
AMENDED
TOPPENISH CITY COUNCIL 

REGULAR MEETING AGENDA 
OCTOBER 26, 2020 – 7:00 P.M. 

TELEVISED LIVE ON MIDVALLEY TELEVISION 
SPECTRUM CABLE CHANNEL 194 

1. REMOTE MEETING INSTRUCTIONS
Pursuant to Governor Inslee’s Emergency Proclamation regarding suspending certain provisions of the Open Public Meetings Act during the COVID-19 
Outbreak, the Toppenish City Council will not accept in-person public comments.  All members of the public wanting to comment on City Council agenda 
items may submit written comments, to include your name and address for the record, in advance by email to the City Clerk by 4:00 p.m. on October 26, 2020 
to be read during the meeting.  To remotely attend this meeting register by selecting Join a Meeting. Call-in information for "listen-only" mode is:  (253) 215-
8782 [Meeting ID 862 3068 1878] [Passcode: 318394]  Email the City Clerk or call (509) 865-6754 with questions.   

2. REGULAR SESSION CALL TO ORDER
Pledge of Allegiance/Roll Call/Welcome 

3. APPROVE AGENDA

4. ADVANCE PUBLIC COMMENTS RECEIVED BY 4:00 P.M. ON OCTOBER 26, 2020 TO BE
READ BY STAFF AT THE MEETING

5. CONSENT AGENDA
All matters on the consent agenda have been provided to each Councilmember for review and are considered to be routine or have been previously discussed 
and will be adopted by one motion and vote without discussion.  However, if a Councilmember desires, any item on this agenda will be discussed before any 
action is taken on it. 

a. Approve Minutes of the October 12, 2020 Regular Meeting.
b. Approve Payroll Checks Number 35079 through 35092 and electronic transfers in the total amount

of $244,210.13 dated October 23, 2020.
c. Approve Claims Checks Number 92705 through 92768 and electronic transfers in the total amount

of $359,161.46 dated October 26, 2020.

6. NEW BUSINESS

a. Receive Police Department Updates
b. AB 20-049: Resolution 2020-49: Approve Amendment to Agreement with Yakima County

Development Association to Distribute Additional Coronavirus Relief Funds for Local
Governments (CARES Act Funds) for Small Businesses.

c. AB 20-050: Resolution 2020-50: Approve BORArchitecture Amendment for Revised Site Design
for new Public Works Buildings.

d. AB 20-051: HLA Engineering and Land Surveying, Inc. Services for Revised Site Design for New
Public Works Buildings, Utilities, Paving:

• Resolution 2020-51: Approve Addendum No. 1 for Task Order 2020-01
• Resolution 2020-52: Approve Addendum No. 1 for Task Order 2020-02

7. COUNCIL MEETING REPORTS/COMMUNITY ANNOUNCEMENTS
8. CITY MANAGER REPORTS
9. ADJOURNMENT

NEXT COUNCIL MEETING WILL BE HELD ON NOVEMBER 2, 2020. 

mailto:heidi.riojas@cityoftoppenish.us
https://us02web.zoom.us/meeting/register/tZIvdOmupjoiHdxL-pBCB6i9fSmZjf3xFJsG
mailto:heidi.riojas@cityoftoppenish.us


TOPPENISH CITY COUNCIL 
Regular Meeting Minutes 

October 12, 2020 

Mayor Oaks called the meeting to order at 7:00 p.m. 

REMOTE MEETING INSTRUCTIONS 

CC Riojas recited the remote meeting instructions for the record pursuant to Governor Inslee’s 
Emergency Proclamation with the temporary suspension of certain provisions of the Open Public 
Meetings Act during the COVID-19 Outbreak that prohibit all in-person public comments. In 
addition, she recited the instructions to attend the meeting in “listen only” mode by either registering 
online or by using the call-in phone number.  

ROLL CALL 

Remote Attendees: Mayor Mark Oaks, Mayor Pro Tem Elpidia Saavedra, and Councilmembers 
Loren Belton, Juan Ceja, Naila Duval, George Garcia, and Clara Jiménez.  

Remote Staff: City Manager Lance Hoyt (CM Hoyt), City Attorney Gary Cuillier, Interim 
Police Chief Tim Bardwell, City Clerk Heidi Riojas (CC Riojas), and Cable 
Television Manager Judy Devall. 

CC Riojas conducted roll call for each City Councilmember to respond their attendance at the 
meeting.  Mayor Oaks, Mayor Pro Tem Saavedra, and Councilmembers Belton, Ceja, Duval, Garcia, 
and Jiménez remotely attended the meeting. 

APPROVE AGENDA 

Mayor Pro Tem Saavedra moved, seconded by Councilmember Jiménez to approve the October 12, 
2020 Agenda.  Motion carried unanimously. 

ADVANCE PUBLIC COMMENTS RECEIVED BY 4:00 P.M. ON OCTOBER 12, 2020 

CC Riojas noted the City received no public comments by the 4:00 p.m. deadline prior to the 
meeting. 

CONSENT AGENDA 

Councilmember Jiménez moved, seconded by Mayor Pro Tem Saavedra to approve Consent Agenda 
items a and e: 

a. Approve Minutes of the September 28, 2020 Special Meeting.
b. Approve Minutes of the September 28, 2020 Regular Meeting.
c. Approve Minutes of the October 5, 2020 Study Session.
d. Approve Payroll Checks Number 35067 through 35078 and electronic transfers in the total

amount of $172,657.77 dated October 9, 2020.
e. Approve Claims Checks Number 92625 through 92704 and electronic transfers in the total

amount of $450,693.40 dated October 12, 2020.
Motion carried unanimously. 

Agenda Item
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NEW BUSINESS 
 
Update on CARES Act Funds for Small Business Grants. 

CM Hoyt reported on the progress of the Small Business Grants Program that the City is partnering 
with Yakima County Development Association (YCDA) as the pass through for use of the CARES 
Act Funds.  YCDA received 102 applications, of which 89 were eligible based on the scoring criteria.  
At the September 8, 2020, the City Council approved using $190,000 of the first round of CARES 
Act Funds for the Small Business Grant Program.  YCDA will distribute a maximum of $10,000 for 
each grant award.  With the second round of CARES Act Funds, City Council approved using an 
additional $80,000 for the Small Business Grants Program.  After discussion, City Council decided 
to distribute the second round of CARES Act Funds at the same level as used for the first round of 
CARES Act Funds.  CM Hoyt noted that at the next meeting a proposed Resolution, Amendment 
for the YCDA Agreement and the list of businesses to receive grant awards will be presented to 
Council for approval. 

Set Agenda for November 2, 2020 Study Session. 

It was the consensus of Council to discuss the 2021 Budget during the November 2, 2020 Study 
Session. 

 
COUNCIL MEETING REPORTS/COMMUNITY ANNOUNCEMENTS 

 
Councilmember Garcia had nothing to report. 
 
Councilmember Ceja had nothing to report. 
 
Councilmember Duval reported that a few weeks ago she participated in a tour to locate sites for an 
extreme weather shelter.  She extended her appreciation to Pastor East and his group for spending 
more than four and half hours to clean up the graffiti on the Eastside of the community. 
 
Councilmember Belton had nothing to report. 
 
Councilmember Jiménez expressed her gratitude to Pastor East and his group for continuing to paint 
out graffiti in the community.  She reported on the problem with loose dogs in community and that 
she was told of a loose dog biting a community member.   
 
Mayor Pro Tem Saavedra encouraged the community to get involved with reporting if they see 
anything and to share security camera footage with the police. 
 
Mayor Oaks reported that Council needs to schedule a follow up for the City Manager evaluation.  
After discussion, Council decided to schedule a Special Meeting on October 26, 2020  at 6:30 p.m. 
for a 20 minute Executive Session. 
 

CITY MANAGER REPORT 
 
CM Hoyt extended his appreciation to Pastor East and his group continuing to paint out graffiti in 
the community.  
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ADJOURNMENT 
 

There being no further business to come before the Council, the meeting adjourned at 7:34 p.m. 
 
 
 _________________________________________ 
 MARK OAKS, MAYOR 
 
___________________________________________  
HEIDI RIOJAS, CMC, CITY CLERK 



Fund Number Description Amount
001-000-011 Legislative 359.87

001-000-013 Executive $5,347.51

001-000-014 Finance, Record $20,312.10

001-000-017 Risk Management $5,710.92

001-000-018 Central Services, Personnel Services $6,101.94

001-000-021 Law Enforcement $56,493.28

001-000-022 Fire Services $30,383.06

001-000-024 Protective Inspections $2,169.75

001-000-058 Planning and Community Development $515.59

001-000-076 Pool, Park Facilities $4,927.99

030-000-000 Criminal Justice Fund $43,850.02

101-000-000 Street Fund $5,246.85

108-000-000 Cemetery Fund $3,257.51

401-000-000 Water Fund $18,795.94

403-000-000 Wastewater Fund $20,526.22

405-000-000 Solid Waste Fund $13,461.96

457-000-000 Cable TV Fund $4,463.56

611-000-000 Pension Trust Fund $2,286.06

Grand Total $244,210.13

October 23, 2020
Date

I, the undersigned, do hereby certify under penalty of perjury that the materials have been
furnished, the services rendered or the labor performed as described herein, that any advance
payment is due and payable pursuant to a contract or is available as an option for full or partial
fulfillment of a contractual obligation, and that the claim is a just, due and unpaid obligation against
the City of Toppenish, and that I am authorized to authenticate and certify to said claim.

Payroll for Period 10/01/2020 - 10/15/2020

Payroll Check Register

Payroll checks 35079-35092, electronic transfers and void check 35069.

Agenda Item
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Number Vendor Name Account Description
92705 Martinez, Oscar Travel
92706 A WorkSAFE Service, Inc. Professional Services
92707 Amazon Capital Services Office & Operating Supplies

Operating/Maintenance Supplies - General

Check Total:   
92708 Aramark Uniform Services Everett 

Lockbox
Rentals

92709 BORArchitecture, pllc Professional Services
92710 Cascade Analytical, Inc. Professional Services
92711 Cascade Natural Gas Corp. Fuel For Heating

Fuel for Heating - City Hall
Fuel for Heating - Fire
Fuel for Heating - Police
Fuel for Heating - Recreation
Fuel for Heating - Swimming Pool
Memberships & Registrations

Check Total:   
92712 Centek Laboratories, LLC Professional Services
92713 Central Washington Polygraph & 

Investigations, LLC
Pre-Employment Services

92714 CenturyLink Communications, Inc. Telephone

92715 Cintas Corporation #605 Rentals
Uniform Cleaning

Check Total:   
92716 City of Sunnyside - Finance Dept. Court Services
92717 Conley Engineering, Inc. Professional Services
92718 Consolidated Electrical Dist.Inc. Service Repair/Maintenance Welcome Center 

Bldg
92719 Correct Equipment, Inc. Operating/Maintenance Supplies - General

92720 H.D. Fowler Company Operating/Maintenance Supplies - General

92721 Hach Company Operating/Maintenance Supplies - General

92722 HLA Engineering and Land 
Surveying, Inc.

Jackson Street - Eng Services

Lincoln/Dayton - Construction
Professional Services
Professional Services - Engineering Plan 
Review

Check Total:   
92723 Horizon Distribution, Inc. Personal Protective Equipment
92724 Howards Tire Factory Inc Service Repair/Maintenance Vehicles
92725 Johnson Controls Security Solutions 

LLC
Alarm Monitoring

92726 Johnson, Roberts, & Associates Pre-Employment Services

Amount
$91.00

Accounts Payable Check Register
October 26, 2020

$12,978.55
$671.00

$89.18
$19.41
$45.37

$55.00
$190.74
$337.14

$527.88
$32.40

$841.50
$175.00

$71.38

$47.90
$72.82

$60.91
$12.11
$12.11
$35.76

$274.85

$58.48

$310.62

$725.89

$3,114.75
$16,091.13

$120.72
$21,136.32

$435.00
$6.13

$1,138.86

$17.50

$525.00

$20,456.77
$455.15
$303.91

$1,412.01

1
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Number Vendor Name Account Description Amount
92727 L. Paul Schneider, Ph.D., ABPP Pre-Employment Services
92728 McKinney Commercial Glass & Door 

LLC
Service Repair/Maintenance City Hall

92729 Menke Jackson Beyer, LLP Legal Services
92730 Northstar Chemical, Inc. Chemicals
92731 O L Luther Co. Inc. Operating/Maintenance Supplies - General

92732 Office Depot Card Plan Operating/Maintenance Supplies - General

92733 O'Reilly Auto Parts Operating/Maintenance Supplies - Vehicles

92734 Pacific Mobile Structures, Inc. Rentals
92735 Pacific Office Automation Photocopies - WWTP
92736 Pacific Office Automation Rentals
92737 Pacific Office Automation Inc Rentals
92738 Pacific Office Automation, Inc Rentals
92739 Pacific Power & Light Co. Electricity

Electricity -  Cemetery
Electricity - Parks
Electricity - Street Lights
Repair & Maintenance Equipment

Check Total:   
92740 Petty Cash/City of Toppenish:  

Debbie Zabell Custodian
Miscellaneous Fees & Charges

92741 Porter Lee Corporation Office & Operating Supplies
92742 Public Safety Testing, Inc Advertising
92743 Rathbun Iron Works Inc. Operating/Maintenance Supplies - Vehicles

92744 Ruggles, Curt Employee Longevity
92745 Society For Human Resource 

Management
Memberships & Registrations

92746 Summit Law Group Legal Services
92747 Sunnyside Community Hospital 

/Occupational Health
Medical Services

92748 Systems for Public Safety Inc. Capital Purchase - Equipment
92749 The Janitor's Closet Operating/Maint. Supplies

Operating/Maint. Supplies - General
Service Repair/Maintenance Police Dept Bldg

Check Total:   
92750 Toppenish Hospital Pre-Employment Services
92751 U.S. Bank Safekeeping Banking Fees & Charges
92752 Verax Chemical Company Operating/Maintenance Supplies - General

92753 Verizon Wireless Telephone
Telephone - Utility Billing

Check Total:   
92754 Vision Forms, LLC. Postage

Professional Services
Check Total:   

92755 WA St Dept of Licensing Weapon Permit - DOL License

$475.00
$2,187.82

$437.00
$5,821.20

$126.37
$321.84
$143.65

$14,974.68
$173.63

$512.49

$60.67

$41.03

$1,012.78
$1.44

$294.84
$252.00

$10.04

$1,615.00
$219.00

$287.37
$5,933.94

$330.43
$21,700.05

$15.00

$17.28

$309.19
$274.00

$28.00
$125.28

$1,155.00
$262.17

$733.88
$169.36
$122.55

$1,765.15
$72.00

$1,598.40
$42.00

$1,640.40
$1,171.14

$594.01
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Number Vendor Name Account Description Amount
92756 Walker Car Wash Inc. Service Repair/Maintenance Vehicles
92757 Washington State Auditor's Office Accounting & Auditing Services

Well #5 Auditing and Accounting Services
Check Total:   

92758 Washington State Treasurer Death Investigation Account
Drug Forfeited Property - State Portion
Highway Safety Account
Judicial Information Services
School Zone Safety
State Building Code Fees
State General Fund 40
State General Fund 50
State General Fund 54
State Patrol Highway Account
Trauma Care
Traumatic Brain Injury Account
WA Auto Theft Prevention Authority Act

Check Total:   
92759 Weinmann, Gene E. Postage

Professional Services
Check Total:   

92760 Wells Fargo Vendor Fin Serv Rentals
92761 Yakima County Fire District 5 Medical Services

Operating/Maint Supplies - General
Check Total:   

92762 Yakima County GIS Professional Services
92763 Yakima County Treasurer County Crime Victims
92764 Yakima Herald Republic Advertising
92765 Yakima Valley Conference of 

Governments
Professional Services - Engineering Plan 
Review

92766 Zillah Mini Storage Leases
92767 Yakima County Development Cares Act Pass-Thru Grant
92768 Columbia Ford Capital Purchase - Equipment

Grand Total

$1,244.10
$4.48

$19.00
$21.47

$1,005.10

$141.00
$1,131.00

$113.10

$25.73
$126.12

$99.85
$252.89

$6,517.69

$5.44
$308.00

$2,959.87
$1,649.18

$40.56

$128.60
$146.60

$58.00
$110.29
$541.50

$98.84
$1,800.00
$1,898.84

$223.22
$18.00

 Accounts Payable Checks:  92705 - 92768 $359,161.46

I, the undersigned, do hereby certify under penalty of perjury that the materials have been furnished, the 
services rendered or the labor performed as described herein, that any advance payment is due and payable 
pursuant to a contract or is available as an option for full or partial fulfillment of a contractual obligation, and 
that the claim is a just, due and unpaid obligation against the City of Toppenish, and that I am authorized to 
authenticate and certify to said claim.

October 26, 2020

$797.76

$150.00
$190,000.00

$54,150.14
$359,161.46
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CITY OF TOPPENISH 
REQUEST FOR COUNCIL ACTION 
Agenda Bill No.:  20-049 

Meeting Date: October 26, 2020 
Subject:  YCDA/City of Toppenish CARES ACT Funding Distribution for CA 2 Funding 
Attachments:  Resolution 2020-49: Amendment to the Agreement with YCDA for CARES ACT Funding; 
Distribution List for First Round and Second Round of Funding 
Presented by: Lance Hoyt, City Manager 
Approved for Agenda By: Lance Hoyt, City Manager 

Discussion:  
• Governor Inslee has directed the Washington State Department of Commerce to release a portion of the

federal Coronavirus Relief Funds to local governments, which includes an award of $273,150 for the
City of Toppenish.

• June 22, 2020, the City entered a contract with the Department of Commerce to receive said
reimbursement funds.

• City desires to pass Coronavirus Relief Funds to YCDA to distribute as grants to small businesses for
expenses associated with the provision of economic support in connection with the COVID-19 public
health emergency.

• YCDA is a qualified 503 C 3 non-profit which has processes and manpower in place to distribute
Coronavirus Relief Funds as grants in a manner consistent with the Washington State Department of
Commerce Coronavirus Relief Funds for Local Government Program Guidelines.

• City will employ +/- $83,150 of the CA funds for City related COVID expenses and pass through +/-
$190,000 to YCDA for the CA SB Grant Relief Program.

• September 10, 2020 an announcement from Department of Commerce announced that Toppenish received
a second Coronavirus Relief Fund award for an additional $136,575 and the contract deadline has been
extended to November 30, 2020.

• City will employ +/- $56,575 of the CA funds for City related COVID expenses and pass through +/-
$80,000 to YCDA for the CA TWO SB Grant Relief Program.

SCOPE OF SERVICE 

• YCDA will be responsible for distributing as grants to small businesses Coronavirus Relief Funds 
allocated to the City in a manner satisfactory to the City and consistent with any standards required 
by state or federal law, including the Washington State Department of Commerce Coronavirus 
Relief Funds for Local Government Program Guidelines.

• YCDA will use our Coronavirus Relief Funds funding to provide grants to small businesses with 
five or fewer employees for expenses associated with the provision of economic support in 
connection with the COVID-19 public health emergency.

• Small businesses must be located within the corporate limits of the City of Toppenish.
• Small businesses' reimbursable expenses must be associated with the provision of economic 

support in connection with the COVID-19 public health emergency as provided under the 
Washington State Department of Commerce Coronavirus Relief Funds for Local Government 
Program Guidelines, Section 51., Eligible Costs - Expenses associated with the provision of 
economic support. 

Agenda Item
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• YCDA will maintain program and financial records documenting eligibility, provisions of 
services, grants allocated, and decision-making. 

• A total maximum of $10,000 can be awarded to Small Business with 5 or fewer employees 
including the owner.  If the business has received other CARES funds, only a total of $10,000 can 
be awarded.  Example: If a business received $7000 from other CARES Act program/s,  they 
would only be able to receive $3000 of our CARES ACT funding.   $7000 + $3000=$10,000 Total.   

 
 Schedule:  

• September 8, 2020: Council adopted by Resolution for YCDA to distribute pass through CARES Act 
funds to Small Businesses.   

• September 16, 2020 (Wednesday):  online application in both English and Spanish went live on City of 
Toppenish  and YCDA Web Sites.  

• September 18, 2020, and September 25, 2020 (Fridays): YCDA will be at City Hall Council Chambers 
from 1:00 PM to 4:00 PM assisting Small Business in fill out the applications. (*both English and Spanish) 

• September 29, 2020 (Tuesday)at 5:00 PM: 14-day application period closes. 102 Applications submitted. 
 

Fund Dispersal Schedule: 
• YCDA Ranked Applications. 10/1-5/2020;  89 applications are eligible to CA Guidelines. 
• Council to approve the YCDA SB GF List and approve payment to 20 qualified small businesses (CA 1 

Funds for +/- $190,000) + 10 qualified small business for the +/-$10,000 max(CA 2 Funds for +/- 
$80,000). 

• City submits the approved 30 small business qualified list and City related COVID expenses to 
Department of Commerce for reimbursement.   

• City of Toppenish transfers funds to YCDA and YCDA sends successful Small Business/s’ their award!  
• Commerce receives, processes and emails funds to City of Toppenish.  

 
 
 
 
 
 
 
 
 
  
 
Fiscal Impact: City has received CARES ACT funding for $273,150 + $136,575 = $409,725.  City will retain 
a portion (+/- $139,725) for City related COVID-19 expenses.  The Remaining +/-$190,000 & $80,000 can 
be offered as grant to COVID-19 affected Small Businesses with 5 or less employees included the owner 
that are in the City of Toppenish Limits.  If the funds are not distributed to qualified recipients, the funds 
will remain in the Department of Commerce.   
 
Recommendation:  Motion to approve Resolution 2020-49 authorizing the City Manager to sign the Amendment to 
the Agreement with YCDA for the Small Business Grant Program and to approve the list of qualified applications to 
expend the Cares ACT Grants 1 & 2 in a qualified program to help Small Businesses in Toppenish as well as the City 
of Toppenish which were affected by COVID-19 pandemic. 
 
Alternatives: 1)  +/- $409,752 of CARE ACT funding will remain at Department of Commerce. 2) Forward to 
Study Session for further review. *Cares Act funds have a November 30, 2020 program deadline.  



 RESOLUTION 2020-49 
 

A RESOLUTION APPROVING THE AMENDMENT TO THE 
AGREEMENT BETWEEN THE CITY OF TOPPENISH, WASHINGTON, 

AND YAKIMA COUNTY DEVELOPMENT ASSOCIATION FOR THE 
PASS THROUGH AND USE OF WASHINGTON STATE DEPARTMENT 

OF COMMERCE CORONAVIRUS RELIEF FUNDS  
 

 WHEREAS, Governor Inslee has directed the Washington State Department of Commerce 
to release another portion of federal Coronavirus Relief Funds to local governments, which 
includes an award of $136,575 for the City of Toppenish, and 
 
 WHEREAS, on September 14, 2020, the City entered into an amendment to the contract 
with the Department of Commerce to receive said reimbursement funds, and  
 
 WHEREAS, the City desires to pass a portion of the additional Coronavirus Relief Funds 
to Yakima County Development Association (YCDA) to distribute as grants to small businesses 
for expenses associated with the provision of economic support in connection with the COVID-19 
public health emergency, and 
 
 WHEREAS, YCDA has processes in place to distribute Coronavirus Relief Funds as grants 
in a manner consistent with the Washington State Department of Commerce Coronavirus Relief 
Funds for Local Government Program Guidelines, and 
 

WHEREAS, the City and YCDA have negotiated an Amendment to the Agreement which 
has been reduced to writing, and 
 

WHEREAS, the approval of said amendment is in the best interest of the small businesses 
in the City of Toppenish, 
 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
TOPPENISH, WASHINGTON, as follows: 
 

The Amendment to the Agreement between the City of Toppenish, Washington, and 
Yakima County Development Association for the pass through and use of Washington State 
Department of Commerce additional Coronavirus Relief Funds is approved, and the City Manager 
is authorized to execute said agreement on behalf of the City of Toppenish. 

 
This resolution shall be effective immediately upon passage and signatures hereto. 
 
PASSED by the Toppenish City Council at its meeting on October 26, 2020. 

 
 
 

MARK OAKS, Mayor 
ATTEST: 

 
 
HEIDI RIOJAS, CMC, City Clerk 



 
AMENDMENT TO AGREEMENT 

FOR THE PASS THROUGH AND USE OF 
WASHINGTON STATE DEPARTMENT OF COMMERCE 

CORONAVIRUS RELIEF FUNDS BETWEEN THE 
CITY OF TOPPENISH AND THE 

YAKIMA COUNTY DEVELOPMENT ASSOCIATION 
 

 
 THIS AGREEMENT is entered into this ____ day of October, 2020, by and between the 
City of Toppenish (hereinafter referred to as the “City”) and the Yakima County Development 
Association (hereinafter referred to as "YCDA”). 
 
 WHEREAS, Governor Inslee has directed the Washington State Department of Commerce 
to release a portion of the federal Coronavirus Relief Funds to local governments, which includes 
an award of $136,575 for the City of Toppenish, and 
 
 WHEREAS, on September 14, 2020, the City entered into an amended contract with the 
Department of Commerce to receive said additional reimbursement funds; and  
 
 WHEREAS, the City desires to pass Coronavirus Relief Funds to YCDA to distribute as 
grants to small businesses for expenses associated with the provision of economic support in 
connection with the COVID-19 public health emergency; and 
 
 WHEREAS, YCDA has processes in place to distribute Coronavirus Relief Funds as grants 
in a manner consistent with the Washington State Department of Commerce Coronavirus Relief 
Funds for Local Government Program Guidelines.  
 
 NOW, THEREFORE, it is agreed between the parties hereto as follows: 
 

1. SCOPE OF SERVICE 
 
Activities:  YCDA will be responsible for distributing as grants to small businesses 
Coronavirus Relief Funds allocated to the City in a manner satisfactory to the City and 
consistent with any standards required by state or federal law, including the Washington 
State Department of Commerce Coronavirus Relief Funds for Local Government Program 
Guidelines.   
 
Program Delivery:  YCDA will use Coronavirus Relief Funds funding to provide grants 
to small businesses for expenses associated with the provision of economic support in 
connection with the COVID-19 public health emergency. 

• Small businesses must be located within the corporate limits of the City of 
Toppenish. 

• Small businesses' reimbursable expenses must be associated with the provision 
of economic support in connection with the COVID-19 public health 
emergency as provided under the Washington State Department of Commerce 
Coronavirus Relief Funds for Local Government Program Guidelines, Section 
51., Eligible Costs - Expenses associated with the provision of economic 
support. 
 

General Administration: YCDA will maintain program and financial records 
documenting eligibility, provisions of services, grants allocated, and decision-making. 
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2. NON-DISCRIMINATION IN CLIENT SERVICES 
 
A. YCDA agrees to make all services available through this Agreement, and shall not, on 

the grounds of race, color, sex, religion, national origin, creed, marital status, or age: 
 

i. Deny a qualified individual any facilities, financial aid, services, or other benefits 
provided under this Agreement. 

ii. Provide any service(s) or other benefits to a qualified individual which are different, 
or are provided in a different manner, from those provided to others under this 
Agreement separate treatment in any manner related to the receipt of any service(s) 
or other benefits provided under this Agreement. 

iii. Deny any qualified individual an opportunity to participate in any program 
provided by this Agreement through the provision of service(s) or otherwise or will 
afford the individual an opportunity to do so which is different from that afforded 
others under this Agreement. 

 
B. YCDA shall abide by all provisions of Section 504 of the HEW Rehabilitation Act of 

1973 prohibiting discrimination against handicapped individuals either through 
purpose or intent. 

 
C. If assignment and/or subcontracting has been authorized, said assignment or 

subcontract shall include appropriate safeguards against discrimination in client 
services binding upon each Contractor or Subcontractor.  YCDA shall take such action 
as may be required to ensure full compliance with the provisions of this clause, 
including sanctions for noncompliance. 

 
3. NOTICES 
 
Notices required by this Agreement shall be in writing and delivered via mail (postage 
prepaid), commercial courier, or personal delivery.  Any notice delivered or sent as aforesaid 
shall be effective on the date of delivery or sending.  All notices and other written 
communications under this Agreement shall be addressed to the individuals in the capacities 
listed below, unless otherwise modified by subsequent written notice. 
 
Communication and details concerning this Agreement shall be directed to the following 
representatives: 
 
City:      YCDA: 
 
Lance Hoyt, City Manager   Jonathan Smith 
City of Toppenish     Yakima County Development Association 
21 West First Avenue    10 North 9th Street 
Toppenish, WA  98948    Yakima, WA  98901 
(509) 865-6319     (509) 575-1140 
 
 
4. SPECIAL CONDITIONS 
 

A. Applicants must provide proof of a valid City of Toppenish business license. 
 

B. Applicants must be small for-profit businesses with five or fewer employees, including 
owner(s) and have been in business for at least one year prior to the date of application 
in the city limits of the City of Toppenish. 
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C. YCDA shall have each business sign an agreement certifying that the business will only 
use the dollars for eligible expenses as described in the agreement, and that the business 
will keep records and receipts of how it spent the funds for seven (7) years.  
 

D. YCDA shall provide updates to the City Council upon request and provide an update 
at the first City Council business meeting in October and the first City Council business 
meeting in November. 
 

5. GENERAL CONDITIONS 
 
The following requirements are applicable to all activities undertaken with CARES Act funds. 
 

A. General Compliance 
 
Funds under this Agreement are made available and subject to Section 601(a) of the Social 
Security Act, as amended by section 5001 of the Coronavirus Aid, relief, and Economic 
Security Act (CARES Act) and Title V and VI of the CARES Act.  YCDA agrees that any 
publications (written, visual, or sound) but excluding press releases, newsletters, and any 
issues analysis, issued by YCDA describing programs or projects funded in whole or in 
part with federal funds under this Agreement shall contain the following statement:  "This 
project was supported by a grant awarded by US Department of the Treasury.  Points of 
view within this document are those of the author and do not necessarily represent the 
official position or policies of the US Department of the Treasury.  Grant Funds are 
administered by the Local Government Coronavirus Relief Fund thru the Washington State 
Department of Commerce." 
 
B. Independent Contractor 
 
Nothing contained in this Agreement is intended to, or shall be construed in any manner, 
as creating, or establishing the relationship of employer/employee between the parties.  
YCDA shall at all times remain an “independent contractor” with respect to the services to 
be performed under this Agreement.  The City shall be exempt from payment of all Federal 
and/or State Unemployment Compensation, FICA, retirement, life and/or medical 
insurance and Workers’ Compensation Insurance, as YCDA is an independent contractor.   
 
C. Hold Harmless and Indemnification 

 
YCDA agrees that it is financially responsible for any audit exception or other financial 
loss to the City which occurs due to its negligence or its failure to comply with the 
terms of this Agreement. 

 
i. YCDA further agrees to defend, indemnify and hold harmless the City, its elected 

and appointed officials, employees, and agents from and against any and all claims, 
demands and/or causes of action of any kind or character whatsoever arising out of 
or in connection with the performance of this Agreement by YCDA, its employees, 
subcontractors, agents, or volunteers for any and all claims by any persons for 
alleged personal injury, death, or damage to their persons or property to the extent 
caused by the negligent acts, errors or omissions of YCDA, its employees, agents, 
subcontractors, volunteers or representatives.  In the event that any suit or claim for 
damages based upon such claim, action, loss, or damages is brought against the 
City, YCDA shall defend the same at its sole cost and expense; provided that the 
City retains the right to participate in said suit if any principle of governmental or 
public law is involved; and if final judgment be rendered against the City and/or its 
officers, agents, and/or employees or any of them or jointly against the City and 
YCDA and its respective officers, agents, subcontractors, employees, volunteers or 
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any of them, YCDA agrees to fully satisfy the same and YCDA shall reimburse the 
City for any cost and expense which the City has incurred as a result of such claim 
or suit, including, but not limited to attorneys’ fees, costs and appeal costs and fees.  
The provisions of this section shall survive the expiration or termination of this 
Agreement. 
 

D. Insurance 
 

i. YCDA shall procure and maintain for the duration of this Agreement, insurance 
against claims for injuries to persons or damage to property which may arise from 
or in connection with the performance of the work hereunder by YCDA, its agents, 
representatives, or employees. 

 
ii. YCDA’s maintenance of insurance as required by the Agreement shall not be 

construed to limit the liability of YCDA to the coverage provided by such 
insurance, or otherwise limit the City’s recourse to any remedy available at law or 
in equity. 

 
iii. YCDA shall obtain insurance of the types and coverage described below: 

 
a. Commercial General Liability.  Commercial General Liability insurance shall 

be at least as broad as ISO occurrence form CG 00 01 and shall cover liability 
arising from premises, operations, stop-gap independent contractors and 
personal injury and advertising injury.  The City shall be named as an additional 
insured under YCDA’s Commercial General Liability insurance policy with 
respect to the work performed for the City using an additional insured 
endorsement at least as broad as ISO CG 20 26. 
 

b. Commercial Automobile Liability Insurance.  If YCDA owns any vehicles, 
before this Agreement is fully executed by the parties, YCDA shall provide the 
City with proof of commercial automobile liability insurance.  Automobile 
liability shall apply to any auto and be shown on the certificate.  In the event 
YCDA does not own any vehicles, or uses non-owned vehicles in its operations, 
YCDA shall provide proof of coverage for non-owned and hired automobile 
liability. 

 
c. Workers’ Compensation.  Worker’s Compensation coverage as required by the 

Industrial Insurance laws of the State of Washington. 
 

d. Professional Liability.  Professional Liability insurance appropriate to YCDA’s 
profession.  Professional liability shall include coverage for its employees and 
officers and all contracts, volunteers and individuals performing professional 
services for YCDA.  This requirement may be met instead by a combination of 
YCDA’s professional liability insurance and professional liability insurance of 
all others performing services for YCDA in the minimum amounts shown 
below. 

 
e. Directors’ and Officers’ Insurance.  Directors’ and Officers’ insurance 

appropriate to YCDA’s actions.  If the Professional Liability policy covers the 
actions of YCDA’s directors and officers that would be covered under a 
Directors’ and Officers’ policy, this requirement may be met by that liability 
insurance. 

 
iv. YCDA shall maintain the following insurance limits: 
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a. Commercial General Liability.  YCDA shall maintain Commercial General 
Liability insurance with limits of no less than $1,000,000.00 each occurrence, 
$2,000,000.00 general aggregate. 
 

b. Commercial Automobile Liability.  YCDA shall maintain either Commercial 
Automobile Liability insurance and/or Non-Owned and Hired Automobile 
Insurance with limits of no less than $1,000,000.00 per occurrence combined 
single limit body injury and property damage. 

 
c. Professional Liability.  YCDA shall maintain Professional Liability insurance 

with limits of no less than $500,000.00. 
 

d. Fidelity Insurance.  YCDA shall maintain an ERISA Fidelity policy or bond in 
the amount of $500,000.00. 

 
v. If any of the required insurance provides coverage on a claims-made basis: 

 
a. The retroactive date must be on or before the date of the Agreement or the 

beginning of services provided to the City.  Insurance must be maintained, and 
evidence of insurance must be provided for at least five (5) years after 
expiration or termination of the Agreement. 
 

b. If coverage is canceled or non-renewed, and not replaced with another claims-
made policy form with a Retroactive Date prior to the contract effective date, 
YCDA must purchase “extended reporting” coverage for a minimum of five (5) 
years after completion of services provided by this Agreement. 

 
c. YCDA’s Commercial General Liability insurance policies are to contain or be 

endorsed to contain that they shall be primary insurance as respect to the City.  
Any insurance, self-insurance, or self-insured pool coverage maintained by the 
City shall be excess of YCDA’s insurance and shall not contribute with it.  
Insurance is to be placed with insurers with a current A.M. Best rating of not 
less than A:VII. 

 
d. YCDA shall furnish the City with original certificates and a copy of the 

amendatory endorsements, including but not necessarily limited to the 
additional insured endorsement, evidencing the insurance requirements of 
YCDA before commencement of the work. 

 
e. YCDA shall provide the City with written notice of any policy cancellation 

within five (5) business days of their receipt of such notice. 
 

f. Failure on the part of YCDA to maintain the insurance as required shall 
constitute a material breach of this Agreement, upon which the City may, after 
giving five (5) business days’ notice to YCDA to correct the breach, 
immediately terminate the Agreement or, at its discretion, procure or renew 
such insurance and pay any and all premiums in connection therewith, with any 
sums so expended to be repaid to the City on demand, or at the sole discretion 
of the City, offset against funds due YCDA from the City. 

 
g. If YCDA maintains higher insurance limits than the minimums shown above, 

the City shall be insured for the full available limits of Commercial General and 
Excess liability maintained by YCDA, irrespective of whether such limits 
maintained by YCDA are greater than those required by this Agreement or 
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whether any certificate of insurance furnished to the City evidences limits of 
liability lower than those maintained by YCDA. 

 
h. YCDA shall not use or disclose Personal Information, as defined in RCW 

19.255.010, in any manner that would constitute a violation of federal law or 
applicable provisions of Washington State law.  YCDA agrees to comply with 
all federal and state laws and regulations, as currently enacted or revised, 
regarding data security and electronic data interchange of Personal Information. 

 
E. YCDA Recognition 
 
YCDA shall insure recognition of the role of the City in providing services through this 
Agreement.  All activities, facilities and items utilized pursuant to this Agreement shall be 
prominently labeled as to funding source.  In addition, YCDA will include a reference to 
the support provided herein by the City in all publications, announcements, or marketing 
associated with the funds made available under this Agreement. 
 
F. Amendments 
 
The City or YCDA may amend this Agreement at any time provided that such amendments 
make specific reference to this Agreement, and are executed in writing, signed by a duly 
authorized representative of each organization, and approved by the City’s governing body.  
Such amendments shall not invalidate this Agreement, nor relieve or release the City or 
YCDA from its obligations under this Agreement. 
 
G. Assignment and/or Subcontracting 
 
YCDA shall not assign or subcontract any portion of the services provided within the terms 
of this Agreement without obtaining prior written approval from the City.  The City has 
the sole authority to decide whether assignment and/or subcontracting will be allowed.  All 
terms and conditions of this Agreement shall apply to any approved subcontract or 
assignment related to the Agreement. 
 
H. Suspension or Termination 
 

i. Termination for Cause.  The City may suspend or terminate this Agreement if 
YCDA materially fails to comply with any terms of this Agreement, which include, 
but are not limited to, the following: 

 
a. Failure to comply with any of the rules, regulations or provisions referred to 

herein, or such statutes, regulations, executive orders, and applicable 
guidelines, policies or directives as may become applicable at any time; 
 

b. Failure, for any reason, of YCDA to fulfill in a timely and proper manner its 
obligations under this Agreement; 

 
c. Ineffective or improper use of funds provided under this Agreement; or 

 
d. Submission by YCDA to the City reports that are incorrect or incomplete in any 

material respect. 
 

ii. Termination for Convenience.  This Agreement may be terminated at any time, in 
whole or in part, upon the written agreement of YCDA and the City. 
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iii. Termination for Withdrawal, Reduction or Limitation of Funding.  In the event that 
funding from the Department of Commerce is withdrawn, reduced or limited in any 
way after the effective date of this Agreement, and prior to its normal completion, 
the City may summarily terminate this Agreement as to the funds reduced or 
limited, notwithstanding any other termination provision of this Agreement.  If the 
level of funding so reduced or limited is so great that the City deems that the 
continuation of the program covered by this Agreement is no longer in the best 
interest of the public, the City may summarily terminate this Agreement in whole 
notwithstanding any other termination provisions of this Agreement.  Termination 
under this section shall be effective upon receipt of written notice by YCDA. 
 
The City agrees to promptly notify YCDA of any proposed reduction in funding.  
YCDA agrees that upon receipt of such notice it shall take appropriate and 
reasonable action to reduce its spending in the affected funding area so that 
expenditures do not exceed the funding level which would result if said proposed 
reduction became effective. 
 

iv. Inspection and Disclosure of Records 
 
YCDA understands that client information collected under this Agreement is 
private and the use or disclosure of such information, when not directly connected 
with the administration of the City's or YCDA's responsibilities with respect to 
services provided under this Agreement, or otherwise required by law, is prohibited 
unless written consent is obtained from such person receiving service. 
 
The City and YCDA acknowledge that this Agreement and any other information 
provided by it to the City and/or relevant to the program(s) described in the 
Exhibit(s) and Attachment(s) are subject to the Washington State Public Records 
Act, Chapter 42.56 RCW.  Records relating to this Agreement shall at all times be 
subject to inspection by the City. 
 
This section shall survive any expiration or termination of this Agreement. 

 
6. PERSONNEL AND PARTICIPANT CONDITIONS 

 
A. Nondiscrimination. 

 
i. General:   

 
YCDA shall comply with all Federal, State and local laws prohibiting 
discrimination on the basis of age, sex, marital status, race, creed, color, national 
origin, the presence of any sensory, mental or physical handicap or any other group 
protected under local, state or federal law existing or hereafter created.  These 
requirements are specified in RCW chapter 49.60; Section 109 of the Housing and 
Community Development Act of 1974; Civil Rights Act of 1964, Title VI; Civil 
Rights Act of 1968, Title VIII; Executive Order 11063; Executive Order 11246; 
Section 3 of the Housing and Urban Development Act of 1968; Section 504 of the 
Rehabilitation Act of 1973; and, the Age Discrimination Act of 1975. 
 

ii.  Specific Discriminatory Actions Prohibited: 
 

YCDA may not, under any program or activity to which this Agreement may 
apply, directly or through contractual or other arrangements, on the grounds of 
race, color, national origin, or sex: 
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a. Deny any person facilities, services, financial aid, or other benefits provided 
under the program or activity; 
 

b. Provide any persons with facilities, services, financial aid, or other benefits 
which are different, or are provided in a different form, from that provided to 
others under the same program or activity; 

 
c. Subject any person to segregated or separate treatment in any facility or in any 

matter or process related to receipt of any service or benefit under the program 
or activity; 

 
d. Restrict in any way access to, or in the enjoyment of, any advantage or privilege 

enjoyed by others in connection with facilities, services, financial aid, or other 
benefits under the program or activity; 

 
e. Treat any person differently from others in determining whether the person 

satisfies any admission, enrollment, eligibility, membership, or other 
requirement or condition which individuals must meet in order to be provided 
any facilities, services or other benefit provided under the program or activity; 
or 

 
f. Deny any person any opportunity to participate in a program or activity as an 

employee. 
 

YCDA shall not use criteria or methods of administration that have the effect of 
subjecting individuals to discrimination on the basis of race, color, national origin, 
or sex, or have the effect of defeating or substantially impairing accomplishment 
of the objectives of the program or activity with respect to individuals of a 
particular race, color, national origin, or sex. 

 
B. Lobbying. 

 
YCDA certifies, to the best of its knowledge and belief, that: 

 
i. No Federal appropriated funds have been paid or will be paid, by or on behalf of 

the undersigned, to any person for influencing or attempting to influence an officer 
or employee of any Agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with the 
awarding of any Federal contract, the making of any Federal grant, the making of 
any Federal loan, the entering into of any cooperative agreement, and the extension, 
continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement. 
 

ii. If any funds other than Federal appropriated funds have been paid or will be paid 
to any person for influencing or attempting to influence an officer or employee of 
any Agency, a Member of Congress, an officer or employee of Congress, or an 
employee of a Member of Congress in connection with this Federal agreement, 
grant, loan, or cooperative agreement, the undersigned shall complete and submit 
Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with 
its instructions. 

 
iii. YCDA shall require that the language of this certification, or equivalent language, 

be included in the award documents for all subawards at all tiers (including 
subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 
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iv. This certification is a material representation of fact upon which reliance was 

placed when this transaction was made or entered into.  Submission of this 
certification is a prerequisite for making or entering into this transaction imposed 
by section 1352, title 31, U.S. Code.  Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than $10,000.00 and not 
more than $100,000.00 for each such failure. 

 
C. Conflict of Interest 

 
 The City may, by written notice to YCDA: 
 

i. Terminate this Agreement if it is found, after due notice and an opportunity to 
respond, by the City that gratuities in the form of entertainment, gifts, or otherwise 
offered or given by the YCDA, or agent or representative of YCDA, to any officer, 
elected official or employee of the City, with a view towards securing this 
Agreement or securing favorable treatment with respect to the awarding or 
amending or the making of any determinations with respect to this Agreement. 
 

ii. In the event this Agreement is terminated as provided in (i) above, the City shall be 
entitled to pursue the same remedies against YCDA as it could pursue in the event 
of a breach of the Agreement by YCDA.  The rights and remedies of the City 
provided for in this clause shall not be exclusive and are in addition to any other 
rights and remedies provided by law. 

 

iii. YCDA warrants and covenants that it presently has no interest and shall not acquire 
any interest, directly or indirectly, which could conflict in any manner or degree 
with the performance of its services hereunder.  YCDA further warrants and 
covenants that in the performance of this Agreement, no person having such interest 
shall be employed. 

 
D. Other Federal Requirements 

 
The absence of mention in this Agreement of any other Federal requirements which 
apply to the award and expenditure of the Federal funds made available by this 
Agreement is not intended to indicate that those Federal requirements are not applicable 
to YCDA activities.  YCDA shall comply with all other Federal requirements relating 
to the expenditure of Federal funds, including but not limited to: The Architectural 
Barriers Act of 1968 (42 U.S.C. 4151), and the Hatch Act (5 U.S.C. Chapter 15).  
Additionally, YCDA shall comply with the Federal requirements described by 24 CFR 
Part 570, Sections 600 through 603; Section 605; and Sections 607 through 612. 

 
7. GOVERNING LAW AND VENUE 

 
A. The venue for any action to enforce or interpret this Agreement shall be in the Superior 

Court of Washington for Yakima County. 
 
B. This Agreement has been and shall be construed under the laws of the State of 

Washington. 
 

8. SEVERABILITY 
 
It is understood and agreed by the parties hereto that if any part, term, or provision of this 
Agreement is held by the courts to be illegal, the validity of the remaining provisions shall not 
be affected; and the rights and obligations of the parties shall be construed and enforced as if 
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the Agreement did not contain the particular provision held to be invalid.  If it should appear 
that any provision hereof is in conflict with any federal or state statutory provision, said 
provision which may conflict therewith shall be deemed modified to conform to such statutory 
provision. 
 
9. WAIVER 
 
The City’s failure to act with respect to a breach by YCDA does not waive its right to act with 
respect to subsequent or similar breaches.  The failure of the City to exercise or enforce any 
right or provision shall not constitute a waiver of such right or provision. 
 
10. ENTIRE AGREEMENT 
 
This agreement constitutes the entire agreement between the City and YCDA for the use of 
funds received under this Agreement and it supersedes all prior or contemporaneous 
communications and proposals, whether electronic, oral, or written between the City and 
YCDA with respect to this Agreement. 
 
11. SURVIVAL 
 
Any provision of this Agreement which imposes an obligation after termination or expiration 
of this Agreement shall survive the term or expiration of this agreement and shall be binding 
on the parties to this Agreement. 
 
DATED this _____ day of October, 2020. 
 
IN WITNESS WHEREOF, the parties have executed this Agreement as of the date first written 
above. 
 
       YAKIMA COUNTY 
CITY OF TOPPENISH DEVELOPMENT ASSOCIATION 
  
 
             
Lance Hoyt, City Manager   Jonathan Smith, Director 
 
ATTEST: 
 
      
Heidi Riojas, City Clerk 
 
APPROVED AS TO FORM: 
 
____________________________ 
Gary M. Cuillier, City Attorney 



NAME OF BUSINESS DBA
1 Adrian Garcia
2 Central Valley Truck Driving School, LLC Central Valley Truck Driving School
3 Brianas INC Home Furniture Store
4 Your Way Flooring LLC
5 A Child's Place Early Learning Center-Toppenish Childcare
6 Big Daddy Ice Cream
7 Toppenish Driving School, LLC Toppenish Driving School, LLC
8 Coco's Hair Salon Maria Jimenez
9 L&L Beauty Salon Maria G Yepez

10 Lopez Auto Sales Lopez Auto Sales
11 Sharpy's Tattoos 
12 H&M Motors LLC Venta de Carros
13 Miguel Castellanos Barber
14 Sharon L. McLavey-Ross McLavye's B
15 Juan's Barbershop
16 MONICA CRUZ FIRST CHOICE LAWN CARE 
17 Sale ace or fades barbershop & beauty salon Sals ave of fades barbershop & beauty salon
18 Gerardo Marin G-Mar Auto Service
19 Cinderella Fashion
20 Michoacan Interprices Inc. Michoacan Auto Sales

TOTAL FIRST ROUND FUNDING: $189,500.00

NAME OF BUSINESS DBA
1 Lindas Tax Services Lindas Tax Services
2 In the cut barbershop 
3 Mary's Boutique Marilu Fuentes
4 Novedades Azteca Novedades Azteca
5 Century 21 Green Realty & Assoc., Inc. Green Realty & Assoc., Inc.
6 Hope Chest Crafts 
7 Quality Beauty Salon
8 Las Palomas Las Palomas
9 Magic touch barbershop 

10 Rose's Native Designs Rose's Native Designs
11 El Vaquero Western Wear
12 Janet's Beauty Salon
13 Juniors Professional Carpet Cleaning 
14 SERVICIOS HISPANOS LLC TAXES Y MAS
15 Slicks Barbershop Barber

TOTAL SECOND ROUND FUNDING: $80,500.00

CITY OF TOPPENISH 

SMALL BUSINESS GRANTS

FIRST 
ROUND

SECOND 
ROUND



CITY OF TOPPENISH 
REQUEST FOR COUNCIL ACTION 
Agenda Bill No.:  20-050 

Meeting Date: October 26, 2020 
Subject:  Amendment for Architectural Services Related to the Revised Site Design for the Public Works 
Buildings 
Attachments:   Resolution 2020-50; BORArchitecture Amendment; and Revised Site Design 
Presented by: Rocky Wallace, Public Works Superintendent 
Approved for Agenda By: Lance Hoyt, City Manager 

Discussion 

City Council approved:  
• January 13, 2020: Fee Proposal with BORArchitecture for basic schematic design, electrical study,

and preparation for design drawings. architectural and engineering services ($175,000).
• March 9, 2020:  Resolution 2020-06 approving an agreement between the City and BORArchitecture

to provide Design and Construction of the New Public Works Buildings.
• May 4, 2020: Resolution 2020-23; selecting the site location, design and paving for the new PW

Buildings
• September 28, 2020: Council approved the revised site design for the new Public Works building,

utilities, and paving.

With the required site plan revision BORArchitecture is charging an additional $13,000.00 for architectural 
and engineering services to modify the site plan and to relocate the buildings. This includes the additional 
services for the structural, mechanical, and electrical engineers.  

Fiscal Impact: $13,000.00  

Recommendation:  Motion to approve Resolution 2020-50 authorizing the City Manager to sign the amendment 
for additional Architectural Services Related to the Revised Site Design for the Public Works Buildings. 

Alternatives: 1) Do not approve. 2) Forward to Study Session for further review. 

Agenda Item
6c



RESOLUTION 2020-50 
 

A RESOLUTION APPROVING AMENDMENT TO AGREEMENT BETWEEN THE 
CITY OF TOPPENISH AND BORARCHITECTURE, PLLC TO PROVIDE THE 
ARCHITECTURAL AND ENGINEERING SERVICES FOR THE DESIGN AND 

CONSTRUCTION FOR NEW PUBLIC WORKS BUILDINGS 
 

 WHEREAS the City of Toppenish needs to revise the site design for the construction of 
the new public works buildings that were destroyed in a fire and is in need of selecting the firm 
for the professional architectural and engineering services for said project, and 
 
 WHEREAS the City does not have sufficient staff to perform any necessary architectural 
and engineering services, and 
 
 WHEREAS BORArchitecture, PLLC, is a professional architectural and engineering firm 
with the staff and expertise to provide professional architectural and engineering services for said 
project,  
 
 NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
TOPPENISH, WASHINGTON AS FOLLOWS: 
 
 The attached Amendment to Agreement between the City of Toppenish and 
BORArchitecture, PLLC to provide additional architectural and engineering services for the 
revised site design and construction for new public works buildings, in an additional amount not 
to exceed $13,000.000, is approved and the City Manager is authorized to execute said 
amendment on behalf of the City of Toppenish. 
 
 This resolution shall be effective immediately upon passage and signatures hereto. 
 PASSED by the Toppenish City Council at its regular meeting held on October 26, 2020. 
 
 
      __________________________________________ 
      MARK OAKS, Mayor 
 
ATTEST: 
 
____________________________________________ 
HEIDI RIOJAS, CMC, City Clerk 
 



BORArchitecture, pllc   1320 N. 16th Avenue, Suite C, Yakima WA  98902  (509)454-3299     www.borarch.com 

BORArchitecture 

BORA 

October 2, 2020 

Lance Hoyt, City Manager 

City of Toppenish 

21 West First Avenue 

Toppenish, WA 98948 

RE: Toppenish Public Works Complex 

Dear Mr. Hoyt, 

BORArchitecture is pleased to submit the following fee proposal for the new Public Works Complex.  

With the required site plan revisions approved at the city council meeting on September 28, 2020, we will incur 

additional services.  We would like to request additional  architectural and engineering services fee in the amount of 

$13,000 to modify the site plan and to relocate the buildings.  This includes the additional services for the structural, 

mechanical and electrical engineers, any additional services from the civil engineer would be submitted by HLA 

Engineering and Land Surveying. 

We are pleased to have the continued opportunity to provide professional services for the City of Toppenish.  It is 

very important to us to work within the budget restraints and to propose fees that are manageable.  Please review 

the above fee as it relates to the project and contact me with any questions or comments.  If this proposal meets with 

your approval, please sign and return a copy to our office.   

Accepted:  Lance Hoyt Date 

Best regards, 

BORArchitecture, pllc 

Wescott L. Edwards 
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CITY OF TOPPENISH 
REQUEST FOR COUNCIL ACTION 
Agenda Bill No.:  20-051 

Meeting Date: October 26, 2020 

Subject:  Task Order Addendums for Site and Utility Improvement Related to the Revised Site Design for the 
Public Works Buildings, Utilities, and Paving 
Attachments:   Resolution 2020-51: Addendum No. 1 for Task Order No. 2020-01; and Resolution 2020-52: 
Addendum No. 2 for Task Order 2020-02; and Revised Site Design 
Presented by: Rocky Wallace, Public Works Superintendent 
Approved for Agenda By: Lance Hoyt, City Manager 

Discussion 
City Council approved:  

• April 27, 2020: Resolution 2020-21; Agreement between the City and HLA for PW Buildings Utility
Improvements ($113,000).

• April 27, 2020: Resolution 2020-22; Agreement between the City and HLA for PW Buildings design
and construction services on the New Public Works Building ($61,000).

• May 4, 2020: Resolution 2020-23; selecting the site location, design and paving for the new PW
Buildings.

• September 28, 2020: Council approved the revised site design for the new Public Works building,
utilities, and paving.

Due to BNSF denying the City’s request for a water line easement on BNSF property. The revised site plan 
allows the water line to be installed on City owned property only.  The revised site plan moves the ingress/egress 
for the Public Works Office to Washington Avenue and an optional right in right out only access on Buena Way. 

With the revised site plan, HLA is charging an additional $12,500.00 for site and utility improvements for the 
project. 

Fiscal Impact: $12,500.00  

Recommendation:  Motion to approve Resolution 2020-51 to authorize the City Manager to sign Addendum 
No. 1 for Task Order  No. 2020-01; and motion to approve Addendum No. 1 for Task Order No. 2020-02 for the 
additional Site and Utility Improvements Related to the Revised Site Design for the Public Works Buildings, 
Utilities and Paving.    

Alternatives: 1) Do not approve. 2) Forward to Study Session for further review. 

Agenda Item
6d



RESOLUTION 2020-51 

A RESOLUTION APPROVING ADDENDUM NO. 1 TO GENERAL 
AGREEMENT WITH HLA ENGINEERING AND LAND SURVEYING, 

INC. FOR PROFESSIONAL ENGINEERING AND SURVEYING 
SERVICES FOR NEW PUBLIC WORKS BUILDINGS UTILITY 

IMPROVEMENTS 

WHEREAS the City of Toppenish needs to revise the site plan to construct new Public 
Works Buildings and the infrastructure improvements necessary to support the new buildings, 
and 

WHEREAS the City is in need of professional engineering services to complete the 
infrastructure improvements to support the new Public Works Buildings, and 

WHEREAS HLA Engineering and Land Surveying, Inc. is a professional engineering 
firm with the staff and expertise to provide the professional engineering services as needed for 
this addendum for an amount not to exceed $5,000.00, 

NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
TOPPENISH, WASHINGTON AS FOLLOWS: 

Addendum No. 1 to Task Order No. 2020-01 regarding the General Agreement between 
the City of Toppenish and HLA Engineering and Land Surveying, Inc. for professional 
engineering and surveying services for the new utility improvements for the new Public Works 
Buildings for an additional amount not to exceed $5,000.00 is approved and the City Manager is 
authorized and directed to execute said addendum on behalf of the City of Toppenish. 

This resolution shall be effective immediately upon passage and signatures hereto. 

PASSED by the Toppenish City Council at its regular meeting held on October 26, 2020. 

_________________________________________ 
MARK OAKS, Mayor 

ATTEST: 

____________________________________________ 
HEIDI RIOJAS, CMC, City Clerk 



ADDENDUM NO. 1 

TASK ORDER NO. 2020-01 

REGARDING GENERAL AGREEMENT BETWEEN CITY OF TOPPENISH 

AND 

HLA ENGINEERING AND LAND SURVEYING, INC. (HLA) 

PROJECT DESCRIPTION: 

Public Works Facility Utility Improvements 
HLA Project No. 20088E 

The City of Toppenish (CITY) desires to revise the site plan (PROJECT), initiated in 2020, by relocating the 
office building to access from Washington Avenue. 

REASON FOR ADDENDUM NO. 1: 

Burlington Northern-Santa Fe has denied the request for a land lease to continue use of the primary access 
over their property. A second primary access from Washington Avenue was reviewed and approved by 
City Council. Revisions to the site plan impact utility locations, storm drainage, and grading. Updating 
these elements in the developed engineering plans will require work in addition to the original Task Order. 

SCOPE OF SERVICES: 

Additional Services will be included in Task Order No. 2020-01 as follows: 

1.0 Additional Services: 

Additional work requested by the CITY not included in this Task Order shall be authorized by the CITY and 
agreed upon by HLA in writing prior to proceeding with services. HLA will perform additional services as 
directed/authorized by the CITY on a time-spent basis at the hourly billing rates included in our General 
Agreement, plus reimbursement for direct non-salary expenses such as printing expenses, vehicle mileage, 
out-of-town travel costs, and outside consultants. 

TIME OF PERFORMANCE: 

The CITY requested the revision work be completed in 2020. HLA will complete the engineering documents 
within sixty (60) calendar days following receipt of all CITY comments on the 90 percent engineering 
documents. 

FEE FOR SERVICE: 

All work for this phase shall be performed on an hourly basis in accordance with Exhibit A - Schedule of 
Hourly Rates attached to the General Services Agreement, for an estimated amount of $5,000.00. The 
original estimated amount for Task Order No. 2020-01 for design engineering was $41,000. The amount 
for modifying Task Order No. 2020-01 will result in the total cost to the CITY of $46,000.00. 

Proposed: 

Approved: 

HLA Engineering an and 
Michael T. Battle, President 

City of Toppenish 
Lance Hoyt, City Manager 
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RESOLUTION 2020-52 

A RESOLUTION APPROVING ADDENDUM NO. 1 TO GENERAL 
AGREEMENT WITH HLA ENGINEERING AND LAND SURVEYING, 

INC. FOR PROFESSIONAL DESIGN ENGINEERING, BIDDING 
SERVICES, AND CONSTRUCTION ENGINEERING SERVICES  

FOR NEW PUBLIC WORKS BUILDINGS  

WHEREAS the City of Toppenish needs to revise the plan to construct new Public 
Works Buildings and the improvements necessary to support the new buildings, and 

WHEREAS the City is in need of professional engineering services to complete the 
design engineering, bidding services, and construction engineering services to support the new 
Public Works Buildings, and 

WHEREAS HLA Engineering and Land Surveying, Inc. is a professional engineering 
firm with the staff and expertise to provide the professional engineering services as needed for 
this addendum for an amount not to exceed $7,500.00, 

NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
TOPPENISH, WASHINGTON AS FOLLOWS: 

Addendum No. 1 to Task Order No. 2020-02 regarding the General Agreement between 
the City of Toppenish and HLA Engineering and Land Surveying, Inc. for professional 
engineering and surveying services for the design engineering, bidding services, and construction 
engineering services for the new Public Works Buildings for an additional amount not to exceed 
$7,500.00 is approved and the City Manager is authorized and directed to execute said addendum 
on behalf of the City of Toppenish. 

This resolution shall be effective immediately upon passage and signatures hereto. 

PASSED by the Toppenish City Council at its regular meeting held on October 26, 2020. 

_________________________________________ 
MARK OAKS, Mayor 

ATTEST: 

____________________________________________ 
HEIDI RIOJAS, CMC, City Clerk 



ADDENDUM NO. 1 

TASK ORDER NO. 2020-02 

REGARDING GENERAL AGREEMENT BETWEEN CITY OF TOPPENISH 

AND 

HLA ENGINEERING AND LAND SURVEYING, INC. (HLA) 

PROJECT DESCRIPTION: 

Public Works Facility 
HLA Project No. 20089E 

The City of Toppenish (CITY) desires to revise the site plan (PROJECT), initiated in 2020, by relocating the 
office building to access from Washington Avenue . 

REASON FOR ADDENDUM NO. 1: 

Burlington Northern-Santa Fe has denied the request for a land lease to continue use of the primary access 
over their property. A second primary access from Washington Avenue was reviewed and approved by 
City Council. Revisions to the site plan impact utility locations, storm drainage, and grading . Updating 
these elements in the developed engineering plans will require work in addition to the original Task Order. 

SCOPE OF SERVICES: 

Additional Services will be included in Task Order No. 2020-02 as follows: 

1.0 Additional Services: 

Additional work requested by the CITY not included in this Task Order shall be authorized by the CITY and 
agreed upon by HLA in writing prior to proceeding with services. HLA will perform additional services as 
directed/authorized by the CITY on a time-spent basis at the hourly billing rates included in our General 
Agreement, plus reimbursement for direct non-salary expenses such as printing expenses, vehicle mileage, 
out-of-town travel costs, and outside consultants. 

TIME OF PERFORMANCE: 

The CITY requested the revision work be completed in 2020 . HLA will complete the engineering documents 
within sixty (60) calendar days following receipt of all CITY comments on the 90 percent engineering 
documents. 

FEE FOR SERVICE: 

All work for this phase shall be performed on an hourly basis in accordance with Exhibit A - Schedule of 
Hourly Rates attached to the General Services Agreement, for an estimated amount of $7,500.00. The 
original estimated amount for Task Order No. 2020-02 for design engineering was $35,000.00. The amount 
for modifying Task Order No. 2020-02 will result in the total cost to the CITY of $42,500.00 . 

Proposed: 

Approved: 
City of Toppenish 
Lance Hoyt, City Manager 
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