed in TMC 13.60.040)
Storm Drain improvement inspection (from main property)

$250.00

WATER PERMIT FEES AND CHARGES
2.85.030(A)(2)
2.85.030(B)(2)
2.85.030(B)(3)

Water Fees & Charges
Water main improvement inspection service, per lot or parcel
Water main pressure testing, per test
Water main bacterial test, per test

13.04.060(A)

Service connection to City water system
incl.: main line tap, excavation, pipe, meter and set-up
Pavement break and repair of paved streets (associated with city installation of water
service max. 40’) per square foot
5/8 “ or 3/4" service
1" service
1 1/2" service
2" service

13.04.060(A)

Over 2” (Actual cost time and material deducted from deposit or paid in addition thereto)

13.04.060(A)
13.04.060(A)
13.04.060(A)

13.04.090

13.16.040(E)

Water meter only (existing water service to the property)
5/8 “ or 3/4" service plus cost of pavement break & repair
1” water meter only
1 ½” water meter only
2” water meter only
3” water meter only
4” water meter only
Water Facility Charges - per connection
Temporary Meter or Fire Hydrant Meter
Meter set-up charge
Meter damage deposit
Meter monthly rental
Water Collection Fees and Late Charges
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$200.00
$50.00
$100.00

$6.00
$1,300.00
$1,600.00
$2,200.00
$2,900.00
$3,500.00
Deposit

$340.00
$230.00
$712.00
$905.00
$2,191.00
$2,818.00
$2,000.00

$23.00
$900.00
$50.00

13.08.080
13.08.130
13.12.020
13.16.060
13.16.070
13.16.070
13.16.070
13.16.110

13.20.050(B)
13.20.050(C)
13.20.050(D)
13.20.050(E)
13.20.050(F)

13.20.060(B)(2)
13.20.060(B)(3)
13.20.060(B)(4)
13.20.060(B)(5)
13.20.060(B)(6)

Tampering with curb stop (turning water off or on at the water meter) Cost to remove and
replace water lines and water meter - charges assessed to utility account
Improper connection – Denial of water service – Penalty fee
Water meter testing deposit, per customer request
Late Fee (per month)
Non-payment water shut-off fee
Meter tampering shut-off fee and lock (1st offense) assessed to utility account
Meter tampering shut-off fee and meter pull (2nd offense) assessed to utility account
After hours nonemergency turn-on/turn off
Meter re-read
Final meter read
Customer request water shut-off fee
Collection agency assignment fee

Actual Cost
$10.00
$20.00
$10.00
$20.00
$40.00
$100.00
$110.00
$10.00
$10.00
$10.00
$0.00

Fire Sprinkler Suppression – monthly charge
Inside City Limits
2” Service
3” Service
4” Service
6” Service
8” Service

$3.89
$5.69
$11.38
$33.46
$71.27

Outside City Limits
2” Service
3” Service
4” Service
6” Service
8” Service

$4.86
$7.11
$14.23
$41.83
$89.09
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City of Toppenish
MASTER VALUATION TABLE
Resolution 2020-57 Schedule B
Commercial Construction

Occupancy
Type
A-1

Construction Type

Description
Assembly, theaters with stage

IA
IB
II A
II B
III A
III B
IV
VA
247.86 239.47 233.25 223.81 210.17 204.10 216.62 195.46

VB
188.40

A-1

Assembly, theaters without stage

227.10 218.71 212.49 203.05 189.41 183.34 195.86 174.70

167.65

A-2

Assembly, nightclubs
Assembly, restaurants, bars,
banquet halls
Assembly, churches
Assembly, general, community
halls, libraries, museums
Assembly, arenas

191.76 186.56 182.12 174.70 164.94 160.39 166.64 149.29

144.33

190.96 185.56 180.12 173.70 162.94 159.39 167.64 147.29

143.33

229.69 221.30 215.08 205.64 192.37 187.27 198.45 177.66

170.60

192.20 183.81 176.59 168.51 153.51 148.44 160.96 138.80

132.75

226.10 217.71 201.49 202.05 187.41 182.34 194.86 172.70

166.65

B

Business

200.26 192.96 186.54 177.38 161.90 155.84 170.40 142.43

136.08

E

Educational
Factory and industrial, moderate
hazard
Factory and industrial, low
hazard

209.60 202.64 196.82 188.34 175.49 166.60 181.86 153.45

148.75

High hazard, explosives

A-2
A-3

A-3
A-4

F-1
F-2
H-1

H-2, 3, 4 High hazard

117.60 112.19 105.97 101.84

91.94

87.26

97.61

75.29

70.95

166.60 111.19 105.97 100.84

91.54

86.26

96.61

75.29

69.95

109.99 104.58

99.35

94.22

85.14

79.87

89.99

68.89

No Permit

109.99 104.58

99.35

94.22

85.14

79.87

89.99

68.89

63.56

H-5

HPM

200.26 192.96 186.54 177.38 161.90 155.84 170.40 142.43

136.08

I-1

Institutional, Supervised
environment

197.83 191.05 185.12 177.91 163.28 158.81 178.06 146.98

142.33

I-2

Institutional, incapacitated

335.53 328.23 321.81 312.65 296.45

305.76 276.99

No Permit

I-3
I-4

Institutional, restrained
Institutional, day care facilities

227.71 220.41 213.99 204.83 190.84 183.78 197.85 171.37
197.83 191.05 185.12 177.91 163.28 158.81 178.06 146.98

163.02
142.33

M

Mercantile

142.95 137.54 132.11 125.68 115.38 111.83 119.62

99.73

95.77

R-1

Residential, hotels

199.71 192.92 168.99 179.78 164.90 160.43 179.93 148.60

143.96

R-2

Residential, multifamily

167.27 160.49 154.56 147.35 133.71 129.23 147.50 117.40

112.76

R-3

Residential, one and two-family

155.84 151.61 147.83 144.09 138.94 135.27 141.72 130.04

122.46

R-4

Residential, care or assisted
living facilities

197.83 191.05 185.12 177.91 163.28 158.81 178.06 146.98

142.33

S-1

Storage, moderate hazard

108.99 103.58

S-2

Storage, low hazard

U

Utility, miscellaneous

U

Utility, miscellaneous

93.22

83.14

78.87

88.99

66.89

62.56

107.99 102.58 97.35

92.22

83.14

77.87

87.99

66.89

61.56

84.66 79.81

71.30

64.01

59.80

68.04

50.69

48.30

61.25

58.00

97.35

No Permit

74.65
54.55
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51.75

43.00

45.00

49.00

37.00

35.25

Residential Construction
R-3

Residential, one and two-family

122.46

R-3

Attics (walk around) unfinished storage only for R-3 only

27.91

R-3

Basement (unfinished) for R-3 only

22.45

R-3

Enclosed sleeping or service porch for R-3 only

65.04

R-3

Balcony for R-3 only

36.33

R-3

Conversion of attached garage into living space for R-3 only

70.83

R-3

Deck—no cover for R-3only

11.16

R-3

Porches or deck covers for R-3 only

34.89

R-3

Footings/Stem wall (replacement or for moved building—per lineal foot) for R-3 only

48.85

U

Residential Carport—open all sides for R-3 only for R-3 only

U

Carport—partially enclosed (one or more walls) for R-3 only

28.96
35.59

U

Garage—private use (wood frame and pole type) for R-3 only

56.17

Mechanical Permits
Base Mechanical Permit Fee

$30.00

Mechanical Unit Fees: Unit fees are in addition to Base Mechanical Permit for any installation,
replacement, or relocation, per unit

Unit Fee

A/C Unit

$10.36

Air Handling Unit <10,000 CFM

$13.54

Air Handling Unit >10,000 CFM

$18.41

Commercial Incinerator

$104.37

Domestic Incinerator

$25.85

Dryer Vent

$10.36

Electric, Baseboard, or Suspended Heaters

$17.51

Evaporative Cooler

$13.54

Furn/Htr <100,000 BTU

$17.51

Furn/Htr >100,000 BTU

$20.69

Gas Boiler <100,000 BTU

$17.58

Gas Boiler >100,001 <500,000 BTU

$29.38

Gas Boiler >500,001 <1,000,000 BTU

$39.00

Gas Boiler >1,000,001 <1,750,000 BTU

$53.18

Gas Boiler >1,750,001 BTU

$89.02

Gas Fireplace/Log/Heat Stove

$17.51

Gas Grill

$10.36

Gas Piping 1-4 outlets

$8.04

Gas Piping 5+ each add'l

$3.20

Gas Range

$10.36

Haz Piping 1-4 outlets

$5.00
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Haz Piping 5+ outlets, each

$2.50

Heat Pump

$10.36

Kitchen Exhaust Fan

$10.36

LP Tank/Residential <125 gal

$10.36

Miscellaneous

$10.36

Non Haz Piping 1-4 outlets

$5.00

Non Haz Piping 5+ outlets, each

$2.50

Pellet Stove

$37.06

Refrigeration systems

$18.00

Repair/Alt./Addn. to a listed appliance

$19.45

Residential Tank Aband.

$23.86

Supplemental Permit Fee

$7.29

Type I/II Commercial Hood

$17.51

Vent Fan (laundry, bath)

$10.36

Vent Systems

$10.36

Plumbing Permits
Base Plumbing Permit Fee

$30.00

Plumbing Unit Fees: Unit fees are in addition to Base Plumbing Permit for any installation,
replacement, or relocation, per unit

Unit Fee

Atmospheric Breaker
Backflow Device (RPBA or DCVA) >2”

$8.00
$25.00

Bar Sink
Bathtub

$11.00

Clothes Washer

$11.00

Dishwasher

$11.00

Drinking Fountain

$11.00

Floor Drain

$11.00

Hose Bib

$11.00

Kitchen Sink

$11.00

Kitchen Sink 3 Compartment

$11.00

Laundry Tray

$11.00

Lavatory (Basin)

$11.00

Miscellaneous

$11.00

Mop Sink

$11.00

Pretreatment Interceptor

$19.00

Repair/Alt. Drain/Vent Piping

$11.00

Roof Drain

$11.00

Sampling Port

$11.00

Sewage Pump

$11.00

$11.00
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Shower

$11.00

Side Sewer/Clean Out (structure connection to side sewer)

$21.00

Sink

$11.00

Supplemental Permits

$16.00

Urinal

$11.00

Water Closet – Flushometer Type

$11.00

Water Closet – Tank Type

$11.00

Water Heater

$11.00

Water Piping/Service

$11.00

Devices regulated by this code but not classed in other categories, per device

$11.00
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CITY OF TOPPENISH
REQUEST FOR COUNCIL ACTION
Agenda Bill No.: 20-062

Agenda Item
7d

Meeting Date: December 14, 2020
Subject: Interfund Loan
Attachments: Resolution 2020-58
Prepared by: Debbie Zabell, Administrative Services Director
Presented by: Debbie Zabell, Administrative Services Director
Approved For Agenda By: Lance Hoyt, City Manager
Discussion:
This memo is to provide the City Council with the information regarding the proposed Interfund Loan from
the General Fund to the Capital Street Fund.
The City is currently completing various street projects that are receiving funding through the Washington
State Department of Transportation (WSDOT).
Due to the possibility of the City not receiving reimbursement for the projects’ expenses in the approximate
amount of $125,000.00, an Interfund loan is needed so that the Capital Street Fund’s ending fund balance does
not end the fiscal year in the negative.
If reimbursement from WSDOT is received prior to the end of the year, staff will bring a resolution to Council
at their January 11, 2021 Regular Council Meeting to cancel the loan. Upon receiving the reimbursement from
WSDOT, the loan will be repaid immediately with interest. The interest will be calculated using the Local
Government Investment Pool interest rate.

Fiscal Impact: Interfund Loan of $125,000.00 from the General Fund to the Capital Street Fund
Recommendations: Motion to approve Resolution 2020-58 to authorizing an Interfund Loan from the General
Fund to the Capital Street Fund.
Alternatives: 1) Do not approve. 2) Forward to Study Session for further review.

RESOLUTION 2020-58
A RESOLUTION PROVIDING FOR AN INTERFUND LOAN FROM THE
GENERAL FUND TO THE CAPITAL STREET FUND
AND REPAYMENT THEREOF

WHEREAS, the City of Toppenish is completing various capital street projects that are
funded through a Washington State Department of Transportation (WSDOT) Grant, and
WHEREAS, reimbursement from WSDOT for funds expended on the projects will be
received by the City in January 2021, resulting in the need for short-term funding shortfalls in
the Capital Street Fund, and
WHEREAS, it is anticipated that the repayment of the interfund loan will take place in
January, 2021, and
WHEREAS, it is the desire of the City Council to authorize an Interfund loan to provide
working capital to the capital street fund for expenses incurred in December 2020,
NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
TOPPENISH, WASHINGTON, AS FOLLOWS:
Section 1. The sum not to exceed $125,000 shall be loaned to the Capital Street Fund
from the General Fund to cover the construction costs for various capital street projects.
Section 2. The loan shall be repaid by the Capital Street Fund to the General Fund no
later than January 31, 2021.
Section 3. The loan shall bear interest at the rate equal to the Local Government
Investment Pool from the date on which the loan was issued.
PASSED by the Toppenish City Council at its regular meeting held on December 14, 2020.

__________________________________________
MARK OAKS, Mayor
ATTEST:

____________________________________________
HEIDI RIOJAS, CMC, City Clerk

CITY OF TOPPENISH
REQUEST FOR COUNCIL ACTION
Agenda Bill No.: 20-063

Agenda Item
7e

Meeting Date: December 14, 2020
Subject: Official Newspaper for 2021
Attachments: Proposed Resolution 2020-59, Bid Summary
Prepared by: Heidi Riojas, City Clerk
Presented by: Heidi Riojas, City Clerk
Approved For Agenda By: Lance Hoyt, City Manager
Discussion:
The Revised Code of Washington, specifically RCW 35A.21.230, states that each Code City shall designate
an official newspaper by resolution. The newspaper shall be of general circulation in the city and have the
qualifications prescribed in Chapter 65.16 RCW.
This year during the Invitation to Bid for Official Newspaper the City received one bid by the deadline of
December 1, 2020, as detailed on the attached Bid Summary.
It is staff recommendation to designate the Sunnyside Sun as the Official Newspaper from January 1, 2021
through December 31, 2021.

Fiscal Impact: There is no fiscal impact designating an official newspaper.
Recommendation: Approve Resolution 2020-59 Designating the Sunnyside Sun as the Official Newspaper for
2021 and authorize the City Manager to sign the Bid and Contract for Official Newspaper.
Alternatives: 1) Do not adopt. 2) Forward to Study Session for further review.

CITY OF TOPPENISH
21 West First Avenue
Toppenish, WA 98948
“Where the West Still Lives”

CITY OF TOPPENISH
INVITATION TO BID
2021 OFFICIAL NEWSPAPER
Notice is hereby given that sealed bids to provide service as the City’s Official Newspaper for all
types of publishing that the City may wish to publish during the term from January 1, 2021 until
December 31, 2021 will be received by the City Clerk’s Office at City Hall, 21 West 1st Avenue,
Toppenish, WA 98948 until 2:00 p.m. on Tuesday, December 1, 2020.
Detailed bid requirements and specifications are available at City Hall or online on the City’s
website at www.cityoftoppenish.us. All bids must be submitted on the City’s bid form and
stamped as received by the City Clerk’s Office prior to the deadline.
The City reserves the right to reject any and all bids and to call for new bids if it appears in the
interest of the City to do so.

Heidi Riojas, CMC, City Clerk

Publish:
Sunnyside Sun, November 18, 2020
Mailed to:
Sunnyside Sun, Attn: Publisher
Yakima Herald-Republic, Attn: Publisher
The Grandview Herald, Attn: Publisher
The Prosser Record-Bulletin, Attn: Publisher

FINANCE 865-2080 • ADMINISTRATION/CITY CLERK 865-6319 • PERMITTING SERVICES 865-7318
FIRE/CODE ENFORCEMENT 865-3111 • PUBLIC WORKS/PARKS 865-4500 • RECREATION/AQUATICS 865-5150 • POLICE 865-4355

CITY OF TOPPENISH
21 West First Avenue
Toppenish, WA 98948
“Where the West Still Lives”

CITY OF TOPPENISH
INVITACIÓN PARA OFERTAR
PERIÓDICO OFICIAL DEL 2021
Por medio de lo presente se da aviso que las ofertas selladas para proporcionar servicio como el
Periódico Oficial de la Ciudad para todo tipo de publicaciones que la Ciudad desee publicar
durante el periodo del 1º de enero de 2021 hasta el 31 de diciembre de 2021, serán recibidas por
la Oficina del secretario de la Ciudad en el Ayuntamiento, 21 West 1st Avenue, Toppenish, WA
98948 hasta las 2:00 p.m. del martes 1º de diciembre de 2020.
Los requisitos y especificaciones detallados de la oferta están disponibles en el Ayuntamiento o
en línea en el sitio web de la ciudad en www.cityoftoppenish.us. Todas las ofertas deben
presentarse en el formulario de la oferta de la ciudad y sellado como recibido por la Oficina del
secretario de la Ciudad antes de la fecha límite.
La Ciudad se reserva el derecho de rechazar todas o cualquiera de las ofertas y de convocar una
nueva solicitud de ofertas si el hacerlo es en el mejor interés de la Ciudad.

Heidi Riojas, CMC, City Clerk

Publicado:
Sunnyside Sun, 18 de noviembre, 2020
Enviado a:
Sunnyside Sun,, Attn: Publisher
Yakima Herald-Republic, Attn: Publisher
The Grandview Herald, Attn: Publisher
The Prosser Record-Bulletin, Attn: Publisher

FINANCE 865-2080 • ADMINISTRATION/CITY CLERK 865-6319 • PERMITTING SERVICES 865-7318
FIRE/CODE ENFORCEMENT 865-3111 • PUBLIC WORKS/PARKS 865-4500 • RECREATION/AQUATICS 865-5150 • POLICE 865-4355

RESOLUTION 2020-59
A RESOLUTION DESIGNATING OFFICIAL NEWSPAPER

WHEREAS, the Sunnyside Sun submitted the lowest bid for publication of official notices
which the City is required to publish during the period from January 1, 2021 through December
31, 2021, and
WHEREAS the Sunnyside Sun is a newspaper of general circulation in the City and has
the qualifications prescribed by RCW 65.16, as amended.
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
TOPPENISH, WASHINGTON, AS FOLLOWS:
The Sunnyside Sun is designated to be the official newspaper for the City of Toppenish for
publication of all official notices, which the City is required to publish during the period from
January 1, 2021 through December 31, 2021, and the City Manager is authorized to sign the Bid
and Contract for Official Newspaper on behalf of the City.
This resolution shall be effective immediately upon passage and signatures hereto.
PASSED by the Toppenish City Council at its regular meeting held on December 14, 2020.

_________________________________________
MARK OAKS, Mayor
ATTEST:

____________________________________________
HEIDI RIOJAS, CMC, City Clerk

CITY OF TOPPENISH
21 West First Avenue
Toppenish, WA 98948
“Where the West Still Lives”

OFFICIAL NEWSPAPER
BID SUMMARY
DECEMBER 1, 2020
2:00 P.M.

Initial bid summary is as follows:
Name
1.

Sunnyside Sun
Rate for first insertion for legal notices, per column inch
Each subsequent insertion

$7.25
$7.25

FINANCE 865-2080 • ADMINISTRATION/CITY CLERK 865-6319 • PERMITTING SERVICES 865-7318
FIRE/CODE ENFORCEMENT 865-3111 • PUBLIC WORKS/PARKS 865-4500 • RECREATION/AQUATICS 865-5150 • POLICE 865-4355

CITY OF TOPPENISH
21 West First Avenue
Toppenish, WA 98948
" ll'here the West Still lives"

BID AND CONTRACT
FOR OFFICIAL NEWSPAPER

The City of Toppenish, upon award, will sign the document and return one copy to the successful
bidder; that will become the contract between the City and the Newspaper. All documents
referenced herein become part of the contract by its reference .
The bidder understands that the bid includes:
1. For the purposes of publication verification, a subscription to the newspaper printed by the
successful bidder at no cost to the City.

2. Affidavit of publication, within 14 days of publication, for each item published at no cost
to the City.
3. The City will not pay for any ad which is improperly run. The successful bidder will re-run
an improperly run ad at its expense.
4. The successful bidder shall furnish an itemized statement of the City's account monthly,
listing the invoice number, item(s) published, and the total amount of each invoice.
5. Bidder must fill in all spaces. Bids must be submitted on this form:
Number of days per week newspaper is published:

_ 1_

days per week.

Services and Rates
Describe rate(s) to be charged to the City of Toppenish for all publications. Please describe
all rates to be charged, and note different rates, if any, for different types of publication
(i.e., legal notices, advertising, etc.). Please describe rate per column inch of publication:

Type of Publication

Legal Notices:
Display Advertising:
Classifieds:

Rate (per column inch)

$7.25 pci
$10 pci
Rates vary

NOTE: Rates must not exceed the national advertising rate as defined in RCW 65 .16.091.

6. Are there any charges, surcharges, taxes or other fees in addition to the above-described
rates? If so, please describe: N/A

FINANCE 865-2080 • ADMINISTRATION/CITY CLERK 865-6319 • PERMITTING SERVICES 865-7318
FIRE/CODE ENFORCEMENT 865-3111 • PUBLIC WORKS/PARKS 865-4500 • R ECREATION/AQUATICS 865-5 I 50 • POLIC E 865-4355

7. If the City of Toppenish desires publication of an item on a particular date, how much lead
time is required by the bidder?

Legal-notices, classifieds -and display advertising deadline
is 10 a. m. Monday prior to Wednesday publication.
, 8. Please describ\;!.. the services to be provided by bidder to the City of Toppenish, together
with any other information which bidder feels makes its newspaper the best choice for the
"Official Newspaper" of the City of Toppenish:

The Sunnyside Sun has Circulation in Sunnyside, Toppenish and Surrounding areas.
Legal notices are offered to the reading public in the weekly print edition and online.
9. Term: Bid shall be for the period from January l, 2021 tlU'ough December 31, 2021.
10. The City of Toppenish reserves the right to reject any or all proposals in its sole discretion.
The undersigned states that he or she is authorized to submit a bid on behalf of the corporation,
partnership, or sole proprietorship listed below and further states that the corporation, partnership,
or sole proprietorship is bound by the above offer.

Sunnyside Sun
General Manager

11/25/2020
Dale

Title

Job Wise
Print/Type Signature Name

PO Box 878, Sunnyside, WA 98944
Business Mailing Address

509-837-4500
Phone Number

509-83 7-6587
Fax Number

jwise@sunnysidesun.com
Email

The following is to be completed if the Toppenish City Council approves the Resolution to award
the above bid and authorizes the City Manager to sign the contract on behalf of the City.

Lance Hoyt, City Manager
Attest:
Heidi Riojas, CMC, City Clerk

Bid and Contract for Official Newspaper

Dated: - - - -- - - - - - - - -
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CITY OF TOPPENISH
REQUEST FOR COUNCIL ACTION
Agenda Bill No.: 20-064

Agenda Item
7f

Meeting Date: December 14, 2020
Subject: Surplus Resolution
Attachments: Resolution 2020-60
Prepared by: Heidi Riojas, City Clerk
Presented by: Heidi Riojas, City Clerk
Approved For Agenda By: Lance Hoyt, City Manager
Discussion:
The proposed Resolution allows for the disposal of certain City property that is no longer in use or has gone
past its useful life to be considered surplus and either sell at auction or destroy the item.
RCW 35A.11.010 provides for cities and towns to sell or convey equipment or property which is no longer
needed for municipal purposes. The Statute requires City Councils to pass a resolution declaring the property
to be surplus, and specifying how the property is to be sold or disposed.
The items included in the proposed resolution includes various public works equipment. Items listed on
Exhibit A on the proposed resolution will be sold on Public Surplus.

Fiscal Impact: Miscellaneous revenue of approximately $30,000.00 from the sale of the items.
Recommendation: Motion to Approve Resolution 2020-60 Declaring Items Listed on Exhibit A as Surplus.
Alternatives: 1) Do not adopt. 2) Forward to Study Session for further review.

RESOLUTION 2020-60

A RESOLUTION DECLARING CERTAIN PROPERTY AS SURPLUS
AND AUTHORIZING THE DISPOSITION THEREOF
WHEREAS certain property has become surplus to the needs of the City, and
WHEREAS the City desires to dispose of said property,
NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY
OF TOPPENISH, WASHINGTON AS FOLLOWS:
Section 1: The property described on "Exhibit A" is hereby declared to be surplus.
Section 2: The City Manager is authorized and instructed to dispose of the described
property in accordance with state law for the best attainable value.
Section 3: This resolution shall be effective immediately upon passage and signatures
hereto.
PASSED by the Toppenish City Council at its regular meeting held on December 14, 2020.

_________________________________________
MARK OAKS, Mayor
ATTEST:

____________________________________________
HEIDI RIOJAS, CMC, City Clerk

Exhibit A
Dept.

Item Description

Qty

Make/Model

Serial #

Fund

Classification

Public
Works

MagnaMax AC Generator

1

432RSL2016AB225 W

TL 3423041

401

Auction

Public
Works

US Motor

1

75 HP Motor

911924

401

Auction

Public
Works

John Deere Loader with
Attachments

1

444E

CK444EX000123

403

Auction

Public
Works

Loader Bucket

1

4n1

8426

403

Auction

Public
Works

Broom

1

N/A

403

Auction

Public
Works

Plow Blade

1

N/A

403

Auction

Public
Works

Loader Bucket

1

1H360 1

403

Auction

3 1/2 yrd

2

CITY OF TOPPENISH
REQUEST FOR COUNCIL ACTION
Agenda Bill No.: 20-065

Agenda Item
7g

Meeting Date: December 14, 2020
Subject: Declaring the Need for the Housing Authority of the City of Yakima to Operate Within the
Boundaries of the City of Toppenish
Attachments: Resolution 2020-61
Presented by: Lance Hoyt, City Manager
Approved For Agenda By: Lance Hoyt, City Manager
Discussion:
Per RCW 35.82.070(13), a housing authority has the authority to exercise its power within the
boundaries of any city not included in its area of operation if the governing or legislative body of
that city adopts a resolution declaring that there is a need for the housing authority to exercise its
powers within the city.
City Council adopted Resolution No. R-271 on December 12, 1983, declaring a need for safe and
sanitary dwelling accommodations for persons of low income for which public money may be spent
and private property acquired, which authorized the Housing Authority of the City of Yakima (YHA)
to acquire, rehabilitate and operate rental housing within the City of Toppenish under the Farmers
Home Administration Program.
Resolution 2020-61 will authorize YHA to exercise its powers to acquire, rehabilitate, and operate
rental housing within the City limits.

Fiscal Impact: None
Recommendation: Motion to approve Resolution 2020-61 Declaring the need for the Housing
Authority of the City of Yakima to operate within the boundaries of the City of Toppenish.
Alternatives: 1) Do not approve. 2) Forward to Study Session for further review.

RESOLUTION 2020-61
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
TOPPENISH, WASHINGTON, DECLARING THE NEED FOR THE
HOUSING AUTHORITY OF THE CITY OF YAKIMA TO
OPERATE WITHIN THE BOUNDARIES OF THE CITY

WHEREAS, RCW 35.82.070(13) provides that a housing authority may exercise its
powers within the boundaries of any city not included in its area of operation if the governing
or legislative body of that city adopts a resolution declaring that there is a need for the housing
authority to exercise its powers within the city; and
WHEREAS, the City Council of the City of Toppenish, Washington (the “City”),
previously adopted Resolution No. R-271, authorizing the Housing Authority of the City of
Yakima (the “Authority”) to acquire, rehabilitate and operate rental housing within the City
under the Farmers Home Administrative Program, and to function as a housing authority
within the City with respect to such program; and
WHEREAS, the City Council has determined that there is a need for a housing
authority to exercise its powers within the City and wishes to expand the ability of the
Authority to operate within the City; and
WHEREAS, the Authority has indicated that it is willing to exercise powers within
the City;
NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE
CITY OF TOPPENISH, WASHINGTON, AS FOLLOWS:
Section 1. Declaration of Need; Authorization. The City Council of the City declares
that there is a need for the Authority to exercise its powers within the City and authorizes and
ratifies the Authority’s exercise of such powers within the City.
Section 2. Effective Date. This resolution shall be effective immediately upon

passage and signature hereto.
PASSED by the Toppenish City Council at its regular meeting held on December
14, 2020.
___________________________________
MARK OAKS, Mayor
ATTEST:

____________________________________________
HEIDI RIOJAS, CMC, City Clerk

CITY OF TOPPENISH
REQUEST FOR COUNCIL ACTION
Agenda Bill No.: 20-066

Agenda Item
7h

Meeting Date: December 14, 2020
Subject: Interlocal Agreement for a Bait Car
Attachments: Resolution 2020-62: Interlocal Agreement for a Bait Car
Prepared by: Tim Bardwell, Interim Chief of Police
Presented by: Tim Bardwell, Interim Chief of Police
Approved For Agenda By: Lance Hoyt, City Manager
Discussion:
The City has the opportunity to partner with several area law enforcement agencies in creating and operating
a bait vehicle program. This program is a proactive approach to the auto theft issue plaguing communities
throughout the valley. The Interlocal Agreement (ILA) would be between Toppenish, Moxee, Sunnyside,
Grandview, and the Yakima County Sheriff’s Office (YSO). YSO has provided the Toppenish Police
Department with a suitable vehicle for the program. The initial startup cost is $8,429.90 and $2,000.00 per
year following the initial startup cost. These costs would be shared between the five (5) participating agencies.
The per agency cost would be $1,685.98 for startup and $400.00 per year afterwards.
The bait car has other proactive uses aside from the stolen vehicle issue. The vehicle can be used to target
areas that are experiencing a high number of thefts from automobiles as well. The vehicle will be equipped
with video and audio recording, and real time monitoring.
Once signed, the ILA would be in effect indefinitely and may be cancelled for any reason, by any of the parties
giving a 30-day written notice to the Toppenish Police Department.

Fiscal Impact: The initial cost will be $1,685.98. The yearly maintenance agreement will be $400.00.
Recommendation: Motion to approve Resolution 2020-62 approving the ILA and authorizing the City Manager
to sign on behalf of the City.
Alternatives: 1) Do not adopt. 2) Forward to Study Session for further review.

RESOLUTION 2020-62
A RESOLUTION APPROVING AN INTERLOCAL AGREEMENT BETWEEN
THE CITY OF TOPPENISH, CITY OF GRANDVIEW, CITY OF MOXEE, CITY
OF SUNNYSIDE AND YAKIMA COUNTY FOR THEIR RESPECTIVE POLICE
DEPARTMENTS AND ITS SHERIFF’S OFFICE TO SHARE THE USE AND
COSTS OF A VEHICLE EQUIPPED TO HELP APPREHEND CAR THIEVES
WHICH IS COMMONLY REFERRED TO AS A BAIT CAR

WHEREAS, the Toppenish Police Department desires to partner with other law
enforcement agencies to share the costs and usage of a bait car to be conveyed to the Toppenish
Police Department by the Yakima County Sheriff’s Office without charge; and
WHEREAS, the Toppenish Police Department wishes to take title to said bait car and to
administer this Agreement for the benefit of the Cities of Toppenish, Grandview, Moxee,
Sunnyside and of Yakima County through their respective law enforcement agencies;
NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
TOPPENISH, WASHINGTON AS FOLLOWS:
The Interlocal Agreement between the City of Toppenish, City of Grandview, City of
Moxee, City of Sunnyside and Yakima County for their respective Police Departments and its
Sheriff’s Office to share the use and costs of a vehicle equipped to help apprehend car thieves
which is commonly referred to as a bait car is approved and the City Manager is authorized and
directed to sign the Agreement on behalf of the City of Toppenish to be administered by the
Toppenish Police Department.
This resolution shall be effective immediately upon passage and signature hereto.
PASSED by the Toppenish City Council at its regular meeting held on December 14, 2020.

_________________________________________
MARK OAKS, Mayor
ATTEST:

____________________________________________
HEIDI RIOJAS, CMC, City Clerk

INTERLOCAL AGREEMENT
BETWEEN
THE CITY OF TOPPENISH, CITY OF GRANDVIEW, CITY OF MOXEE,
CITY OF SUNNYSIDE AND YAKIMA COUNTY FOR THEIR
RESPECTIVE POLICE DEPARTMENTS AND ITS SHERIFF’S OFFICE
TO SHARE THE USE AND COSTS OF A VEHICLE EQUIPPED TO HELP
APPREHEND CAR THIEVES WHICH IS COMMONLY REFERRED TO
AS A BAIT CAR.
THIS AGREEMENT is made and entered into by and between the City of Toppenish,
City of Grandview, City of Moxee, City of Sunnyside and Yakima County for their
respective Police Departments and its Sheriff’s Office pursuant to the Washington
State Interlocal Cooperation Act, RCW 39.34.
THEREFORE, IT IS MUTUALLY AGREED THAT:
1.

DURATION:
The period of performance of this Agreement shall commence on January 1, 2021,
and continue on a year to year basis so long as the parties to this Agreement continue
to share the costs of equipping, maintaining and repairing the vehicle used pursuant
to this Agreement.

2.

ADMINISTRATION OF AGREEMENT:
The City of Toppenish Police Department (TPD) shall be responsible for
administering this Agreement by coordinating and scheduling the use of the vehicle
shared under the terms of this Agreement as nearly as possible in accordance with
the requests of the law enforcement agencies of the parties to this Agreement on a
first-come first-serve basis or as may be otherwise allocated in fairness to all of the
law enforcement agencies having the right to use the vehicle.

3.

PURPOSE OF AGREEMENT:
It is the purpose of this Agreement to create a cooperative arrangement among the
law enforcement agencies of the parties hereto to share the use and costs of a vehicle
equipped to help apprehend car thieves, commonly referred to as a bait car, which
will be conveyed to TPD by the Yakima County Sheriff’s Office for the purpose of
being equipped, maintained and used by the law enforcement agencies of the parties
to this Agreement.

4.

MANNER OF FINANCING:
The law enforcement agencies of the parties to this Agreement will each contribute
$1,685.98 toward the $8,429.90 estimated cost of equipping the vehicle by Magnum

Mobile Systems LLC in the manner described in Exhibit A to this Agreement by
February 1, 2021, and will pay any additional costs of preparing the vehicle for its
intended use within 30 days of billing by TPD. Thereafter, the law enforcement
agencies will each contribute $400.00 by December 1, 2021, and by December 1st
of each subsequent year toward the annual $2,000.00 subscription charge of
Magnum Mobile Systems LLC and will pay their equal share of any increased
subscription charges and of any maintenance or repair costs for the vehicle within
30 days of billing by TPD.
5.

PARTIAL OR COMPLETE TERMINATION OF THIS AGREEMENT AND
DISPOSING OF PROPERTY:
Any party may terminate its participation in the benefits and obligations of this
Agreement upon 30 days written notice to the other parties. Any party that fails to
share in the costs when due will automatically terminate its participation in the
benefits of this Agreement. Upon complete termination of this Agreement, the bait
car will remain the property of TPD without any obligation to share its use.

6.

MANNER OF HOLDING PROPERTY:
TPD will hold title to the bait car. TPD will maintain a separate account for money
received and expended for the purposes of this Agreement.

7.

DESIGNATED CONTACT PERSONS:
City of Toppenish Police Department: Captain Dave Johnson
City of Grandview Police Department: Chief Kal Fuller
City of Moxee Police Department:
Chief Jeff Burkett
City of Sunnyside Police Department: Chief Al Escalara
Yakima County Sheriff’s Department: Sheriff Robert Udell

8.

INDEPENDENT CAPACITY:
The employees or agents of each party who are engaged in the performance of this
Agreement shall continue to be employees or agents of that party and shall not be
considered for any purpose to be employees or agents of the other parties. Each of
the parties will be responsible for its own actions or omissions and will not be
responsible for actions or omissions of the other parties.

9.

AGREEMENT AMENDMENTS:
This Agreement may be amended by mutual agreement of the parties. Such
amendments shall not be binding unless they are in writing and executed with the
same formality as this Agreement.
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10.

ADOPTION BY GOVERNING BODIES:
As required by RCW 39.34.030, appropriate action by ordinance, resolution or
otherwise pursuant to law of the governing bodies of the participants in this
Agreement shall be necessary before the Agreement may enter into force.

11.

LISTING OF THE SUBJECT OF THIS AGREEMENT OR RECORDING
OF THE AGREEMENT:
As required by RCW 39.34.040, prior to its entry into force, this Agreement shall
be filed with the County Auditor if any party is unable or unwilling to list it by
subject on its website or on any other electronically retrievable public source, in
which event said party or parties shall notify TPD that the Agreement must be
recorded.

12.

COUNTERPARTS:
This Agreement may be executed in counterparts. Upon TPD’s receipt of the
executed counterparts from each of the parties and after approval by Resolution of
the Toppenish City Council, the terms, conditions and obligations of the parties shall
become effective from and after January 1, 2021.

IN WITNESS WHEREOF, the parties have executed this Agreement.

CITY OF TOPPENISH

_________________________
Lance Hoyt, City Manager
____________________
Date

CITY OF GRANDVIEW

_________________________
Signature
______________________________
Title
Date
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CITY OF MOXEE

_________________________
Signature
______________________________
Title
Date

CITY OF SUNNYSIDE

_________________________
Signature
______________________________
Title
Date

YAKIMA COUNTY

_________________________
Signature
______________________________
Title
Date
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Exhibit A

Magnum Mobile Systems LLC
18509 Sandy Bottom
pflugerville, TX 78660
(214) 924-7163
joe.tyra@magnum-mobile-systems.com

MFlGNWM
MOBILE SYSTEMS

Estimate
ESTIMATE# 1056
DATE 02/1 l/2020

ADDRESS
Toppenish Police
Department
I W 1st Ave
Toppenish, WA 98948
United States

SKU

MAGTECHVl
CAM-ANl.3MP-BDWIDE-PIN
PA6IL
LB-40AH
LB-CHGR20AX3
BCSUPPLIES-01
LBR-BCVEH-01
SUB-

MAGTRACK!YEAR-

NODATA

VEH-SHIP

DESCRIPTION

Hybrid DVR with 1/0, 500gb SSD, LTE, GPS ,
Remote access, Magtech Enclosure, Custom
Configuration
1/3.2" Sony STARVTS 1.3 MP Progressive CMOS
low-light 0.00 I Jux rating
3.0 mm cone pinhole lens 1000 TVL / 1.3 MP analog
video output
Compact size at 1.25'' x 1.25"
Microphone - High-Fidelity, Low Noise, DC In/Out
40ah Lithium Iron Phosphate (LiFeP04) Battery with
Anderson connectors
12 Volt, 20 Amp Marine Battery Charger - 3 Bank
Battery Charger
Build Supplies, Glass Breuk Sensor, Tilt Sensor, Pin
Switches, Relays, fuse holders, Misc consumables
Installation of cameras, common sensors, kills,
batteries, custom wiring, other accessories into
Vehicle
1 year Subscription To MagTrack for one Device,
customer supplies SIM and data connection, FIRST

QTY

RATE

AMOUNT

1

1,440.97

1,440.97

2

68.99

137.98T

1
3

5.99
429.99

5.99T
1,289.97T

429.99

429.99T

I

375.00

375.00T

25

90.00

2,250.00T

0.00

O.OOT

250.00

2,500.00

YEAR FREE!!

Transport Customers Vehicle To Magnum Facility in
Austin Texas and Back to Customers Location

this estimate is for 1x Bait Car system with 2 Int facing Cameras, batteries,
Batt charger. Shipping of vehicle to and fi'om MMS

SUBTOTAL
TAX
TOTAL

10

8,429.90
0.00

$8,429.90

CITY OF TOPPENISH
REQUEST FOR COUNCIL ACTION
Agenda Bill No.: 20-067

Agenda Item
7i

Meeting Date: December 14, 2020
Subject: Approve the Teamsters Collective Bargaining Agreement for the Police Dispatchers
Attachments: Resolution 2020-63; Teamsters Collective Bargaining Agreement for Police Dispatchers
Prepared by: Debbie Zabell, Administrative Services Director
Presented by: Debbie Zabell, Administrative Services Director
Approved For Agenda By: Lance Hoyt, City Manager
Discussion:
The Toppenish Police Dispatchers have ratified the 2021-2023 Collective Bargaining Agreement. The threeyear Agreement provides for the following changes:
•
•
•

Three-year Cost of Living Allowance:
o 2021: 6%
o 2022 and 2023: 100% of CPI (min. 1%-max. 2.25%) for 2022 and 2023.
Increased Interpreter pay from $50.00 per month to 5% of base wage
Established training criteria and training pay in the amount of 5% of base wage

Members of both the Negotiation Teams warrant commendation for their collaborative negotiations. Staff is
pleased to recommend to City Council the ratification and adoption of this Agreement with the Police Dispatch
personnel. A copy the Agreement has been included for your review.

Fiscal Impact: The increase to salaries and wages has been included in the proposed 2021 Budget.
Recommendations: Motion to approve Resolution 2020-63 to authorize City Manager to sign the Teamsters
Collective Bargaining Agreement from January 1, 2021 through December 31, 2023.
Alternatives: 1) Do not approve. 2) Forward to Study Session for further review.

RESOLUTION 2020-63
A RESOLUTION APPROVING AND AUTHORIZING THE
COLLECTIVE BARGAINING AGREEMENT BETWEEN THE CITY OF
TOPPENISH AND TEAMSTERS LOCAL UNION NO. 760 (POLICE
DISPATCH AND PUBLIC RECORDS EMPLOYEES )
FOR THE PERIOD JANUARY 1, 2021 THROUGH DECEMBER 31, 2023
WHEREAS, Teamsters Local Union No. 760 is the exclusive bargaining representative for
certain employees of the Police Department, including dispatch support and public records staff of
the City of Toppenish, Washington, and
WHEREAS, the City of Toppenish has entered into negotiations with Teamsters Local
Union No. 760 for a labor contract with employees in the bargaining unit, and
WHEREAS, an agreement has been reached with Teamsters Local Union No. 760 on
behalf of the employees represented thereby, which agreement has been reduced to writing, and
has been reviewed and found acceptable by the City Council,
NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
TOPPENISH, WASHINGTON AS FOLLOWS:
Section 1. The Collective Bargaining Agreement by and between the City of Toppenish
and Teamsters Local Union No. 760 for the period January 1, 2021 through December 31, 2023,
a copy of which is attached hereto marked as "Exhibit A" and incorporated herein by this reference,
is hereby approved and the City Manager is authorized to sign said agreement on behalf of the
City.
Section 2. This resolution shall be effective immediately upon passage and signatures
hereto.
PASSED by the Toppenish City Council at its regular meeting held on December 14, 2020.

__________________________________________
MARK OAKS, Mayor
Attest:
____________________________________________
HEIDI RIOJAS, CMC, City Clerk

COLLECTIVE BARGAINING AGREEMENT
By and Between
THE CITY OF TOPPENISH
And
TEAMSTERS LOCAL UNION NO. 760
Representing Dispatch Employees
January 1, 2021 through December 31, 2023
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The purpose of this Agreement, entered into by and between the CITY OF TOPPENISH, hereinafter referred to
as the Employer, and Teamsters Local Union No. 760, hereinafter referred to as the Union, is to achieve and
maintain harmonious relations between the Employer and the Union; to provide for the equitable and peaceful
adjustment of differences which may arise; and to establish and maintain standards for wages, hours of
employment, and other conditions of employment.
ARTICLE 1 - UNION RECOGNITION - UNION SECURITY & DUES
CHECK-OFF
1.1
Recognition: The Employer recognizes the Union as the exclusive bargaining agent for all matters of
wages, hours, and conditions of employment for all regular full-time and regular part-time employees in the
following departments: Police Department Dispatch.
1.2
Excluded shall be: Executive Assistant/Deputy City Clerk, Public Works Director, Superintendent, and
Supervisor, , Police and Fire Chiefs, Captains, Sergeants, Police Officers and Firefighters as defined in RCW
41.56.030(6), , Finance Director/City Clerk, Recreation & Aquatic Manager, Mid Valley TV Manager, and
confidential employees and all other employees of the City of Toppenish.
1.3
Regular full-time employees are those who have been appointed to a regular full-time position authorized
by the City Council.
1.3.
Regular part-time employees shall be defined as part-time employees with six (6) or more
consecutive months.
1.4 Union MEMBERSHIP AND DUES
1.4.1

Joining the Union: All employees in this bargaining unit have the right to voluntarily join the
Union. The Union as the Exclusive Bargaining Representative agrees to carry out its
responsibilities under RCW 41.56.080.

1.4.2

Questions About Union Membership: If an employee has questions about Union membership,
the Employer will remain neutral and direct the employee to discuss this topic with a Union Staff
Representative. The Union’s Staff Representative shall address the employee’s inquiry as soon as
possible.

1.4.3

Signed Dues Deduction Authorization: Current union members and those who choose to pay
monthly dues via a signed payroll deduction authorization will have their dues deducted once each
month from their pay by the Employer. The signed payroll deduction authorization may be
submitted electronically or by paper writing and must be presented to the Employer's Human
Resources/Clerk position. The deduction will begin in the payroll period after submission of the
due’s deduction authorization card or as soon as administratively possible if not submitted with
enough time to make the next payroll period. If the employee chooses to discontinue union
membership and payment of dues, said employee must provide notification to the Union and the
Employer. Such discontinuance shall be effective in the next payroll period after notification. The
Employer is not a party to the authorization for payroll deduction as that is between the employee
and the Union.
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1.4.4

Amounts Deducted: The amounts to be deducted shall be certified to the Employer by Teamsters
Local 760 and the aggregate deductions shall be remitted to Teamsters Local 760 together with an
itemized statement including the employee name, department, hours worked, monthly base wage
and the amount of union dues deducted, after such deductions are made. If an employee terminates
his/her employment on or before the 15th of the month, dues will not be deducted for that month;
if the termination is after the 15th, dues will be deducted.

1.4.5

New Employee Orientation: These provisions shall be carried out in conformity with RCW
41.56.037. The Employer agrees to notify the Union Representative in writing of any new
employee orientation date within fourteen (14) calendar days of the day of employment. The
Employer shall provide the name of the employee, corresponding job title, and Department.
A Union official shall be granted up to thirty minutes to provide each new employee a basic
overview of the employees’ rights and responsibilities regarding Union membership and dues
authorizations.

1.4.6

Hold Harmless and Indemnification: The Union agrees to defend and hold harmless the
Employer from all claims, demands, lawsuits, orders, or judgments, etc., brought or issued which
may arise from the Employer making a good faith effort to administer the provisions of this Article.

1.4.7

The earnings of the employee must be regularly sufficient after other legal and required deductions
are made to cover the amount of the appropriate Union dues. All other legal and required
deductions have priority for payment over such dues.

ARTICLE 2 - EMPLOYEE TRIAL AND EVALUATION PERIOD
2.1
Purpose of Trial Service Period: The trial service period is a continuation of the testing and orientation
process during which the employee has an opportunity to demonstrate their ability to perform the requirements
of the appointed position at a level that meets City and departmental expectations and standards. The period is a
time for management to observe closely the employee's performance in order to achieve an effective match and/or
adjustment of a trial service employee to their position, or to determine that a trial service employee's performance
does not meet the acceptable standards of the position.
2.2
Length of Trial Service Period: All original and promotional appointments are conditional and subject to
a trial service period from the time of appointment. The trial service period is for a minimum of twelve
consecutive months of actual service. The successful completion of trial service means that the employee has
been appraised and found capable of meeting the performance expectations of the position during the trial service
period and is therefore eligible to receive a step increase within their classification range. Absent successful
completion of trial service, the employee shall not be eligible to receive a step increase until such time as the trial
service period has been successfully completed. The performance appraisal confirming successful completion of
the trial service period must be submitted to effectuate the step increase.
2.3
Trial Service Employee Status: During the trial service period, a non-promotional trial service employee
may be suspended, demoted, or terminated at any time without cause by the City Manager. The employee's
department director gives a copy of the trial service employee's performance report(s) to the City Manager. The
City of Toppenish Public Works, Dispatch
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department director gives the City Manager a written appraisal of the employee's performance as well as any
written recommendation for the employee's suspension, demotion, or rejection. A copy of the notification of
suspension, demotion, or rejection is given to the trial service employee. Rejection of a trial service employee
becomes effective only after approved by the City Manager. An employee rejection is not subject to appeal. An
exit interview is conducted with a rejected trial service employee by a representative of the Human Resources
office.
Trial Service Due to Promotion - A promoted employee may voluntarily revert to their former position within
their six (6) months trial service period due to the promotion, if position is vacant. A promoted employee
contemplating such action must communicate their interest in this regard to the Department Director as soon as
possible in order to coordinate the timing of the necessary administrative actions. Any employee rejected during
the six (6) month trial period following a promotional appointment shall be reinstated to the position from which
the employee was promoted or a comparable position unless the employee is discharged for just cause.
Employee Performance Appraisals: The performance of a trial service employee is appraised at the end
of three (3) months and nine (9) months of service. More frequent appraisals may be conducted if deemed
necessary by the employee's immediate supervisor or the department director. A performance appraisal will also
be done prior to the employee completing trial service, and at least annually from that date forward.
2.4

Process - The original written appraisal of a trial service employee's performance is sent to the Human Resources
office and approved by the Human Resources Assistant, City Manager, and placed in the employee's personnel
file. A copy of the employee's performance appraisal is given to the employee.
Annual Performance Appraisal - The performance of each regular employee and regular part-time employee is
evaluated at least annually by the employee's immediate supervisor and reviewed by the employee's department
director. The approved City-wide performance appraisal system shall be utilized by all departments for employee
performance evaluations. This evaluation may occur at a more frequent interval if deemed necessary by the
immediate supervisor or the department director.
2.5
Regular Appointment: The department director (or their designee) and immediate supervisor shall be
responsible for tracking the timing of the completion of the midpoint trial service appraisal and the final trial
service appraisal. If the performance of the trial service employee has been satisfactory, the department director
submits a written appraisal to the Human Resources office at least two (2) weeks prior to the expiration of the
employee's trial service period. The City Manager shall act on the recommended action changing an employee's
status from trial service to regular. Regular employment status means that an employee has been deemed capable
of meeting the performance expectations of the position.
2.6
An employee shall establish seniority when he has been in the employment of the Employer for a period
of thirty (30) days since his first (1st) date of employment or the end of his last break in service, whichever is the
later. An employee who acquires seniority status shall be considered to have acquired such status upon his first
(1st) date of employment or at the end of his last break in service, whichever is the later.
2.7

Seniority shall be defined as follows:

Dispatch: Length of combined service in each classification within the Toppenish Police Department as listed in
Appendix A.
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2.8
Layoff / Recall: Seniority and qualifications shall prevail in the case of layoff or rehire. The last
employee hired shall be the first (1st) employee laid off and the last employee laid off shall be the first (1st)
employee rehired. If there is any question of any senior employee being qualified to perform the work available
in the case of layoff and rehire, the Employer must show sufficient cause for not rehiring or laying off such senior
employee.
Each employee shall be given at least ten (10) working days’ notice of reduction in force or layoff and each
employee shall give the Employer at least ten (10) working days’ notice prior to leaving the City employment.
This shall not apply to dismissals carried out under Article 11.
2.9
Promotions: With respect to promotional opportunities, vacancies will be posted on the bulletin board
for a period of at least five (5) working days. Any employee desiring to be considered for such position shall
submit his application to his department head stating the reasons why he should be selected for the vacancy
including his qualifications and job knowledge relating to the position, training, abilities, and physical fitness.
2.9.1 It is agreed that in considering employee applications for promotion, the normal selection
procedures of the Employer will be followed, and the following factors shall be considered in the order named:
1. Job knowledge relating to the position, training, ability, and physical fitness;
2. Length of continuous service with the department.
Where factor (1) is relatively equal between competing employees, then factor (2) shall govern making the
promotion.
2.10 It is the policy of the Employer to afford the opportunity for advancement to each employee in the
bargaining unit. Toward this end, the Employer will allow the employees paid time away from the job to attend
such job-related short-schools and seminars which may be approved by the appropriate department head and may
be, from time to time, offered by various State or Federal agencies; colleges and universities; Association of
Washington Cities; private sponsors, or accredited trade schools. The cost of registration, reasonable cost of
lodging, meals, and other applicable expenses, shall be paid by the Employer to the employees requesting advance
travel funds or for reimbursement for the expenses incurred for such schools or seminars previously approved.
2.10.1 In no day of such training or seminars will an employee be paid for more than eight (8) hours per
day; furthermore, time in such training is exempt from overtime provision of this Agreement, except as provided
by the Fair Labor Standards Act.
2.11 Employees transferring between departments covered under this Agreement shall not have their seniority
rights affected.
2.12 The seniority of an employee shall be considered broken, all rights forfeited, and there is no obligation
under this Agreement to rehire when the employee:
2.12.1 voluntarily leaves the service of the Employer;
2.12.2 is discharged for just cause;
2.12.3 is laid off for a period in excess of thirteen (13) consecutive months.
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2.13 In cases where two (2) or more employees start to work in a department on the same day, the date of
application for employment shall establish seniority. If the date of application is the same, the time of interview
establishes which is the senior employee.
ARTICLE 3 - HOURS OF WORK - OVERTIME
3.1
The work cycle for all other members of the bargaining unit shall be forty (40) hours in seven (7) days
and shall consist of five (5) consecutive eight (8) hour days (shifts), Sunday through Saturday.
3.1.1 Workdays will be constituted by consecutive hours and include meal and rest periods along with
fifteen (15) additional minutes allowed for pass on time at the start of their shift to be updated prior to shift change.
3.1.2 If found to be necessary by the Employer, and upon thirty (30) days’ notice to the Union, the work
schedule may be changed to four (4) consecutive, ten (10) hour days (shifts) per week. Nothing in this Agreement
shall prohibit the Employer and Union from negotiating and implementing a twelve (12) hour shift.
3.2
Each work shift shall include a thirty (30) minute meal period as near to the middle of the shift as possible
and one (1) fifteen (15) minute rest period each one-half (1/2) shift to be taken at the employee's discretion.
Employees may be required to respond to emergency situations during meal and rest periods.
3.3
Schedules: Tentative work schedules showing the employee's shifts, workdays and hours, shall be posted
on the bulletin board twenty (20) calendar days prior to the effective date of the shift. Seven (7) calendar days
prior to the date of the shift a finalized schedule change shall be posted. Thereafter, no further changes will be
made except for approved shift exchanges, emergencies or circumstances beyond the control of the Employer or
employees.
3.3.1 In the event of a regularly scheduled quarterly or other long-term shift change, at least twenty-four
(24) hours off shall be provided between the end of the old shift and the commencement of the new shift.
3.3.2 Shift changes of an emergency nature or due to uncontrollable circumstances (i.e. employee
illness, injury or failure to report to work), shall not be subject to minimum time off between shifts but shall be
subject to the callback provisions of this Agreement. The Employer shall not reschedule assigned work shifts for
the primary purpose of avoiding payment of overtime.
3.4
Employees may have an exchange of shifts for their own convenience provided approval in writing is
obtained from the Police Chief or his designee. Such approval shall be required and is contingent upon the
following conditions:
3.4.1 The exchange is voluntary and upon written request as provided in Section 50.004 of the
Department's Operations and Report Manual.
3.4.2

The exchange will not, of itself, constitute a basis for overtime compensation for either individual.
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3. 5
Established Workdays and Workweeks: The standard workday for employees may range between
eight (8) hours and ten (10) hours. The standard workweek is forty (40) hours. Dispatch shall refer to Appendix
B.
Days Off: - Days off shall be consecutive and shall include a Saturday or Sunday unless provisions are made for
rotating other days off. No overtime shall be paid for regularly scheduled Saturday or Sunday work.
Lunch/Rest Periods - On a regular 8- or 10-hour assignment a paid lunch period does not exceed one (1) hour and
cannot be less than thirty (30) minutes. At least two (2) rest periods not exceeding fifteen (15) minutes are
afforded each employee during a standard eight- or ten-hour workday. Flexibility of rest periods is prearranged
between the employee and the immediate supervisor. Employees may be required to respond to emergency
situations during their meal or rest periods.
3. 6
Exceptions to Established Work Hours: A department director may not change an employee's work
period with less than ten (10) working days’ notice, except in an emergency, in order to be consistent with the
needs of the City, or as agreed upon by the employee.
3.7
Attendance: Employees report for their work assignments at the times and places set by their supervisors.
Each department prepares attendance records of all employees. Regular attendance reports are provided by each
department to the Finance Office on the form approved by the City Manager.
3.8
Pay Periods: The Employer will pay employees twice monthly. Pay dates to be no later than the 7th and
22nd of each month. If pay day falls on a Saturday or Sunday, the Friday preceding either of these days shall be
the pay day. If the pay day falls on a holiday, the preceding day shall become pay day. Any errors in the
employee's pay shall be corrected on the next paycheck.
Emergency Draws - An emergency draw may be granted upon approval of the City Clerk/Finance Director or
City Manager for a critical and completely unexpected, non-recurring expense. The amount of the emergency
draw may not exceed fifty percent (50%) of the employee's regular net monthly salary.
3.9
Deductions: Deductions from employees' pay are ruled by current laws, contracts, and the Personnel
Policy. They include the following:
1.

Deductions required by law and contracts, which include Federal withholding tax, Social Security tax,
State retirement systems, recognized employee organization dues, wage garnishments, and health care
insurance co-payments; and

2.

Deductions can be arranged for the credit union, United Way, deferred compensation, recognized
employee organizations, and other deductions as approved by the City Manager. These types of
deductions are arranged only upon receipt of the written authorization from an employee.

3.10 Overtime Policy: It is the policy of the City to avoid the need for overtime work in order to minimize
the financial liability caused by accumulated overtime. Overtime may be necessary for the protection of the lives
or property of the residents of Toppenish or the efficient operation of City departments. Authorized overtime is
to be kept to a minimum.
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Prior Approval - An employee needs their immediate supervisor or department director’s prior approval to work
scheduled overtime. Overtime work required to meet an emergency situation, (unscheduled) does not require
advance approval, but notification to Management will be made in a timely manner and no later than two (2)
hours after such work has been completed.
Reporting - The department director or supervisor is responsible for authorizing, approving, and submitting
overtime hours on the employee's timesheet for payment of overtime and compensatory time earned during any
work week.
FLSA-Mandated Overtime - The City, according to the Fair Labor Standards Act as amended, pays FLSA nonexempt employees for authorized overtime as follows:
1.

Overtime work for all covered employees is defined as any time worked in excess of forty (40) hours per
week;

2.

Overtime is paid at the rate of one and one-half (1½) times the employee's regular hourly rate of pay for
all hours worked beyond forty (40) hours in a week; and

3.

When it is necessary to direct employees to report for emergency overtime work, the minimum payment
for each call-out is two (2) hours pay at one and one-half (1½) times the employees' regular hourly rates
of pay.

4.
6.

An employee who is required to return from vacation leave shall receive a minimum of four (4) hours pay
at one and one-half (1-1/2) times their regular rate. Vacation for this purpose shall be defined as the period
between the last hour of work on the shift prior to commencement of the employee's approved leave until
the first (1st) hour of work of the employee's next regularly scheduled shift following vacation.

3.11 If the Employer assigns an employee in the bargaining unit to assume the full duties and responsibilities
of a position in a higher classification in the bargaining unit, then the employee shall be paid acting pay in the
amount as set forth in Article 3.7.2.
3.11.1 Eligibility for such acting pay shall be after the completion of eight (8) consecutive hours of work
in such assignment and shall be paid for all hours worked.
3.11.2 The prevailing differential rate between classifications will be paid, provided that the employee's
acting pay shall not put him in a position of receiving more money than he would receive if acting in that higher
classification and that such pay does not exceed five percent (5%).
3.12 Compensatory Time: Upon approval of the department director or the department director's appointed
representative, an employee may choose to receive compensatory time at one and one-half (1½) hours for each
hour worked in excess of forty (40) hours per week. The maximum accrual of compensatory time shall not exceed
forty (40) hours at any given time. The accumulation and use of compensatory time by an employee is
documented on the employee's timesheet.
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Leave Record keeping - For reasons of public accountability, records of all employees' use of leave are maintained
in accordance with State records retention schedules.
3.13

Paid Holidays:

In Lieu Holiday Time: Given the nature of work conducted by the Police Department, employees in the bargaining
unit cannot be permitted to take Holidays on the day they fall. As a result, each such regular, full time employee
shall be credited with eighty-eight (88) hours, eleven (11) days of holiday time with pay. Said time must be taken
during the calendar year earned or the leave time will lapse December 31st
Though in lieu Holiday time is credited in total at the beginning of the calendar year, it shall be earned at the rate
of 8.00 hours per month. Employees entering or leaving City service during the calendar year will have their
Holiday time pro-rated accordingly. Those leaving City employment for any reason shall have the appropriate
payment or deduction reflected in their final paycheck.
New Year's Day
Martin Luther King Day
Presidents’ Day
Memorial Day
Independence Day
Labor Day

Veterans’ Day
Thanksgiving Day
Day after Thanksgiving Day
Christmas Eve Day
Christmas Day

Floating Holiday: Employees will be credited with 8 hours Floating Holiday upon hire and then annually on
January 1. The scheduling and use of the floating holiday shall not create overtime unless approved by the
immediate supervisor. The Floating Holiday shall be scheduled and used in accordance with City policy and do
have cash-out value.
Religious Holiday: An employee who wishes to be excused from work in observance of a religious holiday will
request approval of the absence from the department director. If approved, the time off is charged against vacation
leave or compensatory time.
3.14 Employees Required to Work on Holidays: Any covered employee who must work on a day designated
as a holiday, under the provisions of this contract, or such other day as authorized by the City, is paid the
employee's regular hourly rate of pay for the hours worked. .
3.15 Alternative Work Schedules: One example of an alternative to the standard 5 days/8 hours per day work
week is the four (4) days per week/ten (10) hours per day (4-10) work schedule or prorated for employees on a
part-time schedule (e.g., 2-10 schedule for a half time, 20-hour per week employee). The alternative work
schedule is defined as follows:
1.

Approval by the Department Director and City Manager;

2.

Approval by the affected employee;

3.

All sections of the Personnel Policy Manual apply to the alternative schedule except as noted;
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4.

Employees are committed to working the alternative work shift for the duration of its schedule; however,
employees may return to a regular 5-8 work schedule upon written request to their department director
and with reasonable notice. The department director may return the employee to a regular schedule with
reasonable notice if s/he finds the alternative schedule to be adversely impacting the department or
provision of City services;

5.

The alternative schedule may be proposed by either the supervisor and department director or by the
affected employee and shall include the proposed hours of work, the duration, days off, and affected
classification;

6.

The City will strive to accommodate employees' requests for three (3) consecutive days off and will ensure
at a minimum that at least two (2) of the three (3) days off are consecutive;

3.16 Public Health, Safety and Welfare: Both parties agree that the public health, safety and welfare depend
on the prompt delivery of quality public services and to this end both the Union and City recognize their individual
and collective responsibilities to work together to create the most effective and efficient type of manpower
scheduling to serve and prevent any threat to the public health, safety and welfare.
ARTICLE 4 - VACATIONS
4.1
Eligibility: Regular employees and regular part-time employees are eligible to use accumulated vacation
leave after the completion of the probationary period or after six (6) months whichever is less. Use of these
accrued and accumulated vacation hours are subject to approval by the employee's immediate supervisor. An
employee's vacation may not exceed the amount of vacation time the employee has actually accrued and
accumulated.
Temporary and emergency employees are not eligible to earn vacation leave with pay.
4.2

Vacation Accrual: Vacation leave is accrued starting on the employee's first day of employment.
1.

First three (3) years (1-36 months) of continuous service: 8 hours per month;

2.

Through fifth (5th) year (37-60 months) of continuous service: 10 hours per month;

3.

Through ninth (9th) year (61-108 months) of continuous service: 12 hours per month;

4.

Through fifteenth (15th) year (109-180 months) of continuous service: 13.3 hours per month; and

5.

After completion of fifteenth (15th) year and beyond (181+ months) of continuous service: 16.67
hours per month.

Vacation leave for a regular part-time employee is accrued from their employment date at a prorated amount.
4.3

Use of Vacation:
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Scheduling – The Employer will commence arranging vacation scheduling for the next year during the month of
December in order of the employees’ seniority. Employees will submit vacation requests for the next year
between November 1st through November 30th of the current year. Any vacations requests submitted after
November 30th, shall be scheduled in the order the request was received, without regard for seniority. All requests
for leave are subject to approval by the Department Director or his designee. If a request is denied, the reason for
such denial shall be communicated to the employee in writing.
Maximum Hours - Vacation leave may be used as accumulated. Vacation leave is, however, not available for use
until earned and posted to the employee's accrued vacation leave following the end of the current pay period. As
of December 31st, each year, no employee will be permitted to have an accumulated amount of accrued vacation
leave in excess of two hundred forty (240) hours. Any accrued vacation leave in excess of 240 hours will be
forfeited. Employees are expected to responsibly manage their vacation leave balance to avoid shortfalls and
excesses.
4.4
Vacation Payoff at Termination: A terminating employee is paid for accrued and accumulated vacation
leave at the rate of pay in effect at the time of separation.
4.5
Effect of Extended Military or Other Leave of Absence: An employee who is granted a military or
other leave of absence exceeding one hundred and eighty (180) calendar days may request payment for
accumulated vacation leave that remains on their record. An employee may also request payment for any accrued
vacation as of the date the employee's military leave commences.
4.6
Vacation Cash-Out and Required Vacation: An employee may, once each calendar year, request and
receive payment in exchange for accrued vacation leave. The maximum number of vacation hours that may be
exchanged is forty (40) hours. An employee who requests a cash payment for up to forty (40) hours of vacation
leave does not need to provide justification. However, the employee is required to take the equivalent of at least
one (1) week of actual vacation/rest time each calendar year. In addition, the utilization of this benefit may not
draw down the employee’s vacation below forty (40) hours.

ARTICLE 5 - SICK LEAVE
5.1
Use of Sick Leave: An employee is authorized to use sick leave in accordance with State Law, including
but not limited to the following:
1. An absence resulting from the employee’s mental or physical illness, injury, or health condition; to
accommodate the employee’s need for medical diagnosis, care, or treatment of mental or physical illness,
injury or health condition; or an employee’s need for preventative medical care;
2. To provide care for a family member with a mental or physical illness, injury, or health conditions; care
of a family member who needs medical diagnosis, care, or treatment of a mental or physical illness, injury
or health condition; or
3. When an employee’s place of business has been closed by order of a public health official for any healthrelated reason, or when an employee’s child’s school or place of care has been closed for such a reason.
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4. For absences that qualify for leave under the domestic violence leave act, chapter 49.76 RCW and
Washington State Paid Sick Leave enacted by Initiative 1433.
Definitions for the purpose of this policy are:
1.
a.
b.

c.
d.
e.
f.
g.

“Family member” means any of the following:
A child including biological, adopted, or foster child, a stepchild, or a child to whom the employee
stands in loco parentis, is a legal guardian or is de facto parent regardless of age or dependency status.
A biological, adoptive, de facto or foster parent, stepparent or legal guardian of an employee or the
employee’s spouse or registered domestic partner, or a person who stood in loco parentis when the
employee was a minor child;
Spouse;
Registered domestic partner;
A grandparent;
A grandchild; or
A sibling.

2. “Serious health condition” as defined by the U.S. Department of Labor means an illness, injury,
impairment, or physical or mental condition that involves (a) inpatient care in a hospital, hospice, or
residential medical care facility; or (b) continuing treatment by a health care provider;
3. "Sick leave" means time allowed to an employee for one of the uses outlined in this Section. Other paid
time off (i.e., vacation, compensatory time, and personal holidays) can be substituted for sick leave if the
employee chooses; and Chapter 11 - Family and Medical Leave Policy describes other conditions under
which leave may be requested for the employee’s own health condition or to care for a family member.
Request: An employee requesting sick leave must inform their immediate supervisor or Department Director no
later than fifteen (15) minutes after (or as soon as reasonably possible) the employee is scheduled to begin work
if the leave is unplanned, and if possible, ten (10) days in advance if the leave is scheduled. Advance notice is
essential in cases where replacement employees or rescheduling is necessary as a result of planned absences. The
employee's immediate supervisor approves the sick leave on the timesheet and other applicable leave requesting
form that may be used in the department/City. Accrued sick leave must be used in increments of at least 15
minutes. Sick leave with pay is not allowed unless the employee has met and complied with the provisions of this
Personnel Policy.
Activities Incompatible with Sick Leave: Any employee who is absent after requesting sick leave or who is on
leave as provided by this Chapter or Chapter 10 (Other Leaves of Absence) may not engage in work or other
activities that are in conflict with the reasons given by the employee for being on sick leave. While on sick leave,
an employee must not engage in any activity that would hamper their ability to return to work.
Abuse of Sick Leave: The abuse of sick leave privileges may result in disciplinary action against an employee.
Verification: If the employee is absent three (3) or more days, the employee's immediate supervisor, Department
Director, or the City Manager may require verification that an employee's use of paid sick leave is for an
authorized purpose. The employee must provide verification within a reasonable time period during or after the
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leave. A verification must be appropriate to the circumstances. However, an employee need not incur
unreasonable burden or expense in order to comply with a verification request. A reasonable time period for an
employee to verify that their use of paid sick leave is for an authorized purpose will generally be no longer than
14 days from the verification request.
5.2
Eligibility. Regular, regular part-time, and trial service employees, temporary/seasonal employees and
emergency employees are eligible to accrue and use sick leave.
5.3
Accrual and Carry Over. Regular employees accrue sick leave at the rate of eight (8) hours for each
full calendar month of service beginning with the date of employment. Regular part-time employees accrue sick
leave in proportion to the number of hours worked per week. Temporary/seasonal employees and emergency
employees shall accrue one hour of paid sick leave for every forty hours worked by the employee.
Sick leave accruals during months when an employee works less than the standard workweek is pro-rated based
on the number of hours actually worked. Sick leave may be used after the first month of employment and is based
on an employee's current balance of accumulated sick leave hours.
An employee may carry over from calendar year to calendar year no more than 960 hours of accumulated sick
leave.
5.4
Accumulation and Sick Leave Benefit upon Separation. Upon resignation after completing at least ten
(10) years of continuous service, death, or retirement through the Department of Retirement System an employee
shall be paid for 25% of a maximum of 960 hours of their accumulated sick leave.
5.5
Sick Leave Usage. Sick leave may be used as approved by the employee's immediate supervisor,
Department Director, or the City Manager. Pay for approved sick leave is authorized until an employee's
accumulated total of sick leave hours has been exhausted.
5.6
Workers' Compensation and Disability Payments. All regular full-time employees will be covered by
State Worker’s Compensation or some program with equal or better benefits. Any employee who is eligible for
time off because of an on-the-job injury shall be compensated with their accumulated sick leave. Any State
Industrial benefit received by the employee shall be endorsed to the City. Upon receipt of this compensation by
the City, the employee shall be credited with sick leave on a pro-rata basis of the State Industrial benefit to the
original amount of sick leave taken. Sick leave benefits shall be limited to that amount which the employee has
accumulated.
ARTICLE 6 - OTHER LEAVES OF ABSENCE
Note: All leave provided in this chapter, if taken for purposes covered by the Federal Family and Medical Leave
Act and Washington Paid FML, run concurrently with FMLA and apply toward an employee’s 12-week
entitlement, unless otherwise indicated.
6.1
Authorized Leave of Absence without Pay: A leave of absence is not a right, but a privilege. Leaves
of absence, other than those that qualify as family or medical leave may be granted without pay in cases of
emergency and when a leave of absence would not be contrary to the best interests of the City. A leave of absence
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is granted only upon written request by an employee who presents the reason for the leave. Approval will be
made in writing according to the following provisions:
1.

A request for a leave of absence without pay for one (1) week or less may be granted by the department
director, depending on the merit of the individual case;

2.

A request for a leave of absence without pay in excess of one (1) week may be granted by a department
director with the approval of the City Manager, depending on the merit of the individual case; and

3.

A leave of absence, without pay, longer than one week, requires that accrued vacation leave be used first.
A leave of absence may not exceed twelve (12) consecutive months. Failure to return at the end of the
agreed-upon length of leave may be considered abandonment of one's position and grounds for
termination. Such leave of absence, or extension, shall be in writing with a copy to the Union. Employees
granted a leave of absence in accordance with this provision shall not acquire seniority during the leave,
provided, when the leave is for thirty (30) calendar days or less, no loss of seniority shall occur.

6.2
Bereavement Leave: In the event of the death of an employee’s immediate family member, time off with
pay for the employee’s regular scheduled workday, will be granted to regular full-time employees. The phrase
“immediate family” for the purpose of this bereavement policy, includes the employee’s spouse, registered
domestic partner, children, parent, parent-in-law, brother/sister, brother/sister-in-law, grandparent, grandchildren
and equivalent step relatives. “Extended family” for the purpose of this bereavement policy includes the
employee’s, spouse’s, and registered domestic partner’s aunts, uncles, nieces, nephews or cousins.
For immediate family members, twenty-four (24) consecutive work hours off with pay, per occurrence, will be
approved to attend and/or make arrangements for, the funeral or memorial service.
For extended family member, 8 consecutive work hours off with pay, per occurrence, will be approved to attend
the funeral or memorial service.
An additional 16 consecutive work hours off with pay will be approved for travel from the employee’s home to
the funeral or memorial service if the travel exceeds one hundred-fifty (150) miles each way.
Nothing in this section precludes an employee from utilizing approved vacation, comp time or holiday-in-lieu
time in conjunction with bereavement leave. Said leave to be approved by the department director.
6.3
Military Leave of Absence: Military leave is granted according to the provisions of Federal and State
law which provide for unpaid leave for employees required to fill an obligation as a member of the Armed Forces
Reserves. Whenever possible, the employee making a request for a military leave of absence will notify an
immediate supervisor of the request ten (10) working days before the beginning date of the leave of absence. Any
regular full-time employee who is absent from work to serve on an active military reserve unit shall be granted a
leave of absence with pay for a total period as established by RCW (currently the calendar defined by statue is
October 1 to September 30). It is the intent of this section that it conforms with Section 38.40.060 of the Revised
Code of Washington and applicable federal law.
6.4
Maternity Leave of Absence: Maternity leave is leave granted an employee for the period of disability
related to pregnancy and childbirth. The time taken as maternity leave is considered an off-the-job disability until
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the employee's physician releases her for work. Maternity leave is in addition to the provisions of leave as outlined
in Chapter 11 of the Personnel Policy Manual - Family and Medical Leave.
Paid Leave - Maternity leave may be charged to the employee's accrued sick leave, vacation, and compensatory
leave. The City will continue its contribution towards the employee's health care insurance as long as the
employee remains in paid status. Should the employee go on a leave of absence without pay, the employee would
be responsible for both the City and employee's portion of the health care premiums, except if the employee is on
Family and Medical Leave.
Subpoena:
Related to Employment - An employee who is subpoenaed to appear in court as a witness in a matter arising from
their job-related duties with the City is granted leave with pay when the employee is appearing during their
workday. If the employee appears when off-duty, the employee receives overtime pay or compensatory time.
Compensation received by the employee for witness or subpoena fees, and for mileage when traveling in a Cityowned vehicle is remitted to the City. Compensation for mileage, when traveling in a private vehicle, is retained
by the employee.
Not Related to Employment - If an employee is subpoenaed to appear in court as a witness in a matter not arising
from their job-related duties with the City, they will use accumulated leave and provide a copy of the subpoena
to their immediate supervisor. Compensation for witness or subpoena fees, mileage, and subsistence is retained
by the employee.
6.5
Jury Duty: A regular employee required to report for jury duty during the employee's workday is granted
leave with pay. The employee receives full pay from the City for the time served on the jury up to a maximum
of two (2) weeks or until released, provided the employee remits to the City all fees for jury duty as soon as the
duty fees are received. Compensation for mileage when the employee uses their own vehicle and the subsistence
allowance is not to be considered as fees and are retained by the employee.
Notice - Before a regular employee can be granted leave with pay for jury duty, the employee must give their
immediate supervisor a copy of the summons to serve on a jury.
If a regular employee is serving jury duty when they are off duty or using vacation or personal leave, all fees,
mileage, and subsistence allowances are retained by the employee.

ARTICLE 7 - FAMILY AND MEDICAL LEAVE POLICY
7.1
Policy Statement: In accordance with the Federal Family and Medical Leave Act (FMLA), the City
grants job-protected, unpaid family and medical leave to eligible employees for up to twelve (12) weeks per year
for any of the following reasons:
1.

The birth of and care for a newborn child, or the placement of a child with an employee in the case of
adoption or foster care. Leave for these reasons will expire at the end of the 12-month period beginning
on the date of such birth or placement;
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2.

In order to care for an immediate family member (spouse, child, or parent) if that family member has a
serious health condition; and

3.

An employee's own serious health condition that makes the employee unable to perform the essential
function(s) of their position.

7.2

Definitions:

Twelve-Month Period - A rolling twelve-month period measured backward from the date family and medical
leave is taken. The period continues with each additional family and medical leave day taken.
Spouse - Either member of a legally married pair. If both spouses work for the City, they are entitled to a combined
total of 12 weeks of leave if the leave is taken for the birth of a child, the placement of a child for adoption or
foster care, or to care for a sick parent. If each spouse uses a portion of the 12 weeks of leave for the purposes
specified above, each would be entitled to the difference between the amount they had taken and 12 weeks of
FMLA leave for a different purpose. Example, if each spouse took 6 weeks of leave as a result of the birth of a
child, each could use an additional 6 weeks due to his or her own serious health condition.
Child - A person younger than eighteen (18) years of age, or a person older than eighteen (18) years of age and
incapable of self-care due to a mental or physical disability. An employee's "child" is one for whom the employee
has actual day-to-day responsibility. A "child" includes a biological, adopted, foster, or stepchild.
Serious Health Condition - A serious health condition is an illness, injury, impairment, or a physical or mental
condition involving inpatient care or continuing treatment by a health provider. Continuing treatment involves:
1.

A period of incapacity of more than three (3) consecutive calendar days (not working days) and subsequent
treatment including either two visits to a health care provider or one visit followed by continuing treatment
under the health care provider's supervision;

2.

A period of incapacity due to pregnancy or for prenatal care;

3.

Treatment for chronic serious health conditions such as asthma and diabetes which (1) requires periodic
visits for treatment by a health care provider, or by a nurse or physician's assistant under direct supervision
of a health care provider; (2) continues over an extended period of time (including recurring episodes of
a single underlying condition); and (3) may cause episodic rather than a continuing period of incapacity;
and

4.

Treatments for serious conditions such as cancer that may not be incapacitating but without treatments
would result in a period of incapacity of more than three (3) consecutive days.

Health Care Provider - Any health care provider that is recognized by the City or accepted by the City's group
health plan. This may include physicians, dentists, clinical psychologists, optometrists, and chiropractors, nurse
practitioners, nurse midwives and clinical social workers.
7.3
Eligibility for Leave: To be eligible for family and medical leave, an employee must have been employed
by the City for at least twelve (12) months. Employees must have worked 1,250 hours during the 12 months prior
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to the commencement of leave. Vacation, personal leave, sick leave or unpaid leave is not included in the 1,250hour calculation.
7.4
Intermittent or Reduced Leave: An employee may take FMLA leave on an intermittent basis (a few
days or few hours at a time) or on a reduced leave schedule as a result of the birth of a child and for the placement
of a child for adoption or foster care if the City and the employee agree to such a schedule.
Leave for a serious health condition may also be taken intermittently or on a reduced leave schedule when
medically necessary. A "medically necessary" leave is one that involves a medical need for the leave and that
can best treat the need through an intermittent or reduced leave schedule. The City may request certification from
the health care provider of the employee or family member of the medical necessity of the intermittent leave
schedule and the expected duration. Employees are required to schedule intermittent leave that is foreseeable so
as not to unduly disrupt the City's operations and so the City can assign employees temporarily to alternative
positions with equivalent pay and benefits that better accommodate such recurring periods of intermittent leave.
For regular part-time employees and employees who work variable hours, the FMLA entitlement will be
calculated on a prorated basis. A weekly average of the employee's hours worked over the twelve-week period
before the beginning of the family and medical leave will be used for calculating the employee's normal
workweek.
7.5
Substitution of Paid Leave: After an employee on FMLA leave has exhausted their accumulated
vacation leave or sick leave, the remainder of the FMLA leave will be unpaid leave so that the total of paid and
unpaid leave equals twelve (12) weeks.
An employee who incurs a work-related illness or injury may be eligible to receive worker's compensation
benefits. Any time off due to the work-related illness or injury will count toward the employee's FMLA benefit.
The FMLA Act does not allow for the substitution of compensatory time for unpaid FMLA leave.
7.6
Designating Leave as FMLA Leave: The City has the authority to designate before leave starts, whether
any paid leave to be taken counts towards an employee's FMLA leave entitlement and will notify the employee
immediately upon learning that it qualifies as FMLA leave. The initial notification to the employee may be oral
but will be confirmed in writing by the next regular payday. The City's designation is based upon information
obtained from the employee or the employee's spokesperson (e.g., spouse, parent, physician, etc. if the employee
is incapacitated). The employee must provide enough information to enable the City to make a determination, if
not; the City may make a tentative designation until further inquiry is made to obtain the additional information.
7.7
Employee Notice Requirements: An employee must provide the City with at least thirty (30) days
advance notice before FMLA leave is to begin if the leave is foreseeable based on an expected birth, placement
for adoption or foster care, or planned medical treatment for a serious health condition. Failure to provide the
notice will give the City the right to delay the taking of leave until at least thirty (30) days after the date the
employee provides notice to the City of the need for FMLA leave. If thirty (30) days’ notice cannot be provided,
notice must be given as soon as practicable. Verbal notification should be provided within one or two business
days of when the need for leave becomes known to the employee. When planning medical treatment, the
employee will consult with the City and make a reasonable effort to schedule the leave so as not to "unduly disrupt
the City's operations, subject to the approval of the health care provider."
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Medical Certification - If the employee's leave is to care for the employee's seriously ill spouse, child, or parent
or due to the employee's own serious health condition, the request must be supported by a certification issued by
the health care provider of the employee or the employee's ill family member. When the leave is foreseeable and
at least 30 days’ notice has been provided, the medical certification should be provided before the leave begins.
The City will allow at least 15 calendar days for the employee to comply with the request for medical certification.
Medical certification forms will be made available by the Human Resources office.
Second Opinion - The City may require a second medical opinion (at the City's expense). Pending receipt of the
second opinion, the employee is provisionally granted leave. The City may also request periodic reports on the
employee's status and intent to return to work, or a fitness-for-duty report from the employee's attending physician
advising when the employee can return to work.
If the opinions of the employee's and the City's designated health care providers differ, the City may require a
third opinion (at the City's expense). The third health care provider will be designated or approved jointly by
both the employee and the City. The third opinion is final and binding. The City will reimburse an employee or
family member for any reasonable travel expenses incurred to obtain the second and third opinions.
Confidentiality - All documentation related to the employee's or family member's medical condition is held in
strict confidence and maintained in the employee's confidential medical file in the Human Resources office.
7.8
Payment of Group Health Premiums: The City will maintain (including the continuation of paying the
City’s share of the premiums) the group health insurance coverage for an employee’s FMLA leave period
whenever such insurance was provided before the leave was taken and on the same terms as if the employee had
continued to work. Any portion of group health plan premiums which the employee has paid before starting an
FMLA leave must continue to be paid by the employee during the leave. Any changes to premium rates and
levels of coverage or other conditions of the plan that apply to other active employees also apply to eligible
employees on FMLA leave. The City will give advance written notice to employees of the terms for payment of
premiums during FMLA leave. If FMLA leave is unpaid, the City requires that payment of the employee’s
portion of the payment of health benefit premiums will be made by the employee to the City. Payment is required
at the same time as if it would be made by payroll deduction.
The City's obligation to maintain group health benefits ends after a premium payment is more than 30 days late.
The City will provide 15 days’ notice that coverage will cease if the employee's premium is more than 30 days
late. If coverage should lapse while the employee is on FMLA leave, they will be restored to equivalent coverage
upon return to work and will not be required to meet any qualification requirements imposed by the health care
plan such as preexisting waiting periods or passing a medical exam to obtain coverage.
Failure to Return to Work - The City may recover its share of health plan premiums during a period of unpaid
FMLA leave from an employee if the employee fails to return to work at the end of leave. The only exception is
where the employee does not return due to the continuation, recurrence, or onset of a serious health condition of
the employee or the employee's family member or "other circumstances beyond the employee's control."
7.9
Rights upon Return to Work: When an employee returns from an FMLA leave, they will be restored
to the same or an equivalent position with equivalent benefits, pay, and other terms and conditions of employment.
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The Family Medical Leave Act does not require the City to place a returning employee in the same position. If a
position in which an employee is placed is equivalent, the employee has no right to be restored to the original job.
The employee's restoration rights are the same as they would have been if the employee had not been on FMLA
leave. For example, if the employee's position would have been eliminated, or if the employee would have been
terminated, the employee does not have the right to be reinstated upon return from FMLA leave.
Seniority - An employee is not entitled to seniority or benefit accruals during periods of unpaid family and medical
leave. However, an employee does not lose seniority or benefits accrued prior to family and medical leave.
Early Return - Since an employee may only be required to take FMLA leave for reasons that qualify and may not
be required to take more leave than necessary, the employee may be promptly restored if the employee requests
reinstatement earlier than originally scheduled, but should where foreseeable, give the City reasonable advance
notice, generally at least two working days.
Request for Extension - An employee should give reasonable notice to the City of the need for an extension, and
provide updated medical certification, if appropriate, if less than the 12 weeks of FMLA leave has been used.
Failure to Return to Work - An employee who does not (or is unable to) return to work after exhausting the 12
weeks is no longer protected by FMLA. If the employee is able to return at some time after the 12-week FMLA
leave has expired, the employee may be reinstated to the employee's same or similar position, if available, in
accordance with applicable laws. If the employee's same or similar position is not available, the employee may
be terminated.
ARTICLE 8 - SHARED LEAVE POLICY
8.1
Policy Statement: The purpose of shared leave is to permit City employees to come to the aid of a fellow
City employee who is suffering from or has an immediate family member suffering from an extraordinary medical
emergency. The severity of the emergency would cause the employee to take leave without pay or to terminate
employment without shared leave. Shared leave may be donated to an employee who is taking FMLA leave to
enable the employee out on FMLA leave to continue to be paid during their absence. Application of shared leave
will not affect the duration of that employee's 12-week entitlement.
8.2
Eligibility Criteria: The Human Resources Assistant, with the City Manager's approval, permits an
employee to receive shared leave if:
1.

The employee suffers, or has an immediate family member suffering from, an illness, injury, impairment,
physical or mental condition which is of an extraordinary or severe nature and which would otherwise
cause, or be likely to cause, the employee to go on a leave without pay or terminate employment with the
City;
2. For the employee to receive donated leave the employee must first exhaust the entire employee’s own
accumulated compensatory and sick leave and have a vacation balance of not greater than twenty-four 24
hours. The employee may receive donated leave and still retain up to twenty-four 24 hours of accrued
vacation leave.
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3.

Prior to the use of shared leave, the employee has abided by the City's sick leave policy;

4.

The employee has diligently pursued and is found to be ineligible for worker's compensation insurance
benefits;

5.

The use of shared leave will not significantly increase the City's costs, except for those costs which would
otherwise be incurred in the administration of this program or which would otherwise be incurred by the
employee's department; and

6.

The employee provides appropriate medical justification and documentation both of the necessity for the
leave and the length of time which the employee reasonably can be expected to be absent due to the
condition.

8.3
Amount of Leave Received: The Human Resources Assistant, with the City Manager's concurrence,
verifies the amount of shared leave, if any, the employee needs to receive per the guidelines below:
1.

An employee may not receive more than twelve (12) weeks of shared leave per occurrence, the amount of
shared leave may not exceed the available amount of FML; and

2.

To the extent possible, shared leave is to be used in a consecutive and continuous basis.

8.4
Transfer Process: Employees may request the Human Resources Assistant to approve the transfer of a
specified amount of vacation leave, sick leave, or compensatory time to an employee who is authorized to receive
shared leave as provided therein.
1.

To be eligible to donate vacation or sick leave, an employee must have a minimum accrued balance of
forty (40) hours of vacation or sick leave. Accrued compensatory time may also be donated. All
transferred leave will be in increments of one (1) hour and is voluntary;

2.

While on shared leave, an employee continues to be classified as a City employee and is eligible for all
compensation (salary and benefits) they would be otherwise receiving if using paid leave;

3.

The employee's total compensation, including self-insured workers compensation insurance, may not
exceed the compensation the employee would have received while in regular paid status; and

4.

For those employees who prefer to donate or receive shared leave in confidence, every effort will be made
to respect the individual's privacy.

8.5

"Value" of Leave:

1.

Shared leave will be converted to sick leave for the recipient;

2.

The Finance Office is responsible for transferring the donated hours to the leave balances of shared leave
recipients. Records will be maintained in the event any unused leave time is returned at a later date; and

Shared leave will be transferred on an hour-for-hour basis.
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3.

Unused leave will be returned to donating employees on an equal basis. The Human Resources office
determines when shared leave is no longer needed.

8.6
Monitoring: The Human Resources office will monitor the use of shared leave to ensure equal treatment
of all City employees. Inappropriate use may result in the cancellation of donated or unused shared leave.
An employee currently receiving shared leave who leaves City service is not paid for the remaining balances of
any donated and unused shared leave.
ARTICLE 9 - TERMINATION OF EMPLOYMENT
9.1 Upon termination of employment for any reason, all regular full-time and regular part-time employees shall
receive severance pay for:
9.1.1

accrued and unused holidays;

9.1.2

accrued and unused vacations;

9.1.3

overtime for which pay has been authorized;

9.1.4

pro-rata longevity pay, where applicable.

9.1.5

sick leave cash-out as provided for in Article 5.4 of this agreement (if applicable).

9.2
In case of death of an employee, such compensation shall be made to the next of kin of the deceased in
accordance with state statute (RCW, Title 11).
ARTICLE 10 - DISCIPLINE - DISCHARGE-SUSPENSION - WRITTEN WARNING NOTICE
10.1 The Employer shall not discharge, demote or suspend any employee without just cause. The Employer
retains the right to discharge new employees at will during or at the end of the designated probationary period
and the discharge shall not be subject to further recourse under this Agreement.
10.2 Progressive Discipline: Whenever poor work performance or improper conduct occurs, generally a
gradual increase in the level of disciplinary action will be initiated with the object of correcting the problem(s).
Often counseling and verbal warnings will accomplish the objective, but in certain situations, written warning(s),
reprimand(s), suspension, demotion or discharge may be required. When deciding the degree of disciplinary
action, the Employer will assess the circumstances surrounding the incident(s), the severity of the offense, and
the past conduct of the employee.
10.3 A copy of such written warning notice shall be submitted to the employee and the Union's Yakima office
within fourteen (14) days of the date of the cited violation or fourteen (14) days from the date said violation
became known to the Employer. Noncompliance with the above time limit(s), except due to unavailability of
designated recipients, will set aside the written notice as being null and void.
10.3.1 At the time of issuance, and prior to placement in personnel records, the employee shall be given
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the opportunity to read, sign and answer all written warning notices. The employee's signature shall not signify
an admission of guilt or concurrence to the change but shall be requested to indicate the employee comprehends
the gravity of the disciplinary action.
10.3.2 Written warning notices shall be removed from an employee's personnel record at the end of a
twelve (12) month period provided no additional written warning for the same or similar act has been issued
during that period and the employee submits a written request to the Department Director. In the latter event, the
expiration period of the subsequent warning shall control.
10.4 If a written reprimand is to be issued, the employee shall be informed by his supervisor of the impending
action and a meeting shall be scheduled within seven (7) calendar days to explain the grounds for discipline. At
said meeting, the employee shall have the right to be accompanied by a representative and afforded the
opportunity to present information and/or ask questions.
10.4.1 Upon issuance of a reprimand, a copy shall be provided to the employee and the Union's Yakima
office. The employee shall have the right to appeal and/or submit a written answer to any and all charges within
seven (7) calendar days. Any written answer shall be made a part of the reprimand and the employee and the
supervisor shall sign both documents. Said signatures do not signify admission or concurrence, but merely
acknowledgment.
10.4.2 A written reprimand may be appealed in accordance with Article 11 - Grievance Procedure of this
Agreement. Any written reprimand or commendation shall, upon written request, be removed from an employee's
personnel record after twenty (24) months.
10.5 In the event an employee is to be suspended, demoted or discharged, a written notice of such action, and
the reasons, therefore, shall be provided to the employee and the Union Business Representative. Such notice
shall be given no later than twenty-four (24) hours prior to the effective date of suspension, demotion or discharge.
Any such disciplinary action(s) may be appealed through the Grievance Procedure of this Agreement Appeal
shall be made in writing to the Employer within ten (10) calendar days of the employee's receipt of the Employer's
original notice. If no appeal is submitted within the designated time period, the Employer's action will be deemed
justified and conclusive.
ARTICLE 11 - GRIEVANCE AND ARBITRATION PROCEDURE
11.1 Policy: The parties recognize that the most effective accomplishment of the work of the Employer
requires prompt consideration and equitable adjustments of the employee grievances. It is the desire of the parties
to adjust grievances informally whenever possible, and both supervisors and employees are expected to make
every effort to resolve problems as they arise. However, it is recognized that there may be grievances which can
be resolved only after a formal review. Accordingly, the following procedure is hereby established in order that
grievances of employees covered by this Agreement may be resolved as fairly and expeditiously as possible.
11.2 "Grievance" as used herein shall mean any dispute involving the interpretation or application of the
provisions of this Agreement.

11.3

Procedure: The following procedure is established to resolve grievances provided, however, that any
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member of the bargaining unit, at any time, may present his grievance to the City in accord with R.C.W.
41.56.080.
11.3.1 Step I: An employee having a concern which he feels could be a grievance shall bring up and
discuss the matter within fourteen (14) calendar days of the date that the incident being grieved occurred, or it
shall be deemed waived. The employee shall first (1st) discuss the matter with his/her immediate supervisor, to
provide an opportunity for clarification and/or appropriate adjustment consistent with the terms of this Agreement.
The supervisor shall make every effort to resolve the grievance within fourteen (14) calendar days from the date
the grievance is raised by the employee. The employee shall have the option of being accompanied by his Union
Representative if he/she feels it is necessary.
11.3.2 Step II: If the grievance is not resolved with the decision of the employee's supervisor in Step I,
then the Union and the employee within fourteen (14) calendar days after the supervisor's decision shall discuss
the matter with his/her department head in an attempt to resolve the grievance. The department head shall make
every effort to resolve the grievance within fourteen (14) calendar days from the date the grievance is submitted
to the department head.
11.3.3 Step III: If the grievance is not resolved with the decision of the appropriate department head,
then within fourteen (14) calendar days of the department head’s determination the grievance shall be reduced to
writing and submitted to the City Manager. The written grievance shall include the reasons why the employee or
Union believes the department head’s interpretation and/or application of the Agreement are incorrect and the
proposed resolution of the grievance. The Union and the City Manager shall attempt to resolve the grievance
within fourteen (14) calendar days after the grievance is submitted to the City Manager.
11.3.4 Step IV: If the grievance is not resolved in Step III, it may be referred to a committee consisting
of four (4) members, two (2) appointed by the City Manager and two (2) appointed by the Union. Such committee
shall attempt to reach a majority decision on such dispute or grievance within fourteen (14) calendar days. A
majority decision of the committee shall be final and binding upon the parties to this Agreement and upon the
complaining employee or employees, if any. If such committee fails to reach a majority decision on such
grievance submitted to it within fourteen (14) calendar days, either party shall have the right to submit the
grievance to arbitration, Step V.
11.3.5 Step V: If the dispute is not resolved under one of the above steps, then the matter may, within
fourteen (14) calendar days, be referred by either party to expedited mediation-arbitration. There shall be no
withholding by either side of known facts or evidence, relating to a grievance prior to arbitration. Such
withholding shall result in said facts and/or evidence not being admissible in arbitration.
Upon demand for arbitration, both parties shall immediately petition the Federal Mediation and Conciliation Service
for the names of seven (7) arbitrators and within seven (7) calendar days from receipt of the list, the two (2) parties
shall select one (1) name from it by alternatively crossing off a name until one (1) remains, with the grieving party
striking first. This process for selecting an arbitrator need not be followed if both parties agree on any person as
impartial arbitrator.
The panel member assigned to a grievance shall meet without delay with the parties and the grievant and attempt
to mediate/conciliate the dispute. If an agreement is reached, it shall be reduced to writing, shall be signed by
each of the above parties, including the grievant and shall be final and binding.

City of Toppenish Public Works, Dispatch

1/1/2021 through 12/31/2023

24

The arbiter shall not have the power to add to, subtract from, or modify the provisions of this Agreement in
arriving at a decision of the issue presented; and shall confine his/her decision solely to the interpretation,
application, or enforcement of this Agreement. The arbiter shall confine himself/herself to the precise issue
submitted for arbitration and shall have no authority to determine any other issues not so submitted to him/her.
The decision of the arbiter shall be final and binding upon the aggrieved employee, Union and Employer.
Either party has the right to have a representative represent them at any step of the grievance procedure.
The following grievance principles shall govern and be controlling in any and all grievances:
1. While the grievant may be "made whole", any punitive award shall be void and unenforceable.
2. Unless agreed otherwise, only one grievance will be heard at a time by an arbiter.
3. Either party may, thirty (30) days or more prior to the date set for arbitration, by notice to the other, take the
grievance out of the arbitration process.
4. The arbitrator shall render his award within thirty (30) calendar days after the close of the hearing or the
submission of any written briefs presented by the parties, whichever is later.
11.3.6 The arbitrator's fees and expenses, the cost of any hearing room, shall be borne equally by the
Employer and the Union. All other costs and expenses shall be borne by the party incurring them.
11.3.7 Time limits are mandatory but may be extended by mutual agreement. Provided, however, any
request for extension must be made before the applicable time limit has expired.

ARTICLE 12 - WORKING CONDITIONS AND SAFETY COMMITTEE

12.1 The Employer agrees to make available the appropriate uniforms for full-time employees and will replace
on a fair wear and tear basis. The employee will wear the uniform on the job only; the Employer will select the
gear.

12.2 Upon termination of employment with the Employer, all clothing, equipment and tools provided by the
Employer shall remain with the Employer.
12.3 Safety Committee: The Employer and the Union agree that it is of mutual interest to establish a Safety
Committee responsible for such programming, risk management, injury investigation, recommendations for
corrections, and evaluation of work-safety procedures as, from time to time, may be necessary.
12.3.1 The Union agrees that members of the bargaining unit designated by management, or who have
been elected by employees of the Employer, shall actively participate in the affairs of the Safety Committee which
includes, but is not limited to, the scope of work performed by the bargaining unit.
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12.3.2 The Employer agrees that such committee service is important to the well-being of both the
employee and the Employer. Toward this end, the Employer will provide time for meetings related to employee
safety during regular working hours for all approved meetings.
12.3.3 It is the intent of the Employer to compensate for committee service at regular base pay.
Committee service is to take place during regular working hours and no premium or overtime pay shall be made
for committee services.
ARTICLE 13 - HEALTH CARE BENEFIT PLANS
13.1 Medical - Employee: The Employer shall pay, on behalf of the individual regular full-time employees
of the bargaining unit, the total health/medical insurance premium for each employee and their eligible dependent
who is enrolled and eligible for coverage. The City will pay 90% of the total premium cost of the plan and
employees will pay 10% of the premium through the Term of this Agreement.
13.2 The Employer will continue to contribute toward the Association of Washington Cities, Health First 250",
medical program and Washington Teamsters Welfare Trust Dental Plan A and Washington Teamsters Welfare
Trust Vision Plan EXT.
13.2.1 The Employer will pay for one hundred percent (100%) of the monthly premium for Washington
Teamsters Welfare Trust (WTWT) Dental Plan A benefit.
13.2.2 The Employer will pay for one hundred percent (100%) of the monthly premium for Washington
Teamsters Welfare Trust (WTWT) Vision Plan EXT benefit.
13.2.3 The City shall provide each employee with a $20,000 life insurance policy at no cost to the
employee.
13.3 In the event that the members of the bargaining unit elect to cancel any of the above-cited plans, an amount
equal to the resulting premium savings shall be reduced from any portion of the premiums paid by employees. If
the employee amount is reduced to nothing ($0), there shall be no other reimbursement or compensation paid
employees.
13.4 Employee Responsibility: Each employee has been provided a copy of this Agreement and current
copies of the benefit description booklets for each of the above cited plans. It is the responsibility of the employee
to read this material, to determine when he will become eligible for each benefit. In the event an employee should
have a month go by in which he is not compensated for the required number of hours for the Employer to pay his
premium, it is the employee's responsibility to make alternate arrangements for premium payment to continue
coverage(s).
13.5 Insurance Carrier Designation: For the term of this Agreement, the Employer shall maintain
participation in the designated Teamster Trusts (i.e. vision and dental), so long as they meet benefit and claim
commitments. However, the Employer retains the right to select the insurance carrier for the medical plan
provided benefit levels are not materially reduced or the cost to the employees increased.
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ARTICLE 14 - WAGE RATES - OTHER PROVISIONS
14.1 The wage rate for the classifications covered by this Agreement shall be as set forth in Appendices “A”
attached to this Agreement and made a part of this Agreement by reference.
14.2 Each member of the bargaining unit shall receive longevity pay based upon the schedule contained in
Appendices “B” which is made a part of this Agreement by reference.
ARTICLE 15 - LIABILITY INSURANCE
15.1 The Employer agrees to provide insurance coverage and/or legal defense services to employees to
reasonably protect them from liability lawsuits brought by third (3rd) parties due to acts performed in the line of
duty and within the scope of employment. It is understood that said protection does not extend to any dishonest,
fraudulent, criminal or malicious act(s).
ARTICLE 16 - UNION ACTIVITY
16.1 Bulletin Board: The Employer agrees to provide suitable space to be used as a Union bulletin board of
not more than six (6) square feet (3' x 2'). No material shall be posted except notices of meetings and elections,
results of elections, changes in Union by-laws, notices of employee social occasions and similar Union business.
Posting shall be limited to the official bulletin board.
16.2
Leave for Union Business: The Steward, without loss of pay, shall be provided time to meet with the
City for the purposes of contract negotiations, grievance meetings, or disputes arising from the interpretation of
this Agreement. Any such meeting shall take place and be scheduled while the Steward is on duty. A reasonable
time shall be given to discuss union business and/or the matters or reasons for the grievance with the affected
employee. The City shall allow one (1) employee from the represented group to be released from regularly
scheduled hours of work up to an aggregate maximum of twenty-four (24) hours. It is anticipated that negotiations
sessions might continue into the employees' off duty time without compensation.
ARTICLE 17 - MISCELLANEOUS PROVISIONS
17.1 Medical Exams: Any physical and/or mental examination(s), except for physicals required for purposes
of entrance and applications, State disability requirements and Retirement System requirements, which are
required by the Employer, shall be taken on Employer time and shall be paid by the Employer. If the Employer
requires a physical and/or mental examination the employee shall undergo the physical or mental examination by
a physician or institution specified by the Employer.
17.2 Gender: Where masculine gender has been used in any provision of this Agreement, it is used solely for
the purpose of illustration and shall not in any way be used to designate the sex of the employee eligible for any
position, classification, or the benefits provided in this Agreement.
ARTICLE 18 - PERSONNEL FILES
18.1 File Access: An employee or designated representative shall have the right to view material in his
personnel file during regular business hours (9:00 A.M. to 5:00 P.M., Monday through Friday). Requests for
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copies will be honored at a cost of ten cents ($.10) per copy. The Employer reserves the right to protect the
confidentiality of any information which pertains to individuals other than the employee. The Employer may
withhold internal investigatory information until such time as such information is used for disciplinary action.
18.2
The Employer will provide an employee with a copy of any derogatory or negative report placed in his
personnel file at the time of the action.
ARTICLE 19 - RIGHTS OF PARTIES
19.1 Management: It is recognized that, except as expressly stated herein, the Employer shall retain whatever
rights and authority are necessary for it to operate and direct the affairs of the Employer in all its various aspects,
including, but not limited to, the right to direct the working forces; to plan, direct and control all the operations
and services of the Employer; to determine the methods, means, organization and number of personnel by which
such operations and services are to be conducted; to hire, assign, transfer and promote employees; to demote,
suspend, discipline or discharge for just cause; to relieve employees due to lack of work or funds, and to make
and enforce reasonable rules and regulations.
19.2 Union: The Union does not waive any right the Union has under applicable State Laws including but not
limited to the right to require the Employer to bargain collectively concerning any subject matter held by State
Laws to be mandatory which is not otherwise covered by this Agreement.
ARTICLE 20 - CONTINUATION OF WORK
20.1 The Employer and the Union agree that the public interest requires efficient and uninterrupted
performance of all Employer services and to this end pledge their best efforts to avoid or eliminate any conduct
contrary to this objective. Specifically, the Union shall not cause or condone any work stoppage, including any
strike, slowdown, refusal to perform any customarily assigned duties, sick leave absence which is not bona-fide,
or other interference with Employer functions by employees under this Agreement and should same occur, the
Union agrees to take appropriate steps to end such interference. Any concerted action by any employee in any
bargaining unit shall be deemed a work stoppage if any of the above activities have occurred.
20.2 Upon notification in writing by the Employer to the Union that any of its members are engaged in a work
stoppage, the Union shall immediately, in writing, order such members to immediately cease engaging in such
work stoppage and provide the Employer with a copy of such order.
ARTICLE 21 - SAVINGS CLAUSE
21.1 It is understood and agreed that all provisions of this Agreement are subject to applicable laws, and if any
Article or Section of this Agreement, or any addendums thereto, should be held invalid by operations of law or
by any tribunal of competent jurisdiction, or if compliance with law or enforcement of any Article should be
restrained by said tribunal, the remainder of this Agreement and addendums shall not be affected thereby, and the
parties shall enter into immediate collective bargaining negotiations for the purpose of arriving at a mutually
satisfactory replacement for such Article or Section.
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ARTICLE 22 - TERM OF AGREEMENT
22.1 This Agreement shall be in full force and effect from and including January 1, 2021 through December 31,
2023, and shall continue in full force and effect from year to year thereafter, unless written notice of desire to
change or terminate the agreement is served by either party upon the other at least sixty (60) days prior to date of
expiration.

SIGNED FOR THE CITY:

SIGNED FOR THE UNION:

City Manager

Secretary-Treasurer

Date

Date

City Clerk

Date
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APPENDIX “A” – CLASSIFICATION & WAGE RATES
2021 Monthly
January 1, 2021 COLA 6% COLA
Class Title

5% increments

Dispatcher/Clerk
Lead Dispatcher/Clerk
(5% above dispatcher step 6)

Entry
Level

Step 1

Step 2

Step 3

Step 4

Step 5

Step 6

3,355

3,523

3,699

3,884

4,078

4,282

4,496

4,721

4,957

5,205

5,465

5,738

6,025

January 1, 2021 (COLA) 6% applied to Entry Level Dispatcher.
January 1, 2022 (COLA) equal to 100% of CPI-W S/T/B based on June 2020 through June 2021. Minimum 1%
maximum of 2.25% applied to Entry Level Dispatcher.
January 1, 2023 (COLA) equal to 100% of CPI-W S/T/B based on June 2021 through June 2022. Minimum 1%
maximum of 2.25% applied to Entry Level Dispatcher.
At the time of signing, each member will receive a one-time contract signing bonus in the amount of $1,000.00
to be included on the employee’s December 21, 2020 paycheck.
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APPENDIX “B” – INCENTIVE PLANS
LONGEVITY PAY PLAN
1.C.1 Longevity Pay: Each regular full-time member of the bargaining unit shall receive longevity pay based
upon the schedule listed in this Article.
2nd through 5th year of service
6th through 10th year of service
11th year of service and thereafter

$20.00 per month,
$70.00 per month,
$170.00 per month,

$240.00 per year
$840.00 per year
$2,040.00 per year

Regular part-time employees who are employed on a continuing, regular basis without a break in employment
shall receive longevity pay on a proportionate basis of hours worked per the appropriate schedule provided above.
Longevity shall be paid in a lump sum on the fifteenth (15th) of December of each year.
SPECIAL PAY
1.C.2 Interpreter: Employees shall receive interpreter pay of 5% of their base wage. Employees must pass a
proficiency test administered by the Civil Service Secretary or designee to qualify. This pay premium shall not
be used in calculation of overtime compensation.
1.C.3 Training: From time to time employees shall be designated as trainers to assist in the training of new
employees. Management will select trainers based on interest, skill level, and ability to train. Management will
attempt to provide selected employees with instructor training and certifications as available. Employees selected
as trainers shall be paid trainer pay of 5% of their base wage when actively training. This pay shall not be used
in the calculation of overtime compensation.
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APPENDIX "C” ARTICLE 1.C – INTERNAL INVESTIGATION
1.C.1 Employee: Every employee who becomes the subject of an internal investigation shall be advised in
writing prior to the time of an interview that he is suspected of:
A. Committing a criminal offense; and/or,
B. Misconduct that could be grounds for termination or discharge, demotion, suspension without pay, or
written reprimand.
1.C.2 Any employee who becomes the subject of a criminal investigation may have counsel present during all
interviews. This representation by counsel is confined to counseling, and not actual participation in the
investigation. A criminal investigation as used herein shall be interpreted as any action which could result in the
filing of a criminal charge.
1.C.3 The employee, Employer, or Union may request that an investigation interview be recorded, either
mechanically or by a stenographer. The party requesting such recording shall pay for said recording and
transcription thereof. Upon request, the employee under investigation shall be provided an exact copy of any
written statement he has signed.
1.C.4 Interviewing shall be completed within a reasonable time and in a reasonable manner unless the exigency
of the interview dictates otherwise. In investigation interviews, the employee shall be afforded an opportunity to
contact and consult privately with an attorney of his choosing, or a representative of the Union, before being
interviewed.
1.C.5 In the event dismissal of an employee becomes imminent and the Employer determines an alternative to
said dismissal is the employee's resignation, said employee will be provided a reasonable opportunity to confer
with the Union before being requested to respond to the offer of resignation.
1.C.6 Employees will not be required to unwillingly submit to a polygraph test; provided, however, this provision
does not apply to either the initial application for employment or to persons in the field of public law enforcement
who are seeking a promotion to a position outside the bargaining unit, as defined in the recognition clause.
Provided, further, if the Police Chief offers an employee the opportunity to take the polygraph test regarding
potential involvement in criminal activity or the potential for disciplinary action, the employee after consulting
with the Union may agree to a stipulated polygraph.
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CITY OF TOPPENISH
REQUEST FOR COUNCIL ACTION
Agenda Bill No.: 20-068

Agenda Item
7j

Meeting Date: December 14, 2020
Subject: Declare the Lincoln Avenue, Dayton Avenue, and Beech Street Improvements Project Complete and
Start the 60-Day Lien Process
Attachments: Engineer’s Recommendation
Presented by: Rocky Wallace, Public Works Superintendent
Approved For Agenda By: Lance Hoyt, City Manager
Discussion:
The Lincoln Avenue, Dayton Avenue, and Beech Street Improvements Project is complete. All work
performed by Tapani, Inc., has been completed satisfactorily. With City Council declaration of project
completion, the Notice of Completion of Public Works Contract can be completed and sent to Department of
Revenue, Department of Labor and Industries and the Employment Security Department.
HLA, the City’s Engineer, recommends the City declare this project complete and start the 60-day lien process.

Fiscal Impact: $40,245.09
Recommendation: Declare the Lincoln Avenue, Dayton Avenue, and Beech Street Improvements Project
Complete and Start the 60-day lien process.
Alternatives: 1) Do not approve. 2) Forward to Study Session for further review.

HLA
December 9, 2020

City of Toppenish
21 West P 1 Avenue
Toppenish, WA 98948
Attn:

Mr. Lance Hoyt
City Manager

Re:

City of Toppenish
LINCOLN AVENUE, DAYTON AVENUE , AND BEECH STREET IMPROVEMENTS
Fed Aid No.: STPUS-6417(001)
TIB Project No.: P-E-178(P04)-1
HLA Project No.: 14042C-2
Final Progress Estimate and Project Acceptance

Dear Lance:
Enclosed is Progress Estimate No. 6 designated as the Final for work performed by Tapani, Inc.,
through August 31, 2020, in connection with their contract on the above referenced project. The
amount due the Contractor of $40,245.09 is net, as per the contract documents. Tapani, Inc. has
provided a bond in lieu of retainage. We recommend this Final Progress Estimate be considered
and accepted by the Toppenish City Council.
This letter also serves as our recommendation for acceptance of this project by the City of Toppenish. We have reviewed the work performed by Tapani, Inc., on this project and believe it has
been completed satisfactorily. Please provide us a copy of the Council resolution authorizing
project acceptance.
Enclosed for your action is the "Notice of Completion of Public Works Contract" to be completed
and sent to the Department of Revenue, Department of Labor and Industries, and Employment
Security Department in Olympia . Forward one (1) copy each of the Notice of Completion to the
Department of Revenue, Department of Labor and Industries and the Employment Security Department as soon as the Toppenish City Council has accepted the project.
The contract bond on this project should be released to Tapani, Inc., after acceptance of the
project and when the following conditions have been satisfied:
1.

There are no liens or claims for labor and materials furnished on this project filed
against the retainage.

2.

A full sixty (60) days have elapsed since the official acceptance of this project by
the City of Toppenish.

3.

The City has received Notice of Completion clearance from the Department of
Revenue , Department of Labor and Industries and the Employment Security Department relative to this contract. Please provide a copy of each to our office.
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City of Toppenish
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Page 2

4.

The City has received the following from HLA Engineering and Land Surveying,
Inc. (HLA):
a. HLA has confirmed that all punch list items identified during the final walkthrough inspection have been completed.
b. HLA has emailed a neatly marked 11"X17" set of record drawings to the City
of Toppenish on September 22, 2020.
c. A notarized certificate from the Contractor which states that all labor and
materials furnished on this project have been paid for is attached.
d. The required project labor and equal employment opportunity documents
will be delivered to the City of Toppenish when Tapani, Inc., provides the last
required document, including:
1. The Statement of Intent to pay prevailing wages approved by the State
Department of Labor and Industries.
2. The certified payroll(s) of the Contractor and Subcontractors.
3. The Affidavits of Wages Paid completed by the Contractor and Subcontractors, and approved by the State Department of Labor and Industries.
4. Verification that the Contractor and Subcontractors are current in payment
of all industrial insurance premiums.

We would appreciate receiving a copy of your Council Resolution authorizing release of the
contract bond.
Please contact this office if you have questions or if we may furnish additional information .

~ "/ Y
Stephen S. Hazzard, PE
SSH/crf
Enclosures
Copy: Clayton Buruse, Tapani, Inc. (Email)
Caroline Fitzsimmons, HLA (Hard Copy)
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NOTARIZED STATEMENT
TO THE
City of Toppenish

I hereby certify that
a)

All materials and labor used and performed in the construction of the LINCOLN
AVENUE, DAYTON AVENUE, AND BEECH STREET IMPROVEMENTS - Project
Number 14042C-2, for the City of Toppenish, have been paid in full and there are no
liens or other legal actions pending;

b)

Tapani, Inc., has complied with the provisions of Section 1-07.19 (Gratuities) of the
Standard Specifications; and

c)

All industrial insurance premiums, as required under RCW 51.12.050 (Public Works)
and RCW 51.12.070 (work done by contract) have been paid.

by~ A ~ ~
t\
Tapani, Inc.
Contractor

STATE OF

\}Jf\
~~ - - - - - - -

COUNTY OF

CHARLOTTE M DWONCH
Notary Public
State of Washington
Commission # 182798
My Comm. Expires Feb 6, 2024

)

) ss

-=Qa"'"""""""y-,.___.k__--=-----

)

~p\-.
SIGNED AND SWORN TO (OR AFFIRMED) BEFORE ME ON
BY

0l~&totll uJ?iwrno0
(Signature)

J

_ d)._
_ Y\
_ _ _ , 20 ')l)

.

Notary Public Printed Name:~rlJ
a.....,,,.<o'-'-'U{"---'µ
----=-.:.,_,,,3\N:........,._;c.....:;O_N\..:...;:th
:;.___ _ __ __ __

o+\d
. . . .D....,?-'
. -v__,__j_ _ _ _ _ _ _ __ __ __

My Appointment Expires:_,..Q
....\t--'\......

(Please return completed CERTIFICATION form to HLA)
G:IPROJECTS\2014114042C-2 TP LINCOLN, DAYTON, BEECH - TAPANI\PROG ESTIFINAL PROG EST NO 612020-09 FINAL PROG EST 6 LTR,docx

